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HUONG DAN SU DUNG PHAN MEM CSDLQGVPL

I. HE THONG BIEN TAP

1. Giéi thiéu
Hé thong Bién tap thudc phan mém Co so dit liéu qubc gia vé phap luat duoc xay dung
nham hd trg can bd bién tap trong viée:

e Bién tap, chinh stra, cp nhat van ban phap luat

e Cong bd vin ban 1én hé thong khai thac

¢ Quan ly phién ban, tinh trang xt ly cia van ban
Phan mém gitip ty dong hoa va chuan hoa quy trinh bién tap, tir khau nhap dit liéu, kiém
tra, phé duyét dén cong bd, dam bao déng bo, nhanh chong va chinh xAc.

2. Poi twong sir dung

- Cén bo bién tap
3. Ping nhip hé thong

Buwéc 1. Truy cap man login vao hé thong bién tip

Dang nhap hé théng

Ghi nhd tai khoan

Quén mat khau?
B9 Tu Phép Vigt Nam

Chao muing trd lai

Dang nhap dé truy cap hé théng | - JE & 5 Tié

Nguoi dung nhap cac trudng thong tin dang nhap hé théng theo tai khoan di duoc cap:
e Taikhoan

e Mat khau.
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Budc 2. Chon "Diang nhap".

DPang nhap hé théng

Tai khoan#
R phuongnv41
Mat khau *
8- &

Ghi nhd tai khoan Quén mat khau?

Hé thong cho phép truy cap vao hé thdng khi nguoi dung nhap dang thong tin tai khoan

dang nhap

@ csDL QG v Phip Lujt
@ ©ang nhip thanh cong

® Quan 1y van ban v Trang chi / Dashboard QTHT
(Ib Bso céo theo logi van ban Dashboard QTHT

83 Quén Iy danh myc
Trang thai van ban

Loai van ban Ca quan ban hanh

& Quén Iy hi théng
i Térca

@ Quan 1y ndi dung
Thai gian.

Ty 1& van ban c6 higu Iy theo thdi han

$6 Iugt truy cap van ban theo nhom

0o 0 673 8.145

Q_ Tim ki - Lben et
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4. Quan ly van ban

4.1. Quan ly danh sach van ban
Muc dich: Thuc hién quan 1y danh sach van ban phép luét thudc quan 1y cua don
vi ngudi ding (Theo phan quyén dit liéu). Ngudi ding c6 thé thyc hién tim kiém,

thém mdi, cap nhat chinh stra va xem lich st chinh stra, ...

4.1.1. Vin bin di céong bé
Tra ciru viin ban da cong bo
Budc 1. Truy cap chirc ndng “Van ban”

Vao menu Quan ly van bian — Chon chtrc nang “Van ban”.

Hé théng hién thi man danh vin ban da cong bé trén hé thong.

@ csDLQG v& Phip Lust
[FR——

B Quén Iy vén bin

Vanban Quén Iy vin ban

Kiém tra o igu
Van ban ds cang b6 (EEED) . - G

Buwéc 2. Tim kiém theo bd loc

- Tim kiém nhanh:
Nguoi dung nhap thong tin Tim kiém theo s6 va tén van ban + nhan “Enter” dé

thuc hién tim kiém

£ CsSDL QG vé Phép Lujt
D Quan 1y van ban angc
Van ban Quan ly van ban + Thmma
Kidm tra o0 ligu
I Bdo céo theo logl van ban
28 Quan Iy danh myc
 Quanly hé théng

& Quén iy ndi dung
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- Tim kiém nang cao
+ Tai man danh sach van ban da cong bo, chon button = tim dé tim kiém nang
cao

CSDL QG vé Phap Lujt @ phuongnuar

Tangchi / Béntdpvanban / Quanly vanban / Vanhan

Quiniy inbin
A bén dd Van ban dang bién soan (D

116/2025/TT-8TC CHINH PHU - DOAN C... Vanbanhopnndt  3012/2025 VAN BAN HOP NHAT THONG Ty HUGNG DAN THUC HIEN CO GHE TAI CHINH VE BAD HIEM XA HOJ. BAQ HIEM T

Nhap cac truong thong tin tim kiém theo b loc:

Trung wvong/ Dia phuong: Co quan ban hanh hién thi danh muc co quan ban
hanh thudc Trung wong/ Pia phuong tuwong ing
S6 van ban

O

O 0O O O O O

318/2025/ND-CP. Chirtich UBND Thanh .. Van banhapnhit  27/12/2025
123 Hoi d8ng thim phan T..  Quydt dinh 261212025
45/2019/QH14 CHINH PHU - BOAN C... 89 Lujt 301212025
318/2025/ND-CP chitich UBND Thanh ..  Nghi dinh 0412/2025
123/202UND-CP. Cni tich UBND Thanh .. Nghi diah 04012/2025
100/2019/ND-CP Chitich UBND Thanh ..  Ngh dinh 0an2/2025 INGHI DINH QUY DINH XU PHAT VI PHAM &
318/2025/NB-CP Chitich nudc Ngni dion 0an2/2025
85/2025/QH15 Chitich UBND Thanh ... Lugt 03n272025

|y | Wiveg

Loai van ban

Ngay ban hanh

Tén van ban
Nganh
Linh vuc

+ H¢ théng hién thi man nhap diéu kién loc nang cao

© Trung vang

56 van ban
o quan ban hanh:
Loai van ban

Nay ban hanh
Tén van ban
Nganh,

Linh e

Teang théi van ban.
Tinh trang hidu ke

Nady hét higu e

© Xoa dbu kit los

< B loc nang Cao

ol

pruo

ng

Tin Kidm theo van ban lién quan
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Trang thai van ban

Tinh trang hiéu luc

Ngay hét hiéu Iyc

Tim kiém theo vin ban lién quan

o O O O

+ Chon “Ap dung”: H¢ théng thuc hién loc danh sach vin ban theo diéu kién loc
tuong Ung.

+ Chon “Xo6a diéu kién loc”: Xoa céc diéu kién loc da nhap.
+ Truong hop khong thuc hién loc, chon “Huy”

Xem chi tiet van ban da cong bo

- Tai man danh sach van ban da cong bo, nguoi dung chon tén van ban hodc icon ©

dé thuc hién xem van ban da cong bo

© @ phuongnvar

Trang.chy / Bién thp van ban / Quan 1y van ban / Van ban
Quan ly van ban
Van ban da cong b6 (EEEER  Van ban dang bién soan (R
S6van ban G quan ban hanh Logivan ban Ngay ban hanh n Trang th
e Chiien UBND Tharn .. Luft sonzrz025 U LIty A A Y )
116/2025/TT-8TC CHINH PHU - DOAN C...  Théng tu 30/12/2025 THONG TU THONG TU HUSNG DAN THUG HIEN GO GHE TALCHINH VE BAO HIEM XA HOJ, BAQ HIEM THAT NGHI...  (Cong b6 )
318/2025/ND-CP Chistich UBND Thanh .. Van ban hop nhdt  27/12/2025 VAN BAN HOP NHA )
123 Hoi aéng tham phan T...  Quyét dinh 26/12/2025 QUYET DINF (Conavs )
45/2019/QH14 CHINH PHU - DOAN C...  BS Ludt 30/12/2025 BO LUAT (Gong o8]
318/2025/ND-CP Chi tich UBND Thanh ... Nghi dinh 04/12/2025 NGHI BINH QUY DINH CHL TIET MOT 56 RIEU CUA LUAT VIEC LAM VE DANG KY LAQ BONG VA HE THONG THON... ((Congbé )
123/2021/NB-CP Chil tich UBND Thanh .. Nghi dinh 0412/2025 NGH| BINH SUA 801, BO SUNG MOT 56 BIEU CUA GAC NOH BINH QUY BINH XU PHAT VI PHAM HANH CHINH T...  (Cona s )
100/2019/NB-CP Chitich UBND Thanh ... Nghj dinh 04/12/2025 NGHI DINH QUY BINH XU PHAT VI PHAM HANH CHINH TRONG LINH VUC GIAQ THONG BUGNG BO VA BUGNG SAT  (Cong b8 )
318/2025/NB-CP Chi tieh nude Ngni dinh 04/12/2025 NGHI DINH QUY BINH CHI TIET MOT 56 BIEU COA LUAT VIEC LAM VE DANG KY LAQ DONG VA HE THONG THON... ((Congbé )
85/2025/QH15 Chu tich UBND Thanh Luat 03/12/2025 LUAT SUA 9O, BO SUNG MOT SO RIEU CUA BO LUAT TO TUNG DAN SU, LUAT TO TUNG HANH CHINH, LUAT TU... [ Cengbs |
ki 1 s > |[10/tang

H¢ thong hién thi man xem trudc van ban

Trang.ch( / Bién tap vanban / Quanly vanban / Vanban / Xemtrudc vanban

Cap nhit: 30/12/2025 14:22:48 +  CYp it b hieudv2e

Muc luc o

Hién thi chi tiét cap nhat

() ©iéu1. Pham vi diéu chinh va a6i

6i twomg 4p dyng

Diéu 2. Giai thich tU nga
1. Luit niy quy dinh vé d& li¢u ci nhin, bio v d liéu cd nhin va quyén, nghia vy, trich nhiém cta o quan, té chire, ca nhin c6 lién quan.

2. Ludt nay dp dung 43i vi
a) Co quan, t§ chire, cd nhin Viét Nam;
1) Co quan, t4 chire, ¢4 nhin nude ngodi tai Viét Nam;

) Co quan, té chire, c4 nhin nude ngodi trye tiép tham gia hodc c6 lién quan dén hoat déng xi 1 di liéu cé nhin cda céng din Viét Nam va nguti gée Viét Nam chura xc dinh duge quée tich dang sinh séng tai Viét Nam 3 duoe cip gidy chimg
ahin cdn cude

ich tir ngir

‘Trong Lult niy, cic tir ngt dwdi diy dwoc hidu nhu sa

Xern trudc van ban | © o o
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- Nguoi ding chon ndi dung can xem tai cac tab
+ Toan van
+ Thudc tinh
+ Lugc do
+ Vin ban gdc

+ Tai ve

I . N ,
- Chon dé xem lich str chinh stra

Quan Vi Xem try

Xem trudc van ban  © os coeges @
Toan Vi
Muc luc o & Hién thi chi tiét cap nhat

+) Chudng | QUY BINH CHUNG
CONG HOA XA HOI CHU NGHIA VIET Nau

CHINH PHU
Die lip - Ty do - Hanh phiic

$5: 3182025/ND-CP Ha Not, mgay 12 thimg 12 ném 2025

NGH] DINH

QUY DINH CHI TIET MOT SO DIEU CUA LUAT VIEC LAM VE DANG KY LAO DONG VA HE THONG THONG TIN THI TRUGNG LAO DONG

QUY DINH CHUNG

120 6jag vi b thing thiag tin thi trudey

0 cic dibu hodn sau iy cba Ludt Vike |

3 fidn v ngdi lao 8dog; quy dink st thi tuc, moi chia 5, s dung co 55 & liéu vé ngen 120 ddag quy dinh tai khodn 6 Diks 17

20 Gag. thiag tin thi trutng leo Gdag quy Gink tai khodn 3 Didu 19, khoin 3 Diku 20 Lokt o8 7472

Huy cong bo
Budc 1. Chon van ban can hiy cong bo
Tai man hinh danh sach van ban da cong bo, ngudi dung chon van ban can huy cong

bd=> Chon “Huy coéng bd”

@ csoL QG ve Phip Lust L @ shuongmar
@ Quan 1y van ban

Van ban Quan ly van ban 4 Themma

Quén Iy hé théng

@ Quén Iy ngl dung
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Bwéc 2. Xac nhian Hiy cong bd

Nguoi ding chon “Pdng ¥ tai man x4c nhan hiy cong bd dé thyc hién huy van ban di

cong bo va dung hién thi van ban trén man khai thac.

Xac nhan hay céng bé

Ban c6 chac chan muén Huy céng bé van ban 123
*Luu y:Sau khi Huy cdng bd, van ban sé khéng con dudc hién thi céng khai trén trang Khai thac.

Péng y

4.1.2. Bién soan van bdn

a. Thém méi vian ban bién tap
- Muc dich: Churc nang Thém mdi duoc sir dung dé khoi tao mot ban ghi van ban
phép luat moi trong hé théng theo 3 budc Quan 1y ndi dung va thude tinh van ban,
Quan 1y quan h¢ van ban va Quan ly quan h¢, hi¢u lyc cua diéu, khoan vin ban
lién quan.
- (0 2 hinh thtrc bién tap:
+ Bién tip thu cong
+ Tu dong bién tap
Bién tdp thu cong
Budc 1. Chon Thém maoi van ban
Can bg bién tap chon “Thém mdi” tai man danh séch van ban

Trang chi / Biéntapvanban / Quanly vanban / Vanban |
Quan ly van ban @
vanbandacongbs EEEE)  van ban dang bién soan
I |
S6 van ban % Coquanban hanh ¢ | Loaivanban %  Ngdybanhanh %  Tenvanban Trang th:
91/2025/QH15 Chi tich UBND Thanh ... Luat 30/12/2025 LUAT BAO VE DU LIEU CA NHAN, Cong b
116/2025/TT-BTC CHINH PHU - DPOAN C...  Théng tu 30/12/2025 THONG TU THONG TU HUONG DAN THUC HIEN CO CHE TAI CHINH VE BAO HIEM XA HOI, BAO HIEM THAT NGHI.. Cang b
318/2025/ND-CP. Chitich UBND Thanh... Vanbanhgpnhdt  27/12/2025 VAN BAN HOP NHAT (congvs)
123 Hoi dong tham phan T... Quyét dinh 26/12/2025 QUYET DINH Cong b
45/2019/QH14 CHINH PHU - DOAN C... BO Luat 30/12/2025 BOLUAT Céng b
318/2025/ND-CP Chil tich UBND Thanh ... Nghi dinh 04/12/2025 NGH| DINH QUY BINH CHI TIET MOT S BIEU CUA LUAT VIEC LAM VE DANG KY LAO BONG VA HE THONG THON... (Congbd
123/2021/ND-CP Chu tich UBND Thanh ... Nghj dinh 04/12/2025 NGHI DINH SUA 01, BO SUNG MOT SO DIEU CUA CAC NGHI BINH QUY BINH XU PHAT VI PHAM HANH CHINH T.. Cong bé
100/2019/ND-CP Chii tich UBND Thanh ... Nghi dinh 04/12/2025 NGH| DINH QUY BINH XU PHAT VI PHAM HANH CHINH TRONG LINH VUC GIAQ THONG BUGNG BO VA BUONG SAT  ((Cong b3 )
318/2025/ND-CP Chu tich nuéc Nghi dinh 04/12/2025 NGHI DINH QUY DINH CHI TIET MOT SO DIEU CUA LUAT VIEC LAM VE DANG KY LAO BONG VA HE THONG THON...
85/2025/QH15 Chii tich UBND Thanh ... Luat 03/12/2025 LUAT SUA 961, B SUNG MOT S6 BIEU CUA BO LUAT TO TUNG DAN SU, LUAT TO TUNG HANH CHINH, LUAT TU... (Congb6
Hignthi +10 iR 2 = > |[10/trang
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Heé thdng chuyén man bién soan vin ban phap luat

Trang chi / Biéntap vanban / Quénly vanban / Vanban / Thém mdi van bn

Thém mdi van ban

1 | QUANLY NOI DUNG VA THUOC TINH VAN BAN 2 QUAN LY HIEU LUC CUA BIEU, KHOAN

1. Vinbintodnvan - -
[aa) ®
Tal i fle FDF v bén chinh thic 6 i b/ k9 56/ v bin o8ng b o6 9 56 [
Pty e dlnniim
T 3 1 o i v thbm .0t kb

Press Alt+0 for help

Budc 2. Tai van ban 1én hé thong

Nguoi ding chon tai file 18n hé thdng (file pdf/docx) tai muc 1.

Chon vén ban can tai 1én hé thé)ng tir thiét bi dang thao tac

CSDL OG v Phap Lujt

Tranachi / Bntdavinbin  Guin§ wiaioie / Vi bén / Tiim el vin bin

Thém mdi van ban

UM LT M4 BUNG VA THUBE Tt VAN BAN 2

13 dung bike tip
o o e® Cua e Ginh - o
4 o vl v I ==== B8 =]
-H O A
e ch b 08/ i 881 v S0g o
Thuge: s vin bin

i s i T e

B I US WX A g

n B ae

Van ban toan van=>

Tiangchd / B t3p VAL / Cusniyvnban / VEn ban | Thim s vl b
Thém méi vén ban
1 GUANLY NOIDUNG VA THUOC TINH VAN BAN

Bl dung idathp

-

Charabedih ~ Times Mew 0

EBEe UAE DEED BB 2N

o © B I US XK

B Qe

CONE HOAXA HOI CH NCHIA VIET NaM
B

B ¥ g 19 g 13 ni 2035

o 90 Q ee®n
v I Els== B8
oc: -H”R © & @
w
BoTUPRAr
B o =
siansTET
Q1 v 2 mur @ o4+ 2381
::) THONG TU
= BOTUPHAP  CONGHOA XA HOICHU NGHIA VIET NAM s .
L4 Fclip: Ty fe-Fysh phie bt i i bea B i T ik

b MWBSTLETP B N gy 19 g 12 o 2035

_ TOYGTY 3

" S (SACTE AT o . e oo
N e 5 OSDUNLCY gy 8 gl i 120 Ch
et v ot g i T pst i
Thuge veman ban
gy i s 42635 08 B e

Tensan bins Tichyé

Losivan bins

e B v b g il 8 402U e i 8 g kLo 2 12035 GRS

A2

-
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Budc 3. Nhap nodi dung “Quan 1y ndi dung va thudce tinh van ban”
Can bg bién tap thyuc hién nhap dir licu phén “Quan 1y ndi dung va thudc tinh van ban™:
Budorce 3.1. Nhdap noi dung bién tap

o Nhap ndi dung toan van: Can b bién tap thyc hién nhap ndi dung toan van ctia van
ban tai muc ndi dung van ban va thyc hién chinh stra néu co.
Note:
+ Néu can bo upload file Word (.docx), hé thdng s& tu dong 1dy ndi dung tir file va hién thi
tai muyc “II. N9i dung bién tap”, ngudi dung khong can nhap ndi dung thi cong.

+ Néu can bd chi upload file PDF, ngudi dung can tu nhap ndi dung vao muc “II. No6i

dung bién tap”.
MNoi dung bién tap *
6 5 e Q ®®
Chua xdcdinh ~ Times NewR.. ~ 14px hd
B I Y & x* X A v 2y T = = = =
B [ B = B H B &8 H = E & 4 R
MErE Qe -8 0+ & 0
r' ™\
Nhip nd1 dung bién tip.
N r
s
p Press Alt+0 for help 0t

o Thiét 1ap cau tric van ban

+ Chon bdi den diéu khodn can thiét [ap gan cau tric van ban
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MNoi dung bien tap *

o S5 o Q B el

Bigu ~  Times NewR.. ~ 14px v

B I YU S x* X% Av 2L~y T =

8- [ B = M3 H B & #H  E
B Q@ —-H O & O

)
=

Quyét dinh
Phé duyét Ké hoach thwc hién quy hoach phit trién, ing dung ning lrong

Chwong I
NOI DUNG CHINH

iéul.Ph;mviﬂiéuc ok ]

Théng tir nay hwéng din thiee hién mét s6 néi dung vé chi té chite va hoat déng bao hiém x3 héi

Piéu 2. Déi twgng ap dung

1. Co quan bio hiém

k.

p » strong Press Alt+0 for help

TT il #

+ Gan cau trac van ban: Chon cau truc van ban trong danh sach dé thyc hién gan

cau trac cho ndi dung van ban da chon

Noi dung bién tap *
< S Q
B I Y & x* X

HEE SER &R T Qe —-H o
Muc

e HHAnK; ™

Tiéu muc
Diéu

Phé duyét Ké hoach thuec hi Khoan 1, img dung nang leong

Diém

v

No6i dung v
Piéu 1. Pham vi diéu chinh

Théng tr niy huéng din thie hin mét s6 néi dung vé chi td chire va hoat dong bao hiém x3 héi
Diéu 2. Déi twong ap dung
1. Co quan bao hiém

2.Coquan 13 chire trze thude

P Press Alt+0 for help

[+

By © B = ;|

[

v

77t 2
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Buoc 3.2. Nhap thudc tinh van ban
Can bg thuc hién nhap cac truong dit liéu thude tinh van ban
Luu : cac trudng ¢ ddu sao do bat budc nhap.

+ 86 hiéu

+ Loai van ban

+ Tén van ban/ Trich yéu

+ Ngay ban hanh

+ Ngay co6 hi¢u lyc toan b

+ Ngay hét hiéu luc toan b (Néu cb)
+ Tinh trang hi¢u lyc

+ Nganh

+ Linh vuc

+ Thong tin co quan ban hanh: Co quan ban hanh, Chirc danh, Nguoi ky

Thudc tinh van ban

SO hiéu * Loai van ban *

Tén van ban/ Trich yéu *

(Co quan bién tap * Ngay ban hanh *

Ngay co hiéu luc toan bo * Ngay hét hiéu luc toan b :

Tinh trang hiéu luc*

Nganh* Linh vuc*

Thong tin cd quan ban hanh:

Co quan ban hanh # Chuc danh=* Ngudi ky *
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Budrce 3.3. Xdc nhdn noi dung “Quan ly noi dung va thuoc tinh van ban”
Cén bd bién tap chon “Xac nhan” sau khi kiém tra noi dung phan “Quan Iy ndi dung va

thudc tinh van ban” da dat yéu cau

CHINH PHU CONG HOA XA HOI CHU NGHIA VIET NAM
—_— Dic lip - Ty do - Hanh phic

Ha NGl ngiy 12 hing 12 nim 2025
NGH] DINH
tinh chitét m sb didu cia Lugt Vige im vE ding kf ao dng
vi hi thing thong tin thi truimg lao djng
Cin i Lt 76 chic Chinh i 16 6Y2025/QH1S
Cén cié Lugt Viéc lam s6 74/2025/QHIS,
Theo dé nghi ciia B tricomg B6 Ngi v

it Vide lim

v ding b 120 dong va i hig thomg i h i loo dng
Chuong1
QUY DINH CRUNG

Diku 1. Pham vi didu chinh

ty g kK o tr
130 ding the ch i Kodn s Gy i Lubs Vel 85 T420290QHIS

1. Thong tin dang K 1ao dng va co 0 ¢ ligu vé ngus lao ding; quy
dinh b 50, tinh t, 0 tuc, i ding ky 1ao dong; quy dinh viée tiép nhdn,
quin 1, khaithic, két ndi,chia st s éyng co 53 4 i¢u vé ngus a0 dng quy
dinh ai Khoin 6 Diéu 17 Lut s 74/2025/QH1S,

2. Hé théng thong tn thi trumg lao dgas, théng tin thi ruong lso déng
quy dinh ta khodn 3 Biu 19, khoin 3 ié 20 Lut s 7472025/QHIS.

Ditn 2 Dbi tugmg dp dung
1. Nguii lao déng theo quy dinh tai khodn | Diéu 2 Lujt sb 74/2025/QHIS.

2. Ngubi sir dyng ao dgng theo quy dinih khoin 2 Bidu 3 B It Lao ding
56.4572019/QH 14,

3. Cor quan, th chie, e nhin cb lién quan dén vide ding ky lao dong, co
50 d 1igw vé ngut 130 &ong; xby dung, quin 1 hé théng thing tin th truémg
a0 dong.

Tén van ban/ Trich yéu

NGHI DINH QUY DINH CHI TIET MOT SO DIEU CUA LUAT VIEC LAM VE DANG KY LAO DONG VA

HE THONG THONG TIN THI TRUONG LAO DONG

Cd quan bién tap+

Ngay co hiéu lyc toan b *

1712/2025

Tinh trang higu luc *

Con hiéu luc

Nganh *

Buu chinh, vién théng X

Théng tin cd quan ban hanh:

Cd quan ban hanh *

Chu tich UBND Tha...

Ngay ban hanh +

04/12/2025

Ngay hét higu lyc toan bd:

pes
Linh vyc *
Gido duc d3o tao thuéc hé théng gido duc
quéc dén va céc co s& khac
Chifc danh * Ngui ky *
85 truéng B6 Tai chinh

Déng

Budc 4. Nhap ndi dung “Quan 1y hi€u lyc va quan hé cia diéu, khoan”
Can b bién tap thyc hi¢n ki€ém tra dir li¢u phan “Quan 1y hiéu luc va quan h¢ cua diéu,

khoan”

1. Hiéu Iyc diéu, khoan

Van ban dang bién tap

THONG TU

$6 van ban:

116/2025/TT/CBO 24.12

Quan hé diéu, khoan 1

Quan hé diéu, khoan +

86 sung

° QUAN LY NOI DUNG VA THUOC TiNH VAN BAN

- Chon van ban dugc sifa déi

1I. Quan hé, hiéu Iyc cua diéu khoan van ban lién quan

‘ - Thém van ban lién quan 1

Ngay ban hanh:
01/12/2025

° QUAN LY HIEU LUC CUA DIEU, KHOAN

Ngay c6 hiéu lyc:

Ngay hét hiéu lyc:

Loai quan h *

Stfa d6i, bé sung

L ~+ Thémmei

v
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G0

Budc 4.1. Chon cdch thuc hién “Thu cong”™

v

Chon cach thuc hién

Tudéng € Thucong

Lo

Buoc 4.2. Nhdap Hiéu lyc diéu, khodn
- Chon diéu khoan can thiét 1ap hiéu luc

1. Hiéu Iyc diéu, khoan

Van ban dang bién tap

Ngay c6 higu Iyc Ngay hét higu lyc
— Chon van ban dugc sia ddi -
Ghon ngay c6 hiéu luc

1| | chonngay nét hisu e

- Hg¢ théng hién thi man chon diéu khoan can thiét 1ap

NGHI DINH QUY DINH XU PHAT VI PHAM HANH CHINH VE TRAT TU, AN TOAN GIAO THONG TRONG LINH VUC GIAO THONG BUGNG BO; TRU DIEM, PHUC HOI DIEM GIAY PHEP LAI XE

(Chudng | NHUNG QUY BINH CHUNG i

B Biéu1. Pham vi diéu chinh

Chi tiét néi dung

— Muc dang chon (chua thém)

KHOAN 2 Tiéu dé:

Chuong | NHUNG QUY BINH CHUNG

Chuong Il HANH VI VI PHAM, HINH THUC, MUC XU PHAT, MUC TRU S
6i dung.

DIEM GIAY PHEP LAI XE VA BIEN PHAP KHAC PHUC HAU QUA VI Khéng c6 néi dung

PHAM HANH CHINH VE TRAT TU, AN TOAN GIAO THONG TRONG

LINH VUC GIAO THONG DUGNG BO
B Muc 1. VIPHAM QUY TAC GIAO THONG BUONG BO
Diéu 6. XU phat, trir diém gidy phép Iai xe clia ngudi diéu khién xe
66, xe chd ngudi bdn banh c6 gan adng cd, xe chd hang bén
banh c6 gén ddng cd va cac loai xe tuong ty xe 6 td vi pham quy

tic giao thona dudna bo

+ Thém muc ndy

- Chon “Thém myc nay” dé thém diéu khoan da chon
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NGHI BINH QUY BINH XU PHAT VI PHAM HANH CHINH VE TRAT TU, AN TOAN GIAO THONG TRONG LINH VUC GIAO THONG BUGNG BO; TRU DIEM, PHUC HOI DIEM GIAY PHEP LAl XE

Chi tiét ndi dung

+ Thém muc nay
B Diéu 1. Pham vi diéu chinh
KHOAN 1 Mye1 il
KHOAN 2 THUOK
Chuong Il HANH VI VI PHAM, HINH THUC, MUC XU PHAT, MUC TRU Chung e NG NP G NG
DléM G\AV PHEP LAI XE VA BIEN PHAP KHAC PHUC HAU QUA VI Nk cung:

PHAM HANH CHINH VE TRAT TU, AN TOAN GIAO THONG TRONG

LINH VUC GIAO THONG DUONG BO
B Muc 1. VIPHAM QUY TAC GIAO THONG DUONG BO
Diéu 6. XU phat, trir diém gidy phép Iai xe clia ngudi diéu khién xe
616, xe chd nguai bdn banh cé gan ddng ca, xe chd hang bén

banh c6 gin dong cd va cac loai xe tuong ty xe 6 tb vi pham quy

tAc giao théna duéna bd

- Chon “Xac nhan”: Xac nhan thém diéu khoan

Nhap “Ngay c6 hiéu lyc” va “Ngay hét hiéu luc” cho diéu khoan da chon

I. Hiéu Iyfc diéu, khoan

Van ban dang bién tap

gay héthigu lue :

. gdy ¢ higu Iuc:
Chuong | NHUNG QUY BINH CHUNG
=]

Chon ngay hét higu luc

Chon “Thém méi” dé thiét 1ap hiéu luc cho Diéu khoan khac (Néu co)

Wan ban dang bién tip @ v
Van ban dang bién tap o o~
Chugng 1 CUNEELY BINH GHUNG Ngay co hiéu lvc - Ngay hét higu lvc
Ch 8 jay hét hieu ic =]
Buoc 4.3. Nhdp Quan hé va hiéu luc cua diéu khoan van ban lién quan (Néu co)
- Chon “Thém van ban lién quan”
Il. Quan hg, hiéu lyc ctia didu khoan van ban lién quan v

~+ Thém van ban lién quan

Heé thdng hién thi danh sach cac van ban da cong bo trén hé thong
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Thém mdi van ban lién quan

6 vanban 4 | Coquanbanhanh s
100/2019 Hoi déng Nhan dan Ph...
85/2025/QH15 Chd tich UBND Thanh ...

92/2015/QH13 Ch tich nude

76/2025/UBTVQH15 CHINH PHU - BAN CH...
87/2025/QH15 Hoi déng Nhan dan CG...
318/2025/ND-CP Hoi déng Nhan dan Ph...
91/2025/QH15 Chd tich UBND Thanh ...

116/2025/TT-BTC CHINH PHU - DOAN C.

Hign 1hi110 ©

Logivanban %

Van ban hop nhat

Luat

B4 Luat

Van ban hop nhat

Van ban hé thén.

Van ban hanh c.

Luat

Thong tu

Ngaybanhanh & | Ténvanban s Trangthai s
30/12/2025 VAN BAN HOP NHAT ((congs)
05/12/2025 LUAT SUA DO, BO SUNG MOT SO BIEU CUA BO LUAT TO TUNG DAN SU, LUAT TG TUNG HANH CHINH, LUAT TU PHAP NGUGI CHUA THANH NI... [ Cong b3
18/12/2025 80 LUAT TG TUNG DAN SUY ((congs)
2312/2025 VAN BAN HOP NHAT (Cong s )
30/12/2025 VAN BAN HE THONG HOA (congs)
30/12/2025 A VAN BAN HANH CHINH LIEN QUAN ((cengs)
01/01/2026 BAO VE DU LIEU CA NHAN.. (congbs )
30/12/2025 THONG TU THONG TU HUGNG DAN THUC HIEN CG CHE TAI CHINH VE BAO HIEM XA HOI, BAO HIEM THAT NGHIEP, BAO HIEM Y TE; CHI TO CHU... (Cangbs )

>|[10/tang

- Chon van ban lién quan: Céan bg bién tap thuc hi¢én tim ki€m van ban lién quan=>

Chon van ban lién quan va nhan “Xac nhan”

Thém mdi van ban lién quan

S8 vanban ¢ | Coquanbanhanh e
100/2019 Hoi ddng Nhan dan Ph...
85/2025/QH15 Ch tich UBND Thanh

92/2015/QH13 Ch tich nude

76/2025/UBTVQH1S CHINH PHU - BAN CH...
87/2025/QH1S Hoi déng Nhan dan C4...
318/2025/ND-CP Hoi déng Nhan dan Ph...
91/2025/QH15 Ch tich UBND Thanh

116/2025/TT-BTC CHINH PHU - DOAN C.

Hign i 110 ©

Loai van ban

Van ban hgp nhat

Luat

B6 Luat

Van ban hop nhat

Van bén hé thén..

Van ban hanh c...

Luat

Théng tu

X
Ngaybanhanh % | Tenvanban + | Trangthai -
30/12/2025 VAN BAN HOP NHAT
05/12/2025 LUAT SUA D01, BO SUNG MOT SO DIEU CUA BO LUAT TO TUNG DAN SU, LUAT TO TUNG HANH CHINH, LUAT TU PHAP NGUOI CHUA THANH NI... [ Cong bé
18/12/2025 B0 LUAT T TUNG DAN SU
23/12/2025 VAN BAN HOP NHAT ((congns)
30/12/2025 VAN BAN HE THONG HOA
3012/2025 A VAN BAN HANH CHINH LIEN QUAN ((cangs)
01/01/2026 LUAT BAO VE DU LIEU CA NHAN, ((conas)
3012/2025 THONG TU THONG TU HUGNG DAN THUC HIEN CO CHE TAI CHINH VE BAO HIEM XA HOI, BAO HIEM THAT NGHIEP, BAO HIEM Y TE; CHI TO CHU... ((Céngbs)
i) 2 3 5 e > [10/rang
©
Hi

<}

- Hé théng hién thi vin ban lién quan trén man thiét 14p quan hé

VAN BAN HOP NHAT g v
56 van ban: Ngay ban hanh: Loai quan hé #
100/2019 30/12/2025
Chon loai quan hé
“ . Aoy~ A , e T
- Chon “Loai quan h¢” gitta diéu khoan dugc chon va van ban lién quan
II. Quan hé, higu lyc cla diéu khoan van ban lién guan v
VAN BAN HOP NHAT | v
S8 van ban: Ngay ban hanh: Loai quan hg +
100/2019 30/12/2025
[ [chon loai quan hé }

+ Chon loai quan hé trong danh sach
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Gl

Can cu

Dén chiéu

Hudng dan &p dung

Quy dinh, hudng dén chi tiét
Ban dich

Bai bo

Binh chi thi hanh

+ Thiét 13p vin ban sira ddi va van ban duoc stra d6i trong truong hop loai quan hé

thudc (B4i bo, dinh chi thi hanh, Pinh chinh, Stra d6i bo sung, Tam dimng hiéu lyc,

Thay thé, Giai thich, Hop nhét)

o Chon + tai van ban lién quan vira nhap

II. Quan hé, hiéu Iuc ciia diéu khoan van ban lién quan

+ Thém van ban lien quan

VAN BAN HOP NHAT

S8 van ban: Ngay ban hanh

0072019 301212025
Thay thé

o Chon “Quan h¢ diéu, khoan”

khoan ]‘
Van pan dugc sita ddi *

- Chen van ban sisa dGi 4 Chon van ban duge sua dgi

Quan hé diéu, khoan 1

Van ban sifa doi *

Trudc sita adi

Sau sifa ddi
Ngay co higu luc: Ngay hét higu luc: Ngay c6 higu lyc Ngay hét higu lyc -
30N12/2025 B e A
i -t 25/12/2025 =] Chen ngay hét higu lyc

o Chon van ban “Stra d61”

Quan hé digu, khoan 1

Quan hé diéu, knoin

in ban a\

4 Chan vin oan duge s o
Sau sUa d6i
Ngay co higu lyc Ngary hét higu hic

251212025
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o Chon diéu khoan thudc van ban stra d6i=> nhan “Thém muc nay” => Chon

“Xac nhan”

X
- | —
( Chudng | NHUNG QUY BINH CHUNG ] Chi tiét ngi dung t Thém muc nay
G Diéu 1. Pham vi diéu chinh  —
HOAN Muyc dang chon (chua thém)
KHOAN 2 Tiew aé: 3
) ) Chudng | NHUNG QUY BINH CHUNG

Chuang Il HANH VI VI PHAM, HINH THUC, MUC XU PHAT, MUC TRU -

DIEM GIAY PHEP LAI XE VA BIEN PHAP KHAC PHUC HAU QUA VI Khéng c6 néi dung

PHAM HANH CHINH VE TRAT TU, AN TOAN GIAO THONG TRONG

LINH VUC GIAO THONG BUGNG BO

B Muc 1. VIPHAM QUY TAC GIAO THONG BUONG BO ol
Diéu 6. Xif phat, tris diém gidy phép Iai xe clia ngudi diéu khién xe
616, xe chd ngudi bén banh co gén dong co, xe ché hang bén
banh cé gan déng cd va cac loai xe tudng tu xe 6 t6 vi pham quy
tac giao thénq dudng bd
A 4
NGHI BINH QUY DINH XU PHAT VI PHAM HANH CHINH VE TRAT TU, AN TOAN GIAO THONG TRONG LINH VUC GIAO THONG BUGNG BO; TRU PIEM, PHUC HOI DIEM GIAY PHEP LAI XE X
Chi tiét ndi dung + Thém muc nay
& Diéu 1. Pham vi diéu chinh

KHOAN 1

KHOAN 2
Chudng Il HANH VI VI PHAM, HINH THUC, MUC XU PHAT, MUC TRU
DIEM GIAY PHEP LAI XE VA BIEN PHAP KHAC PHUC HAU QUA VI
PHAM HANH CHINH VE TRAT TU, AN TOAN GIAO THONG TRONG
LINH VUC GIAO THONG BUGNG BO

NGHI BINH QUY BINH XU PHAT VI PHAM HANH CHINH VE TRAT TU, AN TOAN GIAO THONG TRONG LINH VUC GIAO THONG BUGNG BO; TRU BIEM, PHUC HOI DIEM GIAY PHEP LAI XE

Muc1

Tiéu dé:

Chuang INHONG QUY DINH CHUNG

NGi dung:

i 4
B Muc 1. VIPHAM QUY TAC GIAO THONG DUONG BO
Biéu 6. XU phat, tris diém gidy phép 14i xe cia ngudi didu khién xe
616, xe chd ngudi bén banh co gan dong ca, xe chd hang bén
banh cé gin déng cd va cac loai xe tuong tu xe 6 t6 vi pham quy
thc qiao thong duéna bo
ED
2
o Chon vidn ban dugc stra doi
VAN BAN HOP NHAT + |\ v
S6 van ban, Ngay ban hanh: Loai quan hg=
100/2019
Thay thé
‘Quan hé digu, khoan 1 v
Quan hé diéu, khoan *
Chon loai quan hé diéu, khoan
Van ban sifa ddi * Wan ban dudc sifa ddi *
Chuong | NHUNG QUY BINH CHUNG
Truée sita ddi Sau sita adi
Ngay c6 higu luc: Ngay hét higu Iyc Noay c6 higu v Ngay hét higu lue
30/12/2025 ==l
e ! 25/12/2025 =] Chon ngay hét higu e ]

oene
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o Chon diéu khoan thugc van ban dugc stra d6i=> nhan “Thém muc nay” =>

Chon “Xac nhan”

-

. Al
VAN BAN HOP NHAT X
Toan vén
cnltftneicuns
Tieu dé
PHAN 1
Nai dung:
Khéng c6 ndi dung
4
. 1
VAN BAN HOP NHAT X

Toan vén )
Chi tiét n6i dung + Thém muc nay
Muc 1 o
Tiéu dé:
PHAN 1

Ngi dung;

Truong hop thay do6i toan van cua van ban sura doi, tich chon “Toan van” =. Chon “Xéc

nhan”

VAN BAN HOP NHAT X

'
Chi tiét ngi dung + Thém muc nay

+ Da chon tean van

Cay tai liéu da dudc v6 hiéu hoa Pa chon toan van

Ban da chon toan van. T4t ca ndi dung cia van ban s& dUdc bao gom

L o)

- Chon “Thém vin ban lién quan” (Néu cd) va thiét lap quan hé

Il. Quan hé, hiéu Iyc cua diéu khoan van ban lién quan

VAN BAN HUP NHAT v

6 van ban Ngay ban hanh:
100/2013 30/12/2025

Loai quan he

[ean et
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Budc 4.4. Xac nhdn noi dung “Quan hé hiéu lyc diéu khoan™
Chon “X4ac nhan” sau khi kiém tra ndi dung phan “Quan 1y hi€u lyc va quan hé cua diéu,

khoan” da dat yéu cau

TG

T U U R ITU AT VAT DT e AT

| 4 Themvan ban lien quan

THO® + g
S van ban Ngay ban hanh Logi quan h»
116/2025/TT/CBO 24.12 01/12/2025
Sita d8i, bb sung
Quan hé diéu, khoan 1 0}

Quan hé diéu, khoan »

86 sung

Van ban sia ddi * Van ban dudc sua doi *
Diéu 2. Béi tugng ép dung Diéu 2. B6i tugng 4p dung
Trudc sita ddi Sau sifa ddi

Ngay cé higu e Ngay hét higu yc Ngay c6 higu Iyc Ngay hét higu lyc

021122025 04/12/2025 e

23012/2025 25/12/2025

Xac nhan
B on A A
tap tw dong
ién tdp tw don
r A &3 - 2
Bwée 1. Chon Thém mai van ban
Trang.chi / Biéntap vanban / Quanly vanban / Van ban
Quan ly van ban
vanbandacongbs R  Van ban dang bién soan
[ sumns (=
$6 van ban B Cad quan ban hanh : Loai van ban B Ngay ban hanh Tén van ban 4 Trang thai N
91/2025/QH1S Chil tich UBND Thanh ... Luat 30/12/2025 LUAT BAO VE DU LIEU CA NHAN (Congbs )
116/2025/TT-BTC CHINH PHU - POAN C...  Théng tu 30/12/2025 THONG TU THONG TU HUGNG DAN THUC HIEN CO CHE TAI CHINH VE BAO HIEM XA HOI, BAO HIEM THAT NGHI...  (Cong 56 )
318/2025/ND-CP Chiitich UBND Thanh ... V&nbanhgpnhdt  27/12/2025 VAN BAN HOP NHAT (Tcong b6 )
123 Hoi déng thém phan T...  Quyétdinh 26/12/2025 QUYET BINH
45/2019/QH14 CHINH PHU - POAN C...  B6 Luat 30/12/2025 BOLUAT
318/2025/ND-CP Chil tich UBND Thanh ... Nghi dinh 04/12/2025 INGHI DINH QUY BINH CHI TIET MOT SO DIEU CUA LUAT VIEC LAM VE DANG KY LAO DONG VA HE THONG THON...
123/2021/ND-CP Chu tich UBND Thanh ...  Nghj dinh 04/12/2025 NGH| DINH SUA 861, BO SUNG MOT SO DIEU CUA CAC NGHI DINH QUY BINH XU PHAT Vi PHAM HANH CHINH T. (cang 6 )
100/2019/ND-CP Chil tich UBND Thanh ... Nghi dinh 04/12/2025 NGH| DINH QUY BINH XU PHAT Vi PHAM HANH CHINH TRONG LINH VUC GIAO THONG BUGNG BO VA BUONG SAT
318/2025/ND-CP Chil tich nuée Nghi dinh 04/12/2025 NGH| DINH QUY BINH CHI TIET MOT SO BIEU CUA LUAT VIEC LAM VE DANG KY LAO DONG VA HE THONG THON..
85/2025/QH15 Chil tich UBND Thanh ...~ Luat 03/12/2025 LUAT SUA 90, 86 SUNG MOT S6 BIEU CUA BO LUAT TG TUNG DAN S, LUAT TG TUNG HANH CHINH, LUAT TU... (Cangbd )
Hién thi 110 O

1 2 3 4 5 s 13004 [>|[10/trang
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Heé thdng chuyén man bién soan vin ban phap luat

Trang chii / Biéntdpvanban / Quanly vanban / Vinban / Thém mdivin ban

Thém mdi van ban

1 QUANLY NOI DUNG VA THUOC TiNH VAN BAN 2 QUANLYHEE

< 9 Q & ®a Chuaxicdinh v TimesNewR.. v 14px

- v = - = v [x -

1. Van ban toan van * 7 B I Y 5§ x* X A2 I £ = = By =@ BEM@A

HEAE BEB LSL2A BE Q0 —-H O &

= °
Tai Ién file PDF van ban chinh thic cé dau a6/ ky s6/ van ban cong bao co ky so.
II. Phu luc dinh kém
Tai Ién tai liéu phu luc va thém mé ta di kem
s Toin phg e o ke File dinh kem Thaotée
ot

Thubc tinh van ban

S6 higu* Loai van ban*

Chon loai van ba

Tén van ban/ Trich yéu*

Budre 2. Tai vin ban 1én hé thong
- Ngudi dung chon tai file 1én hé théng (file pdf/docx) tai muc 1. Vin ban toan vin

+ User c6 thé chon upload file:

e Docx
« PDF
o Hodc upload ca hai loai file (Docx va PDF).

© Upiosd fie thanh céng

‘QUAN LY NOI DUNG VA THUOC TINH VAN BAN

© Upioad fi thaon cong

o ¢ Q eeon 2 TraNewR. v x BIUSXX A-L
I E @ mEl & B® 220 B Q0O
1. Van ban taan van ¥
o -H 0 & o
g M 0 -
(CONG HOA XA HOf CHU NCHIA VIET NaM
—_
MM Ha Nt gy 19 thang 12 i 2024
v 2 voe @ >+ £ b @
W THONGTU

BQ TU PHAP CONG HOA XA HQI CHU NGHIA VIET NAM
— Dipe lip - Ty do - Hanh phiic

So: 27/2025/TT-BTP Ha Ngi, ngay 19 thang 12 nam 2025

THONG TU
i Thig trsh /T BTP ngiy 28 thing 8 in 220 Tt e
cita B trwomg By Tur phap quy dinh chi tiét mt 56 diéu va bién phap thi hinh o '
Ngh dinh s 08/2020/ND-CP ngay 08 thing 01 nim 2020 ciia Chinh phi
vé t6 chire va hoat dgng ciia Thira phit lai e ks

Can cie Lugit Ban hanh

stta dbi, b6 sung boi Lugt s6

_ Can cit Nghi quyét s6 107/2015/QHI3 ngay 26 thing 11 nam 2015 ciia Po—
Quée hgi vé thice hién ché dinh Thita phat lai; Daning

quy pham phip ludt s6 64/2025/QH1S drge
15;

[T

Mty <6 i i s [T—

T g e oot

- H¢ théng hién thi van ban Ién giao dién man bién soan sau khi thyc hi¢n tai 1én thanh

cong
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Bude 3. Chon Ty dong bién tép
N 557 O

1 QUANLY NOI DUNG VA THUOC TINH VAN BAN 2

N§I dung bién tap *
© ¢ Q & ® I Chwexdoh v TimesNewR. v 14
L. Van ban toan van * v B I YU S5xX%X Aveg- L FEFEE B0 BES@
15-bkhen (1).parl -~ H &8 BEBRBD PR | B R Qe -H O~ &
]

Kich thudc: 7.04 M8
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Thube tinh van ban

6 higu * Looi vt bin *

e viin ban/ Trich yéu *

- Nguoi dung chon “Tu dong bién tap” va chon “Xac nhidn” dé quay v€é man danh sach

van ban trong thoi gian hé théng thuc hién tu dong bién tap.

Pang xitly...
6 théng dang ty dng bién tap, i long cho.
rong gy .

Luu y:
- Néu ngudi ding upload ca hai loai file (Docx va PDF)., hé thng s& wu tién 1iy ndi dung tir
file Docx dé hién thij va bién tap.

Vian ban ¢ trang thai “Dang x1r 1y khi chua hoan thanh ty dong bién tap
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HUONG DAN SUDUNG

Buéc 4. Kiém tra ndi dung “Quan 1y ndi dung va thudc tinh vin ban” sau khi bién

tap tu dong thanh cong
+ Chon icon chinh stra sau khi van ban thyc hién bién tap thanh cong.
Luu y: Van ban bién tap tu dong thanh cong c6 trang thai “Xur 1y tw dong thanh cong”
Vin ban bién tap tu dong thét bai co trang thai “Xu ly tu dong thét bai”

Trang.chi / Bién t3p van ban / Quan Iy vanban / Van ban

Quan ly van ban
ng b6 Van ban dang bién soan (@)

théng tu

Trang thai van ban: X Iy ty dong thanh co.

[3/2021/TTLT-TANDTC- o " RO
10AYHT Thanh phé Ha Néi, nul Thong tu lién tich  10/11/2025

+ Hé théng hién thi van ban da thuc hién tu dong bién tap thanh cong

Trang.chi / Biént3pvanban / Quanlyvanban / Vanban / Capnhitvan ban

Cap nhéat van ban

° QUAN LY NOI DUNG VA THUQC TiNH VAN BAN 2

== tommsnte
S 2 Q se®d Chua xéc dinh Times New R.. 14px

©
1.Van ban toan van * v B I USXX Avg L EE=E=E @I BEM®
; =
Nghi-dinh-318-2025-ND-CP_20251229.154120_20251230.144943.palf I~ & BB Q@ G C) EA ]
A thdc: 86036 KB <
2 g tn i rebmg Lao déns, thing tin th truomg lao dng quy dink tai Khoin 3 Didu 19, khoin 3 Ditu 20 Luitsb 7412025/QHIS
Bi ip dung

= 2025-12-12(1) 1 /2 - 40% + 8] theo quy dinh tai khoin 1 Dik

u vé ngui Lao dong; xiy dung, quin I§ hé thing thing tin thi traémg lao déng.

DANGKY LAO DONG
Mue 1. HO SO, TRINH TU, THU TUC DANG KY, DIEU CHINH THONG TIN DANG KY LAO DONG
Didu 3. D twome ding ky lao dime

1. Ngwdi lao déng thude dbi twong tham gia bio hidm x3 hi bit bute theo quy dinh tai khoin | Diéu 2 Luit Bio hiém x3 hdi s 41/2024/QHLS

én van ban) Trich yéu

NGHI DINH QUY DINH CHI TIET MOT S6 DIEU CUA LUAT VIEC LAM VE DANG KY LAO DONG VA HE THONG THONG TIN THI TRUGNG LAO DONG
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+ Can b bién tap thyc hién kiém tra dit liéu phan “Quan ly nd1 dung va thudc tinh van ban™:
- No1 dung bién tap: Ki€m tra ndi dung toan van, cau trac van ban, thé thuc van ban... va

chinh stra lai ndi dung (Néu co)

NGi dung bién tap *

< 9 Q s © I Chuaxdcdinh v TimesNewR.. v 14px v

B I YU § xX%X B gy R By = B = M| BH B e
BEE LS 2R BE Q0 -8 0O & 0

Diéu 1. Pham vi diéu chinh

Nghi dinh ndy quy dinh vé ding kv lao dong va hé théng thong tin thi trromg lzo dong theo cdc didu khodn san day cda Luat Viec lam s 74/2025 QH13:

1. Thong tin ding ky lao dong va co 56 dit lidu vé ngwoi lao dong; quy dinh b so, trinh t, tha tuc, no1 dang ky lao dong; quy dinh viée tiép nhin quan ly, kha
thic, két ndi, chia s&, sir dung co 56 dit lidu v& nzudi lao donz quy dinh tai khoin 6 Didu 17 Lujt 55 74/2025/QHIS.

2. Ha thonz théne tin thi treémg lao déng, thang tin thi treéme lao déng quy dinh tai khoin 3 Diéu 19, khoin 3 Diéu 20 Luit 56 74/2025/QH15.

Diéu 2. Déi twong ap dung

1. Neudi lao déng theo quy dinh tai khodn 1 Didu 2 Lujt 54 74/2025/QH15.

2. Ngudi sir dung lao dong theo quy dinh khoan 2 Diéu 3 BS luit Lao dong b 4572019/QH14.

3.Co quan, ta chire, cd nhan c6 lién quan dén vige diang ky lao dong, co s& dir ligu vé ngwoi lao dong; x3y dume, quan Iy hé thf;ng thong tin thi treomg lac dons.

Chwong IT

o

+ Thudc tinh van ban: Kiém tra thudc tinh van ban va chinh stra lai

Thudc tinh van ban

58 higu= Loai van ban=
318/2025/NB-CP Nghi dinh
Tén win ban Trich yéu=

NGHI BINH QUY BINH CHI TIET MAT 53 £1BU c0A LUAT VIEC LAM VE BANG KY LAD BONG VA HE THONG THONG TIN THI TRUGING LAD BONG

Cd quan bién tap * Ngay ban hanh *
) 04/12/2025 o
Ngay co higu luc toan b= Ngay hét higu Iyc toan b :
17/12/2025 5 Char e toar =
Tinh trang hiéu luc *
Can higu luc
Mganh= Linh wuc =
Buu chinh, vin théng Gido duc d3o tao thude hé théng gido duc quéc din va cic co s& khic %
Thing tin cd quan ban hanh:
Cd guan ban hanh # Chuc danh = Mouidi ky # o

Cha tich UBND Thanh phé Hai Phang B& trudng B& Tai chinh
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Luwu y: Truong “Nganh” va “Linh vuc” hién tai hé théng khong ho tro tu dong boc tach

tir OCR, ngudi ding can nhap thi cong.

+ Chon “Xéc nhan” sau khi kiém tra noi dung phan “Quan 1y noi dung va thudc tinh vin

ban” da dat yéu cau
— 2025... 1 /21

CHINH PHU CONG HOA XA HOI CHU NGHIA VIET NAM
Dielip- T h phic

Ha NoI, ngdy 12 thing 12 ném 2025

o s

Emm, 25 | NGHJ DINH

'————————Quydinh ehi tét m sb didu cia Lujt Viie lim vE ding ky lao dfng
Vi hg thing thong tin thi trwimg lao djng.

T T
vé ding ky lao dong; v hé thing thng tin th treimg lao ding.
Chuong 1
QUY DINH CHUNG

Pidu 1. Pham vi didu chinh

17 Lujt s6 7472025/QHIS.

2 hi trmg Iao dong, (o tin th tuomg o déng:
quy dinh i khoin 3 Bidu 19, khodn 3 Dido 20 Luit 56 74/2025/QHIS.

Ditu 2. Ddi tugng ip dyng,
1.Ng. theo quy dinh ti khoin | iéu

56 742025/QH1S.

2. Ngudi st dyng lao ding theo quy dinh khodn 2 Didu 3 B luit Lao ding
56 4572019/QH1

3. Cor quan, i c6 lién quan dén vige ding ky lao déng, co
56 da ligu vé g g xby dung, quin 1 hé thing thang tn thi truémg,
120 déng.

Tén van ban/ Trich yéu +

Cd quan bién tap*

Ngay c6 higu Iyc toan bd *

17112/2025

Tinh trang hiéu Iyc *

Con hiéu lyc

Nganh *

Buu chinh, vién théng

Théng tin cd quan ban hanh :

Cd quan ban hanh* Chifc danh *

Ch tich UBND Tha... B trudng

NGHI DINH QUY DINH CHI TIET MOT SO DIEU CUA LUAT VIEC LAM VE DANG KY LAO DONG VA
HE THONG THONG TIN THI TRUONG LAO DONG

Ngay ban hanh *

04/12/2025 B

Ngay hét higu lyc toan b

Linh vyc *

Gio duc dao tao thudc hé théng gido duc
quéc dan va cic co s& khic

Ngui ky *

B4 Tai chinh

e

Hé théng chuyén trang thai vin ban sang “Hoan thanh budc 17 sau khi thyc hién xac nhan

phan Quan 1y ndi dung thudc tinh vin ban

Budc 5. Thyc hién ty dong Step 2 “Quan 1y hi¢u lyc va quan hé ctia diéu, khoan”

Sau khi nhan x4c nhan hoan thanh bude 1, man hinh hién thi popup chon cach thyc hién.

Buoc 5.1. Chon cach thyc hién “Tw dong”

Chon cach thuc hién

O Tudong

Thi cong




Q

HUONG DAN SUDUNG ﬁﬁ

Chon “Xac nhan” dé quay vé man danh sach vin ban trong thoi gian hé thong thyc hién

tu dong bién tap

r—

bang xt ly...

Hé théng dang tu déng bién tap, vui ldng chd
trong giay lat.

Ban co thé quay lai danh sach trong lic chd.

Luwu y: Vin ban ¢ trang thai “Pang xir 1y lién két” khi chwa hoan thanh tir dong bién tap

Budc 5.2. Kiém tra noi dung “Quan 1y ndi dung va thudc tinh vin ban”
+ Chon chinh stra sau khi van ban thyc hién tu dong lién két thanh cong

Van ban da cong bo (LGN Van ban dang bién soan
Q, Tim kiém theo s8 va tén van ban fn 5 Lamméi
Trang thai van ban: Ty dong lién két thanh ... x

S8 van ban Co quan ban hanh Loai van ban Ngay ban hanh Tén van ban Trang thai

02 /2024/QB-UBND Uy ban nhan dan Than... Quyét dinh 10/01/2024 uyét dinh 02 /2024/QB-UBND Ban hanh Quy dinh quén Iy va khai thac hé Tay

87/2025/QH15 Quéc hoi Luét 25/06/2025 Luét SUA D01, BO SUNG MOT SO PIEU CUA LUAT BAN HANH VAN BAN QUY PHAM P,

03/2022/QH15 Quéc hoi Luat 1/01/2022 Luét SUA 861, 8O SUNG MAT 56 BIEU CUA LUAT DAU TU CONG, LUAT AU TU THE...

285/2025/ND-CP Chinh phu Nghi dinh 03/11/2025 INghi dinh 285/2025/NP-CP Bai bé mat 56 nghi dinh cta Chinh phi
16/2025/ND-CP Chinh phu Nghi dinh 04/02/2025 Nghi dinh 16/2025/ND-CP Sifa d8i, b sung mét sé diéu cia Nghi dinh s6 72/2020/ND.
02 /2024/QB-UBND Uy ban nhan dan Than...  Quyét dinh 10/01/2024 Quyét dinh 02 /2024/QB-UBND Ban hanh Quy dinh quan Iy va khai thac hd Tay
02 /2024/QD-UBND Uy ban nhan dan Than...  Quyét dinh 10/01/2024 uyét dinh 02 /2024/QB-UBND Ban hanh Quy dinh quan 1Y va khai thac hd Tay

e Hiéu lyc diéu, khoan: kiém tra va cap nhat giéng thao tac bién tap thu cong

1. Hiéu Iyc diéu, khoan v

Van bén dang bién tip T -

Ngay cé higu lyc: Ngay hét higu lyc:

=+ Chon van ban duge sita déi Chon ngay c6 higu lc B9 | | Chon ngay hét higu lu =

e Quan hé va hiéu lyc cua di€u khodn van ban lién quan: kiém tra va cap nhat giong thao tac

bién tap thu cong
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=
N8i dung bién tip @ Van ban dang bién tap y v
i a
CONG HOA XA HOI CHU NGHIA VIET NAM [] Ngay co higu lyc: Ngay hét higu lyc:
Dje igp - Tic do - Hnh phiic : o
Luit s&: 87/2025/QH15
LUAT
ST7A POL, BO SUNG MOT SO PIEU CUA
LUAT BAN HANH VAN BAN QUY PHAM PHAPLUAT 1l. Quan hé, hiéu Iuc cua diéu khoan van ban lién quan
Ciéin ete Hién phip mede Cong hoa xi hbi chi nghia Viét Nam da dugc sica 361, bé sung i
mbt s6 didu theo Nghi quvét sé 203/2025/QH1S; cancy (@ Hudng dén thi hanh (@ Téc déng higuluc B Tam dich, hop nhat (@)

Quéc héi ban hanh Luit siva ddi, bd sung mét s didu cia Luat Ban hanh vin ban quy

pham phip luit & 64/2025/QH13 \ = Them van ban lién quan \

Diéu 1. Siva dbi, bd sung mde s diéu ciia Ludt Ban hanh vin bin quy pham phap ludt

T " Luat Ban hanh van ban quy pham phép luat s6 64/2025/QH15 + W v
1. Sira 36i, b6 sung Diéu 4 nhw sau: N N :
“Piéu 4. Hé théng vin bin quy pham phap ludt SN NEvlBapnh Loai quan hg+
64/2025/QH15 19/02/2025
1. Hién phiap. Sita d4l, bé sung

PR A3

Press Alt+0 for help

Chi thi 56 14/2006/CT-TTg V& viéc trién khai thuc hién Nghi dinh s6 161/2005/ND-CP ngay 27 thang 12 ndm
2005 ciia Chinh phti "Quy dinh chi tiét va hudng din thi hanh mét sé diéu ciaLuat Banhanhvinbanquy |+ & +
pham phép luét va Luét Stfa ddi, bd sung mét s8 diéu clia Ludt Ban hanh vin ban quy pham phap luat"

S6 van ban: Ngay ban hanh: Loai quan hé+

14/2006/CT-TTg 0/0=12008 Sifa ddi, bb
a d8l, b6 sung

+ Chon “Xdac nhan” sau khi kiém tra ndi dung phan “Quan 1y hi¢u lyc va quan hé cua diéu,

khoan” da dat yéu cau

AT, T TG G U Ure T K TO T VAT DA T guaT

| 4 Themvan ban lién quan

THONG TU +|®
58 van ban Ngsy ban hanh e e
16/2025/TT/CBO 24.12 0112/2025

Sia d8i, b sung

Quan hé diéu, khoan 1 o

Quan h diéy, khoan »

86 sung

Var st d6i * Van ban dudc sia d6i *

Piéu 2. DI tugng &p dung Piéu 2. D6 tugng ap dung

Trudc sifa ddi Sau sifa adi

Ngay c6 higu le Ngay hét higu yc Ngéy cé higu yc Ngay hét higu lyc
02/12/2025 04/12/2025 2371272025 251212025

Hé thong chuyén trang thai vin ban sang “Hoan thanh budc 2” sau khi thyc hién xac nhan
phan Quan 1y ndi dung thudc tinh vin ban.
Trudong hop cong bd vin ban trén hé théng khai thac, can bo bién soan thuc hién cong bd

tai man “Van ban cong bo”
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b. Cap nhit vian ban

- Muyc dich: Dung dé chinh stra ndi dung, thong tin meta (sé van ban, ngay ban hanh, co
quan ban hanh...), quan hé van ban cia van ban da co.

- Budc thuc hién:

Budc 1. Can b bién tap thuc hién chon tac vu chinh stra cho van ban dang bién soan tai

tab “Van ban dang bién soan”

»
Trang chu Bién tap van ban / Quan ly van ban Van ban
Quan ly van ban

Van ban da cong bd Van ban dang bién soan ()

Eal

Trang thai van ban: X{f Iy ty déng thanh c6... x

S6 van ban Ca quan ban hanh Loai van ban Ngay ban hanh

Tén van ban

3/2023/QD-UBND UY BAN NHAN DAN T 12/05/2023 ET DINH V& viéc ban hanh Quy ché quan Iy, s dung Nha van héa - Khu thé thao thén, t6 dén phé rr;; d
O1/NQLT-CP-BCHTWD Uy ban nhan dan Than. :‘anm quyctren 2112/2022 NGHI QUYET LIEN TICH Ban hanh Qu 6 hdp cong tac ciia Chinh phii va Ban Chép hanh Trung uong Doa
05/2025/TT-TANDTC ~ CHANH AN TOAANN..  Théng tu 30/06/2025 Sta ddi tu cla Chanh 4n Téa 4n nhan din t6i cao
58/2025/QD-CTUBND Uy ban nhan dén Than... 23/09/2025 quyét dinh trong quan Iy, sif dung tai san cong thuéc pham vi quan Iy cia t
05/2025/TT-TANDTC ~ CHANH AN TOAANN...  Thong tu 30/06/2025 Sifa déi, b sung, bai b mdt s Thong tu cia Chanh &n Toa 4n nhan dén ti cao
71/2025/TT-BTC B6 Tai chinh Théng ty 01/07/2025 b6 sung.mét s6 diéu clia cac Thong 1 cila BS trugng B6 Tai chinh quy
23/2015/ND-CP Ban T chic - Canbé ... Nghi dinh 16/02/2015 NGH| DINH Vé cp ban sao tif s3 géc, c! hiing thuc chi ky, va ching thutc hap dén.
17/2025/QD-UBND UY BAN NHAN DAN Ti 05/06/2025 UYET DINH B3i b Quyét dinh s6 28 0.8 ndm 2023 cia UBND tinh vé viéc phé duyet...
45/2019/QH14 Chu tich Quéc hoi 80 luat 06/12/2019
11/2024/L-CTN Chi tich nudc Lénh 02/07/2024

Hidn th 11-2

H¢ thong hién thi man chinh stra van ban

Trang chy / Biéntapvanban / Quanlyvanban / Vanban / Capnhtvan ban

Cap nhat van ban

° QUAN LY NOI DUNG VA THUQC TINH VAN BAN

1. Van ban toan van *

168-nd-cp.signed_20251210_151343_20251223_151430.pdf
Kich thuoe: 4.85 M8

2025-01-..

VGF:
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CONG HOA XA HOCHU NGHLAVIET NaM.
Dic lip- Ty do
Sb tosanenp.co

Can s L T chc ik i mgsy 19 hig e 2015 Lk i 8
it di ci Lue Té i Chin i v8 Lo 6 chee chin g

8 N g 26 thing

NGHIPINH
Quy dinh i pht v pham Wk chioh 8 9,20tk

hépline

31l L X 1 pham b chin sy 20 g 6 i 2013 Lt i

8 s i i s L X 5 pham i cink iy 13 hig 11
e 2020,

(o T an o i ching i N oy 2 hing 6 im 22,

Thoo dneht i B bt B4 Cig o

i s e Ngh i g e i s phar i Hinh
1 o i hing pong 1ok 12 i g b, 1 i, phic
Sy paip i,
Cheme1
NHONG QUY DINH CHUNG.

D 1. Phym i i chih

L Ngh iy gy dioh vl

X0 g | pgm i chish vt 4, ok g g o i v

< 2 8t W > | |10/trang

2 QUANL BIEU, KH
NG dung bién tap *

k5 Q & ® I Chuxicdinh Times NewR... 14px

A vl I BvE BB
& n -" O &
[©]
a

(CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lip - Terdo - Hanh phiic

CHINH PHU

S8: 168/2024/ND-CP Ha Noi, ngdy 26 thang 12 nim 2024

NGHIDINH

QUY DINH XU PHAT VI PHAM HANH CHINH VE TRAT TU, AN TOAN GIAO THONG TRONG LINH VUC GIAO THONG
JONG BO; TRU DIEM, PHUC HOI DIEM GIAY PHEP LAI XE v
Alt+0 for h

Thuéc tinh van ban

6 higu+ Loai vén ban
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G0

Budc 2. Céan b bién tap thyc hién chinh stra van ban (twong ty man thém méi)

Cong bo vin ban
- Muc dich: Cong bd vin ban da bién soan 1én hé théng khai thac
- Cac budc thuc hién:

+ Budc 1: Can bd bién tap thuc hién chon van ban can cong bd tai man danh sach

van ban dang bién soan va chon “Cong bo”

Trang chi / Bién tdp vanban / Quanly vanban / Vinban

Quan ly vén ban

Van ban da cong bb

Trang thai van ban: Hoan thanh budc 2

93 chon: 1van ban X BO chon tit ca

m  Sdvanban Co quan ban hanh Loai van ban Ngay ban hanh Ten van ban

Chu tich UBND Thanh ...  Quyét dinh 3112/2025 QUYET DINH
Chil tich UBND Thanh ...  Théng tut 26/12/2025 THONG TU
2012003 UBND Thanh phé Ha . Lénh 20/1/2025 GUONG KIA O TREN TUONG
03/2024/TTHI Chu tich UBND Thanh ...  Quyét dinh 24/12/2025 QUYET DINH AB
91/2025 Ch tich nudc BO Luat 23/12/2025 BOLUAT
2736/QD/Hi 2312 UBND Xa Na Phac Quyét dinh 23/12/2025
30/2020/ND-CP Cha tich UBND Thanh ... Nghi dinh 04/12/2025
30/2020/ND-CP Chu tich UBND Thanh Nghi dinh 18/12/2025
2024/NQ Chu tich nudc Nghi quyet 22/12/2025
35CT Chu tich nuéc Ban dich van ban 0112/2025
Hidn i 110 ©

H¢ thong hién thi man xem trudc van ban can cong bo
Trang chi / Biéntap vanban / Quanlyvanban / Vanban / Xem trudc van ban

Xem trudc van ban  caconoos

C3p nht: 31/ + C3p nh3t bos: System Ac

Toan Van Thuéc Tinh Lugc 6

géc  Taivé

Muc lyc (-] L
()  Quyétdinh Pné duyét Ké hoach t.
Quyét dinh

Phé duyét Ké hoach thye hién quy hoach phit trién, img dung ning leong

Chuong I
NOIDUNG CHINH

Diéu 1. Pham vi diéu chinh

Théng t niy husng din thc hiéa mét s ndi dung vé chi t3 chire va hoat déng bio him x3 héi
Diéu 2. Déi twong ip dung

1..Co quan bio hiém

2. Co quan t chire true thude

3. Truag tim dich vu

+ Budc 2. Kiém tra lai vin ban cong bd
+ Budc 3. Chon “Cong bd”

Trang thai

(Hoan thann busc 2 )

[ Hoan thanh buge 2

Hoan thanh buéc 2
Hoan thanh buadc 2

e+ 12 [>]|[10/trang

-

Hién thi chi tiét cap nhat
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Trang chii / Bién tdp vanban / Quanly vanban / Vinban / Xem trudc van ban

Xem trudc van ban  cacongos

Cap nhjt: 31 19+ Capnhat bo System

Toan Van Thudc Tinh Luge DS Van ban géc Tai vé

Hién thi chi tiét cap nhat

Muc luc o T
()  Quyét dinh Phé duyét Ké hoach t.
Quyét dinh
Phé duyét Ké hoach thue hién quy hoach phit trién, img dung ning legng.

Chuong T
NQIDUNG CHINH

Diéu L. Pham vi diéu chinh

Théng tu nay hudng din thuc hida mét s ndi dung v& chi t3 chie va hoat déng bio hidm xA héi
Diéu 2. Déi twong ip dung

1. Co quan bio hiém

2. Co quan t5 chire trye thude

3. Truag thm dich vy

Vin ban sau khi xac nhan céng bd s& chuyén sang danh sach “Vin ban di cong
bd” va duogc hién thi trén hé théng khai thac.

Xem chi tiet van ban
Tai man danh sach van ban dang bién soan, nguoi dung chon tén van ban hodc icon © dé

thuc hién xem van ban

@ @) phuongovar ~

& csDL QG ve Phap Lust

Vén ban

Quan Iy van ban

Trangchi / Bién thp vin ban

Quan ly van ban

Vén bin dang bién soan (EXED

S6vanban Cal quen ben hanh Losi vin bin Ngdy ban hanh Tén van ban Trang thai
13/2023/06-UBND OY BAN NHAN DAN Ti... Quyét dinh 12/05/2023 QUYET BINH Vé viéc tian hanh Quy ché quan Iy, sl dung Nha Dang sty 1w
45/2019/QH14 THANHPHOHANGI B Luat 1112/2025 BOLUAT ((Hiy congvé |
291/2025/ND-CP Ban Té chifc - Can bd ...  Nghi dinh NGHI DINH Sila g g mét 56 diéu cua Ngh| dinh s6 103 XU 1yt Gong thanh cong.
30/2020/ND-CP Ban Té chic - C4nbd .. Nghi dinh 05/03/2020 NGH] DINH Vé cong thc vin 1 Dang xi1§ 1y o
145/QD-8TP 80 TRUONG BO TUP...  Quyét dinh 01/02/2024 QUYET i hé théng ha vin bin uy... [ X1ty dong thanh cong
03/2024/TT-TANDTC TOA AN NHAN DAN T Théng tu 3112/2024 Quy dinh 16 ¢ Ay, chic nar (X01y tv aong thanh céng |
1147 + 1148/2024 Chi tich Quéc ho Luit 261012024 AT THUE THU NHAP CA NHAN (315 dng thann cong
15/2025/TT-BKHCN B Khoa hoc va Céng Théng tu 15/08/2025 THONG TU Quy dinh yéu chu ky thudt d6i vai phin mém ky [: [ Hoan thanh budc 2
13/2023/05-UBND UY BAN NHAN DAN Ti...  Quyét dinh 12/05/2023 QUYET DINH Vé viéc ban hanh Quy ché quan Iy, sil dung Nha vA... [ Xily 1 dong thanh cong
OUNQUT-CP-BCHTWD Uy ban nhan aan Than... 10 Y1 2151202 NGH) QUYET LIEN TICH Ban hanh Quy ché ohéi b (i oy oy tnh obog
W 1 > 10/treng

H¢ thong hién thi man xem trudc van ban
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Trang.chii / Biéntap vanban / Quanlyvanban / Vanban / Xem trudc van ban

Xem trudc van ban  crecenoos

Cap nhat: 23/12/2025 00:26:41 +  C3p nhat bai: System Account Q
l Toan Van I(T'vuuc Tmh] l Ludc D6 I (Vé'\ ban gDcI l Tai Vé I

Muc luc o ®

<strong>Diéu 1</strong>

Dieul 16

5 <strong>Biéu 2. Ap dung phap lu.

1. Pham vi diéu chinh:Théng tw lién tich nay quy dinh vé phéi hop giira cic co' quan c6 thim quyéntrong
hanh én hinh sg.

1. Pham vi diéu chinh: Théng tu lién tich niy quy dinh vé phdi hop gii¥a cic co quan o6 thim quyntrong viée tip nhin, gii quyét ngudn tin vé t6i pham, khdi t3, diéu tra, truy 3, xétxir; quin Iy, thi hanh tam gif%, tu

2. Déi twong dp dung:

2. D toong dp dung

2) Céng an x3, phuong, dic khu (sau diy goi la Céng an cip x3), Dén Céng an; Co quan Cinh st diéu tra, co' quan quin Iy, thi hanh tam gii, tym giam va co'quan quin I, thi hanh an hinh sy ciia Cong an nhin din;

2) Céng an xd, phone, i ki (sau 13 Céng an cip x3), Dén Cong an; Co quan Cinh sit ity tra, co quan quin 1, thi hinh tam gif, tam giam v co quan quin 1Y, thi hinh dn hinh sy cia Céng an nhin din;

b) Vién kiém sit nhin dén;

b) Vién kiém sit nhin din;

©) Toa én nhin din;

<) Toa dn ahin din;

d) Ngudi c6 thim quyén ciia cic co quan quy dinh tai cic diém a, b va c khodn nay;
d) Ngudi c6 thim quyn cia cic co quan quy dinh tai cic diém a, b va ¢ khoin nay;

@) Co quan, 5 chic, ci nhin khic c6 lién quan.

) Co quan, t5 chire, cd nhan khic c6 lign quan.

rYeY—
Nguoi dung chon ndi dung can xem tai cac tab
+ Toan van

+ Thudc tinh

+ Lugc dd

+ Vin ban gbc

+ Tai vé

- Chon dé xem lich str chinh stra

Trang.chi / Biéntdp vanban / Quanlyvanban / Vanban / Xem truéc van ban

Xem trudc van ban | cwacngbs

C3p nhat: 23/12/2025 00:26:41 « C3p nhat béi: System Account Q

Toan Van Thuéc Tinh Lugc D Van ban géc Taivé

Muc luc °

<strong>Diéu 1</strong>

Picul 16

\y  <strong>Diéu 2. Ap dung phap Iu...

1. Pham vi diéu chinh:Théng te lién tich nay quy dinh vé phi hop giira cic co quan ¢6 thim quyéntrong vie tiép nhan, gidi quyét nguén tin vé tgi pham, khéi t5, diéu tra, truy t5, xétxir; quin Iy, thi ha

himh dn hinh s

1. Pham vi diéu chinh:Théng tw lién tich nay quy dinh v& phdi hop giffa céc co quan cb thim quyéntrong viée tiép nhin, gidi quyét ngudn tin v t3i pham, khoi 13, diéu tra, truy t3, xétxi; quan 1y, thi hanh tam gif:, o

2. Doi tugng dp dyng:

2. D6i twong ép dung:

2) Céng an xi, phuémg, dic khu (sau day goi la Céng an cip x3), Dén Céng an; Co quan Cinh sit didu tra, co quan quin I, thi hinh tam gii, tym giam va co quan quin I, thi hanh in hinh st cia Céng an nhin dan;

2) Céng an x4, phuong, dic khu (sau 8y goi 12 Cong an cip x3), Dén Céng an; Co quan Cinh sit didu tra, co quan quén I, thi hinh tam gil, tam giam v co quan quén I, thi hinh in hinh sy cia Céng an shin din;

b) Vién kiém sat nhin da
b) Vién kiém sit nhin dan;
©) Toa in nhin din;

) Téa én nhin dan;

¢ khodn ni

d) Ngwéi c6 thim quyén cda cic co’ quan quy dinh tai cic diém a, b

d) Ngwdi cb thim quyén cia cic co quan quy dinh tai cic diém a, b va ¢ khodn nay;
) Co quan, t5 chiic, ci nhin khic c lién quan.
) Co quan, t chire, ci nhin khic c6 lién quan.

i

. Ap dung phip lujt
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Xo6a van ban
- (Cén bg bién tap thyc hién chon van ban can x06a tai man danh sach van ban dang

bién soan va chon button x6a

&) CSDL QG vé Phap Luat

B Trangchi / Biéntap vanban / Quanly vanban / Vanban

Quan ly van ban + memma

Van ban da cong bd Véin ban dang bién soan (EZETY

©3 chon: 1van ban ‘ © congvs } &, Kétxudt Excel x Bo chon tit ca
& sévinbin : | Caqunbamhich &  Logivinbdn  :  Nglybenhoh Ténvinbin s | Trangthsi

13/2023/Q0-UBND Y BAN NHAN DAN Ti...  Quyét dinh 12/05/2023

291/2025/NB-CP Ban Té chic - Canbd ... Nghj dinh 06/11/2025 cun Nghi dinh s6103/2... [ X0ty ty ong thanh cong |
30/2020/ND-CP BanTé chic - Canbd .. Nghi dinh 05/03/2020

145/QD-BTP BO TRUONG BO TUP. Quyét dinh 01/02/2024 14 hi théing hoa van ban ouy... [ XUl 1 dong thanh céng |
03/2024/TT-TANDTC TOA AN NHAN DAN T, Théng tu 312/2024 ( X0ty 1y agng thanh cong |
1147 + N48/2024 Chu tich Quéc hoi Lugt 26/10/2024

15/2025/TT-8KHCN 80 Khoa hoc va Cong ...  Thong tu 15/08/2025 THONG TU Quy. dinh yéu cu ki, thuit di val phin mém ky 56, 0.

13/2023/Q-UBND (Y BANNHANDAN Ti.. Quyét dinh 12/05/2023 QUYET DIN 4nh Quy ché auan Iy, sU dung Nha va... [ Xa W tudong thanh cong
OUNQLT-CP-BCHTW® Uy ban nhan dén Than. ;‘:‘:‘ Quyét fien 211212022 1é phéi ((X@ ) v abng thanh céng |

* 1 > ]

- Chon “Dong y” tai man xac nhan x6a dé thuc hién x6a van ban

N

Xac nhan xoa

Ban c6 chac chadn mudn x6a van ban ?

Hay bong vy

5. Quan ly danh muc
5.1. Nguoi ky

a. Tra cuu danh sach nguoi ky
Budce 1. Truy cap chire ndng “Nguoi ky”

- Vao menu Quan ly danh muc¢ — Chon Danh muc “Co quan ban hanh”
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- Hé thong hién thi man danh sach ngudi ky trén hé thong

&) csDL QG vé Phap Lujt

@ Quan 1y van ban

Bién thp vanbin / Quanly danh myc /

Ngui ky

[Ih Bso céo theo logl van ban
83 Quan ly danh myc
Tim kiém
o Tukhoa coq

Chc danh
Ca quan ban hanh
Bia ban
Nganh
Cép co quan ban hanh
Logl vin ban
Trang Thal Higu Lyc
T4 Chite

@ Quan ty hy théng

@ Quan Iy ndi dung

Danh sich ngudi ky

ST Tén tidng Vigt Tén tidng Anh

Buwéc 2. Tim kiém theo bd loc

@ phuongmar

Ca quan ban hanh Tha ty hién thi Trang thai Thaotac

- Nguoi dung nhap thong tin tra ctru dé thue hién tim kiém:
+ Tim kiém theo tir khoa: Tim theo tén tiéng viét, tiéng anh, ma
+ Co quan ban hanh: Chon trong danh sach

Gl

+ Trang thai st dung

- Chon button “Tim kiém”

- H¢ théng trd danh sach nguoi ky theo diéu kién tim kiém trong bd loc

b. Thém méi Nguoi ky

Budce 1. Truy cap chire ndng “Nguoi ky”

- Vao menu Quan ly danh muc¢ — Chon Danh muc “Co quan ban hanh”

- Hé thong hién thi man danh sach ngudi ky trén hé thong

& cspL QG vé Phap Lujt
® Quan Iy van ban ) / Bién thy vin bin
(I Béo céo theo logi vén ban Ngudi ky
83 Quan Iy danh myc
Ngudsi ky
Chdc danh
Ca quan ban hanh
Dia ban
Nganh
Cép co quan ban hanh STT Tén tidng Vigt
Logl viin ban
Trang Thél Hidu Lyc

T4 Chic

& Quan Iy hy théng

@ Quan Iy ndi dung

Budc 2. Chon “Thém méi”

Tén tiéng Anh

cn
a0
[ tosiaies @) 28
29
Z 0

© 0 @ @ phuongmat

i
o
(o~ To -
e
T e
[ oo @ 28
[ _tonao @) zu
Hogt dteg @) z 0
Hoat dong @) Z 0
Z 0
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- Nguoi dung chon “Thém maé1” trén man danh sach Nguoi ky

& cspL QG ve Phap Lujt @ phuongmar
[ Quan Iy van ban Trang chi / Bién thp vinban / Quén ly danh myc / Noudiky
[Ih Bso co theo logi vén ban Ngudi ky
85 Quan ty danh myc
Tim kiém
b Tikhoa ©a quan ban hanh Trang thai i dung
Chdc danh Tétca Tétcs
Dia ban
Danh sich ngudi ky + Thém mai
Nganh
Cép co quan ban hanh ST Ton tidng Vit Ton tidng Anh Coquan ban hanh Tha ty hién thi Trang thil Thao tac
Loy viin bin 1 Nguyén Xuin Hoa Nguyen Xuan Hoa Hai a6ng thém phan TAND 16i cao s ®
Trang Thai Hidu Lyc
Acteen Carro VAN PHONG CHINH PHU 1 s
Té Chic
3 Anna Lindsteat VAN PHONG CHINH PHO 28
&) Quan Iy hi théng
Ao Vn Thinh Ao Van Thinh VAN PHONG CHINH PHU 4 Hoat aong P
@ Quan Iy ndi dung D
8 Minh H B: Min Zn

- Hé théng hién thi man thém méi ngudi ky

Thém ngudi ky X

Tén tiéng Viét * Tén tiéng Anh *
Cd guan ban hanh * Th ty hién thi *
Chon cd quan ban hanh 1

Trang thai sif dung:

Budce 3. Nhap thong tin nguoi ky
Ngudi dung nhép cac trudong thong tin:

- Théng tin bit budc:
+ Tén tiéng viét
+ Tén tiéng anh
+Co quan ban hanh
+ Tha ty hién thi

+ Trang thai st dung
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Gl

- Cép nhat “Mo6 ta” néu co

Budc 4. Luu thong tin thém méi nguoi ky

- Nguoi ding thuc hién chon “Luu” dé thém mdi ngudi ky

r
Thém ngudi ky
Tén tieng Viét Tén tiéng Anh #

Nguyén Xuin Hoa Nguyen Xuan Hoa

Cd quan ban hanh * Th ty hién thi =

Hoi dbng thdm phan TAND t6i cao 1

Maota:

Trang thai sif dung:

[N

- Hé théng thuc hién tao méi nguoi ky va hién thi trén man danh sach ngudi ky

@ csDL QG vé Phap Ludt

[ Quan Iy vin ban Blén t3p van ban / Quénly danh muc / Naudiky

Tmog.chid
[In Béo cao theo loal van ban Ngudi ky
88 Quan ly danh myc

Ngut ky

Chic danh

Ca quan ban hanh

Bla ban

Nganh Danh sich ngui ky

Cép ca quan ban hanh sTT Tén tiéng Viét Tén tiéng Anh €a quan ban hanh

$opt ¥eo iy 1 Nauydn Xuln Hoa Nguyen Xuan Hoa Hgi aéng thim phan TAND t8i cao

Trang Théi Hidu Luc

Té Chic

n Iy h théng

s Ao Van Thinn Ao Van Trin VAN PHONG CHINH PHU
n 1y ndi dung v

Y-

Trang thai Thaot
«@ITmO ‘n
»«wm-u; Z 8
P oo ) P
[ osoos @) P

P

P

- Trudng hop khong mudn tao ngudi ky, chon “Huy” dé dirng tao nguoi ky.

c¢. Chinh svra nguoi ky

Budc 1. Chon ngudi ky can chinh sira tai man danh sach

- Nguoi dung chon ngudi ky va nhan button Chinh sira L4
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©) CSDL QG vé Phép Lujt @ phuongmar

[® Quan Iy vin ban

hij / Biéntap vanban / Quinly danh muc / Noualky

Iy Bdo céo theo logi van ban Nguai ky

88 Quén Iy danh myc
Tim ki
oLy T banh Trang thai st dung
Chitc danh Tétca dtca
Ca quan ban hanh O timmat

Bla ban

Nganh Danh sich ngudi ky + Thém mai

Cdp co quan ban hanh STT Tén tiéng Viet Tén tiéng Anh Cd quan ban hanh Thi ty hién thi Trang thai Thao téc
Logl vin ban (v Nauyén Xusn Hoa Nauyen Xuan Hoa Woi déng thim phin TAND t6i cao ] 1 -«
Trang Thél Higu Lifc
2 Acteen Carrol VAN PHONG CHINH PHU 1 a0
T8 Chae
oyt oins @) L
{& Quan Iy hé théng
© Quan Iy ndi dung St Hogt 3005 @) s @
8 ]
B '] ‘Zn
7 9
~ A A . \ 2 2 ~ * N\ 4
- Hg thong hién thi man chinh stra thong tin nguoi ky
r
Slta ngudi ky X
Tén tiéng Vit * Tén tiéng Anh *
Nguyén Xuan Hoa Nguyen Xuan Hoa
Cd quan ban hanh* Thif ty hién thi =
HGi déng tham phan TAND t8i cao 1
Mo ta:

Trang thai sif dung: D [ 2000

Budce 3. Nhap thong tin chinh sira va chon “Luu”
- Nguoi dung thuc hién diéu chinh thong tin nguoi ky tai cac trudng dir liéu
- Chon “Luu” dé luyu thong tin cap nhat nguoi ky
d. Xoa nguoi ky
Buwéc 1. Chon ngwdi ky cin xéa tai man danh sach

- Ngudi dung chon ngudi ky va nhan button x6a
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@ csDL QG ve Phip Lujt @ phuongmat
[® Quan Iy vin ban Trang.chil / Bién tap vanban / Quén ty danh muc / NoUGLEY
[y Béo céo theo loal van ban Nguai ky
n Iy danh myc
Tim k
oLy Tis kns: Ca quan ban hanh Trang t dung
Chic danh Tétca Tétca
Caquan ban hanh O tmma
la ban
Danh sich nguéi ky Thém mdi
Nganh +
Cép co quan ban hanh STT Tén tiéng Vigt Tén tiéng Anh Cd quan ban hanh Thil ty hién thi Trang thai Thao tac
Logl vin bén [ 1 Nauyén Xusn Hoa Nauyen Xuan Hoa Woi déng thim phin TAND t6i cao ] 1 P2 @
Trang Théi Higu Lyc
T8 Chic
2 D cn
£ Quén Iy hé théng
_ . Ao Van Thinn Ao Van Trion VAN PHONG CHINH PHU B s n
@ Quén Iy ngi dung . D
[ Bach Thi A P
[ ] zu

- Hg thong hién thi man x4c nhan x6a

Xac nhan xoa

Ban c6 chac mudn xéa "Nguyén Xuan Hoa"?

Thoat Béng y

Budc 2. Xac nhan xéa

- Nguoi ding chon “Pdng y” dé xac nhan x6a ngudi ky
- Truong hop khong xda, chon “Thoét”

Luu y: Nguoi ky da dugce st dung trong cac van ban s€ khong dugc phép xoa
e. Cdp nhdt trang thai nguoi ky
Budc 1. Chon ngudi ky can cap nhat trang thai

Nguoi dung thuc hién nhap thong tin trén bo loc dé tra ctru nguoi ky can cap nhat trang
thai
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CSDL QG vé Phip Lujt

3 Quén Iy van ban

B4o céo th

0ai van ban

(O]

38 Quén Iy danh muc

Nguai ky

Co quan ban hanh

Dja ban

quan ban hanh
1 ban

Higu Lyc

Quén Iy h théng

Quan Iy ngi dung

Trang.chil

Ngudi ky

Bién tp vanban / Quan Iy danh muc

NauaLky

@ phongmst

Budc 2. Chuyén dbi trang thai

CSDL QG vé Phap Luat
D Quan iy van ban

840 fogi van bén
2 Quan Iy danh mic

Nguai ky

Cog

Dja ban

Cép co quan ban hanh
Logl van ban

Trang Thal Hidu Lyc
TécC

Quén Iy hé théng

Quén Iy ndi dung

Tim kidim o)
o , T i
[xuannca ] Tétca Tétea ©,
v
Danh sich nguai ky .
sTT Tan tiéng Viét Tén tiéng Anh Co quan ban hanh Thit ty hidn thi Trang thii ©) e
[ ) Nouybn Xuin Hoa Nauyen Xuan Hos Hoi 8éng thém phén TAND 161 cs0 1 P @) 7 ]
2 Bt Xuta Hoa Bui Xuan Hoa o «—TTED 8
3 Trdn Xuan Hoa Tran Xuan Hoa 2830 Host D s
@ puonorst
Trana.chi / Biént3p van ban / Quan by danh muc / NQudLky
Ngudi ky
Tim kidm
Tiknoa Co quan ban hanh Trang thal sif dung
[mzn nod ] Téeh Tétca
Danh sich ngudi ky m
sTT Tan tiéng Viét Tén tiéng Anh Caquan ban hanh Thit ty i thi Trang thai Thaotéc
) [ Nouyen Xusn Hos 01 6ng him i TAND 10 ) )
2 B0 Xusn Hoo Bui Xusn Hoa ™ P horaim @) P
s Trin Xun Hob Tran Xuan Hoa 28390 )

Budc 3. Xac nhan chuyén doi trang thai nguoi ky

Ban c6 muén ddi trang thai cia "Nguyén Xuan

Xéc nhan thay dbi trang thai

Hoa" khong?

- Chon d@)ng y: Xac nhan chuyén trang thai. H¢ théng thyc hién cap nhat trang thai
nguoi ky
- Chon “Thoat”: Hily xac nhan chuyén trang thai

5.2.

Chure danh
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a. Tra ciru danh sdach chirc danh
Budc 1. Truy cap chirc ndng “Chirc danh”

- Vao menu Quéan ly danh muc — Chon Danh muyc “Chtrc danh”

- Hé thong hién thi man danh sach chtrc danh trén hé thong

@ A Notsecure 10.14.122.22:82 tht/quan-ly-danh-muc/dm-chuc-danh a« O 0 :

[ Maison [ MssonNew [ RND [ Dailich [ Dewt [0 Other [JFS [ CRM [ P05 [ esign [ BaNextPOSjsmes. [ DBS [ BTP [ CdngPLOG [ All Bookmarks
& cspL QG vé Phip Lujt 5 0 @ @ phuongmat
® Quan Iy vn ban Trang

(I Bdo cdo theo loai van ban Quan ly chifc danh

23 Quan Iy danh myc

Ngudi ky To ng th 1
Chuc danh ‘1:‘ Tét ca
©ia ban
Danh sich chic danh Thémmat
.
Cép co quan ban hanh sTT Tén tiéng Viét Tén tiéng Anh i T ty hidn thi s dung Thao téc
Logi vn ban i B i Ministes sm s ®
Trang Thl Higu Lyrc
8 8 ] ot o ONCH [ toroes @) zu
T4 Chic
waia E : cu
% Quan Iy he théng
= ; 8 28
[©) Quan Iy ndi dung
; ’ ’ s
et oo -«-@zED A
2 B D zu
8 Host dGeg @) s 0

Buwée 2. Tim kiém theo b loc
- Nguoi ding nhap thong tin tra ctru dé thyc hién tim kiém:
+ Tim kiém theo tir khoa: Tim theo tén tiéng Viét, tiéng anh, ma
+ Trang thai st dung
- Chon button “ Tim kiém”
- Hé¢ théng tra danh sach chirc danh theo diéu kién tim kiém trong bo loc
b. Thém moi Chirc danh

Buéec 1. Truy cap chirc nang “Chirc danh”

- Vao menu Quéan ly danh muc — Chon Danh myc “Chtrc danh”

- Hé thong hién thi man danh sach chtrc danh trén hé thong
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« © Aot 014 S © e :
92 (3 Meson [ MesonNew [0 AND [ Dsilich [0 Oyt [0 Other [ RS [ CAM [3 205 [ esgn [§ BeNecPOSimes. [0 D8S [ 8P [ CéngPLOS 3 AllBockmarks
CSDL QG v Phap Lujt @ rhuongmar

> Quan 1y van ban Trang.chil / Bién thp vanban / Guanty danh muc / GG danh
Ih Bao céo theo loai van b Quan ly chuc danh
83 Quan 1y danh muc
Tim kiém
Nguai ky Tukns Trang thal sis dung
Chac danh (= ] e

Cép co quan ban hanh st Tén tiéng Vidt Ten tiéng Anh s Th ty hidn thi St dung Thao tée
Logi van ban 1 86 truong Minister st 3 @D Zi®
Trang Théi Higu Luc

2 85 truong B0 Gido duc nudc Cong hod Be-la-riX  bo truong bo 9is duc AUOE Cang hoa be-ia-rut &TBGONCHE s - )
3 Cha tien Hoi dtng B0 Truang Ghu tich Hoi dong 80 Truong crwpeT 1 [ or oo @)
Quan 1y n théng
N Pno 86 truong P10 80 truong pete 3s [ oo @) zm
) Quan 1y ndi dung
s P Chi tich Hoi a8ng 86 trudng £10 G tich Hoi dong B0 truong pcTHOBT as Py
5 Pno Cho tich the andt Hol déng 86 trudng #n0 G tich thu anat Hol dong 8o truong PCTTNHOBT a0 - ]
7 Quyén 8 truong @ 8otwong asr 2 [ ovoos @ s w
s Quéc Vy khanh 86 01 chd va Nndp cu Quoc vu khanh 5o di chu va nihap ¢ avkeocvne 7 T 2

Buéc 2. Chon “Thém méi”

- Nguoi dung chon “Thém méi” trén man danh sach Chirc danh

< C ANt ax O O :

28 [ Mason [ MasonNew [JAND [0 Dailoh [JDewt [ Other [IAS [ CRM [3 P05 [ eson [ BaNet POSismes. [ 085 [J 87 [J CéngPLOG 3 AllBoskmarks

CSDL QG vé Phip Lujt

Quén 1y vin bén Tana i / Bt i b / Qui ) doch e/ Gl oot
In Bdo cdo theo ic Quan ly chifc danh
Tim ki
= ) [vhe

Ca quan ban hanh

Danh sich chic danh
Nganh

Cép co quan ban hanh s Tén tiéng Vit Ton tiéog Anh e T ty hidn thi Saaung Thao tée

Logi van ban 1 86 trutng Ministec ome 3 ]

Trang Thél Higu Luc
2 85 trutng B0 Gido duc nud Cong hos Bé-Ia-rit o truang bo giso duc Ao cong hoa be-ia-rut 8TBGONCHE s [ oo @) Py
76 Chac

3 Cha tien Hai abog B8 Trugng G tich ol dong Bo Truong crvpBT vs " oroos @) s u

@& Quan 1y hé théng
N Pno 8 truong 1o 8o truong par 3 Py

] Quan Iy noi dung
s Pné Ch tieh M ang B truong 0 G tich Hos dong 80 truong peTHoRT s D s .
5 Pho Ch tich thd nhit 161 déng B8 truéng o Chu tich thu nnat Hol dong 8o truong PeTTNHOT 4 ‘w

7 Quyén 80 truong @ 8otuong Qs 7 -—ET—D cw

8 Quéc Vy khanh 86 i cha va Nn3p cu Quoc vus khanh bo di chu va nhap € QvkBoCVNG 7

Thém méi chifc danh

Thi ty hién thi*

Tén tiéng Viét+ Tén tiéng Anh +

Sit dung:

Mota:
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Bude 3. Nhap thong tin nguoi ky

Nguoi dung nhap cac truong thong tin:

- Thong tin bat budc:
+ Ma
+ Tén tiéng viét
+ Tén tiéng anh
+ Tha ty hién thi

+ Trang thai st dung

- Cap nhat “MBb ta” néu co
Buéc 4. Luu thong tin thém méi nguoi ky

- Ir\Igu(‘ri dung thuc hién chon “Luu” dé thém mdi chie danh

b |
Thém mdi chiic danh X
Ma * Th ty hién thi*
BTR 3
Tén tiéng Viét* Tén tiéng Anh *
BG truding [ Minister]
Sir dung:
Mota:
A
X Huy B Luu l
| 7 |

- Hg¢ théng thuc hién tao m&i chire danh va hién thi trén man danh sach chirc danh

£J CSDL QG vé Phap Lujt Q @ phuongma
[ Quan Iy van ban Trang chil / Bién t8p vn ban / Quén Iy danh myc / Chuc danh

[y Béo céo theo logi van ban Quan ly chifc danh

92 Quan Iy danh muc

Tim kigm

Ngasky Tu khoa

Chdc danh atca

Bt [0 e 1 G e
Dia ban

Nganh

Cép ca quan ban hanh ST Tén tiéng Vigt Tén tiéng Anh Ma Thit tu hidn thi S0 dung Thao tic

Trang Thal Higu Lyc

T4 Chac
s : an
£ Quan Iy hé théng
2 an
) Quan Iy ndi dung D

>

=

=
ge

- Truong hop khong mudn tao ngudi ky, chon “Hity” tai man Thém méi d
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tao chirc danh.

c. Chinh swa chirc danh

Buéc 1. Chon chirc danh can chinh stra tai man danh sach

- Ngudi dung chon chtre danh va nhéan button Chinh stra £

&) csDL QG vé Phap Luat @ phuongma
[ Quan Iy van ban Trang.chi / Bién t8p van ban / Quén Iy danh myc / Chuc danh
0 c40 theo logi van ban Quan ly chifc danh
82 Quén Iy danh myc
Tim kiém
Ngusky Tukhoa Trang thai st dung
Chdc danh stc
Ca quan ban hanh G timma
Bia ban
Danh sich chic danh
Cép co quan ban hanh sTT Tén tiéng Vit Tén tiéng Anh Ma Thit tu hidn thi Thao tac
Trang Thal Higu Lyc
z 8
T4 Chac
L ]
&) Quan Iy h§ théng
Z 0
3) Quan Iy ndi dung
Z 8

Thi ty hién thi *
3
Tén tiéng Viét + Tén tiéng Anh *
B trudng Minister
Sl dung:

Mata:

Bude 3. Nhap thong tin chinh sira va chon “Luu”

- Nguoi dung thuc hién diéu chinh thong tin chirc danh tai cac trudng dir liéu
- Chon “Luu” dé luu thong tin cap nhat chirc danh
d. Xoa chirc danh

Buéc 1. Chon chirc danh cin x6a tai man danh sach

- Nguoi dung chon chirc danh va nhan button x6a
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) csDL QG vé Phap Luat L @ phuongmar
® Quan Iy van ban Trang chi / Bién t3p vén ban / Quinly danh muc / Chic danh
0 40 theo 10gi van ban Quan ly chic danh
86 Quéan ly danh myc
Tim kiém
Noudt ky Tit khoa Trang thai si dung
Chuc danh Tétca
Dja ban
Danh sich chite danh + Thammo
[
Cp cd quan ban hanh STT Tén tidng Viét Tén tiéng Anh Ma T ty hién thi Sit dung Thao tac

Logl van bn (

Trang Thai Higu Lyc

8 86 Gio a. 3 hoa B g hos be-i TBGONCHB P
76 Chitc
HBT 6 ‘8
& Quén Iy hé théng
- 4 PaTr 5 s n
@) Quén Iy ngi dung
dong Bo truong PCTHOB 45 s 8
] [ t Hoi dang B 9 PCTTNHOBT a cn
Q_sou T ]

- Hg thong hién thi man x4c nhan x6a

Xac nhan xoa

Ban c6 chac chan xéa chic danh "Bé trudng”
khéng?

Budce 2. Xac nhan x6a

- Nguoi ding chon “Pdng y” dé xac nhan x6a chirc danh
- Truong hop khong xda, chon “Thoat”

Luu y: Chuc danh da dugc st dung trong cac van ban s€ khong duoc phép xoa

e. Cdap nhdt trang thai chirc danh

Buéc 1. Chon chire danh cin cip nhit trang thai

Nguoi dung thyc hién nhap thong tin trén bo loc dé tra ctru chirc danh can cap nhat trang
thai
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G0

£J CsSDL QG v& Phap Ludt

3 Quan Iy van ban
(b Béo cdo theo logl viin ban
88 Quan Iy danh myc
Noudsi ky
Chic danh
Ca quan ban hinh
laban
Nganh
Cép ca quan ban hanh
Logi vén bin
Trang Thél Higu Lyc
Té chie
& Quan Iy hé théng

@ Quan ly ndi dung

@ pruongmar

Budc 2. Chuyén doi trang théi

@ csoL QG ve Phap Luat
) Quén Iy vin ban
[y B4o cdo theo logi vin ban
88 Quan Iy danh myc
Ngudsi ky
Chic danh
Ca quan ban hanh
©la ban
Nganh
Cép ca quan ban hanh
Logi vén bén
Trang Thél Higu Lyc
4 Chitc

%} Quén Iy hi théng

@ Quan Iy ndi dung

Trang.chi / Bién tp vanban / Quan Iy danh muc / Chilc danh
Quan ly chitc danh
Tim kiém ©)
Tukhoa Trang thé st dung
I Tétcs
©,
L fow)
Danh sach chitc danh
stT Ten tiéng Viét Tén tiéng Anh ™ Thi ty hidn thi S0 dung Thao tée
1 86 truong Minister BT 3 s
86 trubng BB Gido dyc nudc Cng hod Bé-la-rit  bo truong bo giso duc nuoc cang hoa be-a: BTBGONCHB s [ osioion @) )
3 Chi tich HGl déing B6 Trudng Chu tich Hol dong Bo Truong cTHoB 1 )
P16 B trutng paT [ Hostoios @) )
Ph6 Chd tich Hoi 0dng B trudng Pno Chw tich Hoi doag Bo truong 45 ]
6 Pho Ch tich th nhét Hi déng BS trudng Pno Chu tich thu nhat Hol dong Bo truong PCTTNHOBT a9 Hogt deg Z 0
Quyén B4 trudng Q_Botruong st t [ onaos @) s
@ phuongmer
Tran: Bién tap van ban / Quan ly danh muc
Quan ly chifc danh
Tim kiém
Tikhsa Trang thai st dung
(28 truend R
=3
Danh sich chic danh
stT Ten tiéng Viét Tén tiéng Anh ™ Thit ty hide thi S0 dung Thao téc
T == % , i
86 trudng B5 Gido duc nude # b truong bo giso o g hoa be-ta B )
3 Cha tich HI dbng BA Trudng Chu tich Hol dong Bo Truong CTHDBT % s
P16 B trudng B0 tro PaT; ]
Phé Chd tich Hoi 0dng B9 trudng PCTHOBT 15 ]
6 Ph6 Chd tich thi nhdt H Ghu tich thu nhat Hol dong Bo truong PCTTNHDST ‘0
Quyén BY trudng Q_Botruong Q8T 0 oot ddeg )

Budc 3. Xac nhan chuyén d6i trang thai chirc danh

Xac nhan thay doi trang thai

Ban c6 muén ddi trang thai cla chiic danh "Bé

trudng” khong?

Thoat

Bdng y

A

- Chon déng y: Xac nhan chuyén trang thai. H¢ théng thuc hién cdp nhat trang thai

chirc danh
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- Chon “Thoat”: Hily xac nhan chuyén trang thai
5.3. Co quan ban hanh

a. Tra cwu danh sdach co quan ban hanh
Budc 1. Truy cap chirc ndng “Co quan ban hanh”

- Vao menu Quén ly danh muc — Chon Danh myc “Co quan ban hanh”

- Heé thong hién thi man danh sach co quan ban hanh trén hé théng

) csDL QG veé Phap Ludt o @ @ phuongmat

® Quén Iy van ban

(b Bso cdo theo logi van bén Quan ly cd quan ban hanh
88 Quan Iy danh myc
Ngudt ky

Chitc danh

Ca quan ban hanh 76 chc bién tap chinh T4 chic bién tép phy
Bja ban

Nganh

Cép co quan ban hanh d

p— B
Trang Thal Higu Lyc

76 Chac

st Tén tiéng Vigt Tén tiéng Anh M 76 chac bién tap chinh Té chic bién tép phy Cép ca quan ban hanh sadyng Thao téc

@ Quan 1y héthéng

@ Quan Iy ndi dung

b L
: gy T [ oo @) ‘n
B 0
B iost a5 @) P

Buéc 2. Tim kiém theo bd loc

- Nguoi ding nhap thong tin tra ctru dé thue hién tim kiém:
+ Tim kiém theo tir khéa: Tim theo tén tiéng Viét, tiéng anh, ma
+ Cép co quan ban hanh
+ T4 chirc bién tap chinh
+ T4 chirc bién tap phu
+ DPon vi hanh chinh
+ Sur dung
- Chon button “ Tim kiém”: Hé théng tra danh sach co quan ban hanh theo diéu kién
tim kiém trong bd loc
- Chon “Lam méi”: Xo6a b loc da nhap

b. Thém maoi Co quan ban hanh
Budec 1. Truy cap chirc nang “Co quan ban hanh”

- Vao menu Quan ly danh muc — Chon Danh muc “Co quan ban hanh”
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- Hé thong hién thi man danh sach co quan ban hanh trén hé théng

£) C€sDL QG vé Phap Luit

® Quin 1y van ban Trang chi / Bidn thp vin b

§ /B a0ty danh m Ca ouan ban hant
[Ib Béo co theo logi vin ban Quan ly co quan ban hanh
88 Quan Iy danh myc
Tim kiém
MoNEy Tukhoa Cép o quan ban hanh
Chdc danh Tétch
Co quan ban hanh T6 chirc bién tap chinh T4 chuic bién tap phu
Bja ban
Ngboh 00 vi hanh chinh Sitdung
Tétch
Cép ca quan ban hanh
Logl van ban
Trang Thl Higu Lyc
e Mu L Danh sich ¢ quan ban hinh
Té Chie
sTT Tén tiéng Vgt Tén tiéng Anh [ T6 chac bién tap chinh T6 chie bign tap phy Cdp cd quan ban hanh sitdyng
{& Quan Iy hi théng
@ Quan Iy ndi dung Y Té s 5 quan khac
ntioh Tuyén A Ca quan ban hanh tinh Tuyén i P S5 ki
Quang [ oo @]
Ban Bidn gidi cisa Chint Ca quan khé
4 Ean iy B Col qamn ke @D
Bar o cong thudng ngniép

Budéce 2. Chon “Thém méi”

- Nguoi dung chon “Thém mdi” trén man danh sach Co quan ban hanh

&) CSDL QG vé Phap Lujt

® Quén Iy van ban Trang.chy / Bién t3p van bis 30 1y danh muc / Cd gyan ban hanh

(b Bso cdo theo logi vin bén Quan ly cd quan ban hanh
8 Quén Iy danh myc
Tim kiém

Ngudi ky X Cép ca quan ban hann

Chitc danh

Ca quan ban hinh T4 chirc bién tap chinh

Bja ban
Nganh 900 vi hanh chinh St dung
Cép co quan ban hanh

Logl vén ban

Trang Thal Higu Lyc

Danh sich cg quan ban hanh

Y —

o
m

Thao tic

~
=

& @ phoongmin

~
m (Sl

Té Chie
& Quan Iy hé théng
&) Quan Iy ndi dung o b g quan khi ra |
Bar n gioi a Chinh quan khi 0
- =

- Hé¢ théng hién thi man thém méi co quan ban hanh
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r
Thém mdi c¢d quan ban hanh

Tén tiéng Vit Tén tiéng Anh *
M& * Cap co quan ban hanh
Té chifc bién tap chinh* Té chifc bién tap phu:
Don vi hanh chinh : Sit dung *

Hoatdong @)
Mo ta:

Budéc 3. Nhap thong tin co quan ban hanh
Nguoi dung nhap cac trudong thong tin:

+ Tén tiéng viét

+ Tén tiéng anh

+ Ma

+ Cép co quan ban hanh

+ T6 chirc bién tap chinh

+ T6 chire bién tap phu (Néu co)

+ Tha ty hién thi

+ Trang thai stir dung

+ M5 ta (Néu co)

Budc 4. Luu thong tin thém méi co quan ban hanh
- Nguoi dung thyc hién chon “Luu” dé thém méi co quan ban hanh

-
Thém méi cd quan ban hanh

Tén tiéng Viét» Tén tiéng Anh*
86 i vy Ministry of Home Affairs

Ma* Cap cd quan ban hanh *
BNV Trung udng

Té chifc bién tap chinh « Té chifc bién tap phu:
[Ba Noi vy ]

Bon vi hanh chinh: Sif dung *

Méta:

Huay Luu
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- H¢ théng thyc hién tao mdi co quan ban hanh va hién thi trén man danh sach

@ cspL QG vé Phap Lujt £ @ phuongma
@ Quén Iy van ban

[y Béo céo theo loai van ban Quan ly chitc danh

S8 Quan Iy danh myc

Tim ki
Ngusky Tu ki g
Chic danh Téch
Ca ien ban haon [(Q i ] O 1ema
Dia ban
Danh sich chic danh =
Nganh 2.
Cép coquan ban hanh ST Tén tiéng Vigt Ton tiéng Anh Ma This tu hidn thi SU dung Thao tac
Logl vin bin 1 83 trudng Minister o1 3 [ iosioons @) A
Trang Thal Higu Lyc
T4 Chic
& Quan Iy hé théng
B Hoat dong 2 8
©) Quan Iy ndi dung D
s ; ol ]

- Trudng hop khong mudn tao co quan ban hanh, chon “Huay” tai man Thém moi dé
durng tao co quan ban hanh

c¢. Chinh swa co quan ban hanh

Buoc 1. Chon co quan ban hanh can chinh stra tai man danh sach

- Nguoi dung chon co quan ban hanh va nhan button Chinh sira

&) csDL QG vé Phap Luat L @ phuongmat
® Quan Iy vin ban v ra0a.chi) / Biéntp vanban / Quanly danh myc / Cd owan ban hanh
[y Bao cdo theo logi van ban Quan ly co quan ban hanh
88 Quin Iy danh myc

Ngui k§

p co quan b
Chilc danh ool :
Ca quan ban hanh T6 chic bién tap chinh Y6 i bide thp s
Bjaban

©0n vi hanh chinh .

Nganh

Cép ca quan ban hanh

Logi van ban

T4 Chac

STT Ten tiéng Viét Tén tiéng Anh ma Té chic bién tap chinh T6 chic bién tap phu Cép co quan ban hanh Sit dyng Thao tc
{2 Quén ly hé théng
@) Quén Iy ndl dung [ ]

2 BO Ni vy Ministry of Home Affa BNV Cac bo, €6 quan ngang & s ®

- Hé thng hién thi man chinh stra thong tin co quan ban hanh
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Chinh stfa c¢d quan ban hanh X
Tén tigng Viét+ Tén tiéng Anh ¥
89 ndi vu Ministry of Home Affairs
Ma* Cap cd quan ban hanh *
BNV Trung uong
T4 chifc bign tap chinh + Té ehife bién tap phu:
BS NGi vu
9on vi hanh chinh: Sit dyng *
Mota

Co quan clia B Noi vu

Budce 3. Nhap thong tin chinh sira va chon “Luu”

- Nguoi dung thuc hién diéu chinh thong tin co quan ban hanh tai cac trudng dir liéu
- Chon “Luu” dé luu thong tin cdp nhat co quan ban hanh
d. Xoa co quan ban hanh

Buéc 1. Chon co quan ban hanh cin xéa tai man danh sich

- Nguoi ding chon co quan ban hanh va nhan button x6a

&) csDLQG v& Phép Lujt @ phuongowar
[® Quénty vin ban rang.chi / Bién t3p vanban / Quan ly danh muc / Cg guan ban hanh
(b Béo céo theo loai van ban Quan ly cd quan ban hanh
88 Quén Iy danh myc
Tim kiém
o Tu khéa Cép co quan ban hanh

Chac danh

€0 quan ban hanh

Bja ban

Nganh

Titca

Cép co quan ban hanh

O umma
c
I =
Trang Théi Hidu Lyc
oty G

Té Chirc
st Tén téng Vidt Tentiéng Anh ™ T6 chic bién t9p chinh Té chic bién thp phy Cép ca quan ban hach sudyng Thao the
& Quan Iy ha thdng
_ ' ( B8 00 Ministry of Home Affairs anv 86 Noivu ] Trung wing oo @) ‘@)
© Quan ly ndi dung v

- Hg thong hién thi man x4c nhan x6a
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Xac nhan xoa

Ban c6 chac chan x6a Cd quan ban hanh "Bd
ndi vu" khéng?

Budce 2. Xac nhan x6a

- Nguoi diung chon “Pdng ¥ dé x4c nhan x6a co quan ban hanh
- Truong hop khong xda, chon “Thoét”

Luu y: Co quan ban hanh da dugc sir dung trong cac van ban sé khong dugc phép xoda

e. Cdap nhdt trang thdi co quan ban hanh

Buéc 1. Chon co quan ban hanh cin cip nhit trang thai

Nguoi dung thuc hién nhap thong tin trén bo loc dé tra ctru co quan ban hanh can cap
nhat trang thai

£) CSDL QG vé Phép Lujt @ phuongmar
B Quan Iy vn ban Trangchi / Bién tip vinban / Quin Iy danh myc / Cd quan ban hanh
} B80 cdo theo logl vén ban Quan ly cd quan ban hanh
22 Quén Iy danh myc
Tim kiém
Ngudi ky Tu khoa Cép co quan ban hanh
Chitc danh Brdiw Tétch
Ca quan ban hanh T6 chic bién tap chinh T6 chic bién tap phy
Ol ban
00 vi hanh chinh St dyng

Nganh

Tétca
Cép co quan ban hanh

O tmms
m (o)

Logl vin ban

Danh sich cd quan ban hanh

Trang Thai Higu Lyc

Té Chac
stT Tén tiéng Vidt Téntiéng Ann M T6 chic bién t3p chinh T4 chlc bién t4p phy Cép ca quan ban hanh St dung Thao tae
& Quén Iy hé théng
_ 86 ni v Ministry of Home Affairs BNy 83 Noi vy Trung uang A0
(@ Quan 1y ndi dung
8O N Ministry of Home A BN b8, c3 quan ngang ¢ ]

Budc 2. Chuyén doi trang thai
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) CSDL QG vé Phép Lujt

[ Quan Iy vn ban Trang.chi / Bibn tap van b a
{Ih Bso cdo theo logl vin ban Quan ly cd quan ban hanh
2 Quan Iy danh myc
Tim kiém
Mo Ly Tu khoa
Chuc danh
Cd quan ban hanh T4 chic bién tap chinh

©ja ban

Nganh

Cdp ca quan ban hanh

Logl vén ban

Trang Thai Higu Lyc
Danh sich co quan ban hanh

Té Chic

sTT Tén tiéng Vit Tén tiéng Anh Ms T4 ehilc bién tp chinh

) Quén Iy hé théng

@ Quan 1y ndi dung

Budc 3. Xac nhan chuyén doi trang thai chirc danh

Xac nhan thay déi trang thai

Ban c6 muén doi trang thai cia Cd quan ban
hanh "Bo ndi vu" khong?

Béng y

- Chon déng y: Xac nhan chuyén trang thai. H¢ théng thuc hién cap nhat trang thai

co quan ban hanh
- Chon “Thoat”: Hily x4c nhan chuyén trang thai
5.4. Diaban

a. Tra cwru danh sach co dia ban

Budce 1. Truy cap chirc ning “Dia ban”

- Vao menu Quan ly danh muc — Chon Danh muc “Dia ban”

- Hé thong hién thi man danh sach dia ban trén hé thong
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£ CSDL QG vé Phap Lujt

© Quan Iy van ban

(b Bso cdo theo logi van ban Quan ly dia ban
88 Quan Iy danh myc

Tim kiém dia ban
Ngudi ky

Chitc danh

Cd quan ban hanh

Bja ban

Nganh

Cép co quan ban hanh
Logi vén ban

Trang Thl Higu Lyc

Té Chite

@ Quan Iy ndi dung

@ sruonomar

= G
Danh sach dia ban 4 Thém moh
ST " Tén tiéng Vit Ten viét it chitiét Dubng din dia ban cip S dung Thao
1 o [ _torans @) P
n Bide [ tosons @) s @
& Quan Iy hé théng . ) omz7 [ tondis @ s 8
g M @D s 8
3158 [ _tos o @] ]
. [ tonas @) a
[ tones @) P

Buwéc 2. Tim kiém theo bd loc

b.

Nguoi dung nhép thong tin tra ctru dé thyc hién tim kiém:

+ Tim kiém theo tir khoa: Tim theo tén tiéng viét, tiéng anh, ma

+ Cép dia ban

+ Trang thai

Chon button “ Tim kiém”: Hé théng tra danh sach dia ban theo diéu kién tim kiém
trong bd loc

Chon “Lam md&i1”: Xo6a b loc da nhap

Thém mai Dia ban

Budce 1. Truy cap chirc ndng “Dia ban”

Vao menu Quéan ly danh muc — Chon Danh muyc “Dia ban”

Hé théng hién thi man danh sach dja ban trén hé théng
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£ CSDL QG vé Phép Lujt

@ oruongmat

Quén ly van ban Trang cb Bién thp vik hmuc / Dia bar
[Ib Bdo cdo theo logi van ban Quan ly dia ban
88 Quan Iy danh myc
Tim kiém dia ban
Ngudt ky
Chic danh
Ca quan ban hanh
9 6
Bja ban
Danh sach dia ban
Cép co quan ban hanh
Lol vin ban
s 1 00 Toan g én ke vietn 0 [ o cins @) )
Técme =2 n rion Trson vt QD) ‘n
& Quan Iy hi théng P Qudn «@<TTED z/s
Quén Iy ndi dung
3 @ITRD )
s 1316 Xa Muding Nhé Qudn / Huyd [ Vst oos @) P
Xh Nam Ké Quin [ ronovs @) s 8
) “The o1
Buéce 2. Chon ém moi
Nguoi dung chon “Thém méi” trén man danh sach dia ban
& cspL QG vé Phip Lujt @ phuongmar
® Quan 1y van ban Trang chi  Bide hmuc  Dia bar
B30 c40 theo logi van ban Quan ly dia ban
S Quan ly danh myc
Tim kiém dia ban
Chic danh
Ca quan ban hinh .
Bia ban
Nganh
Cép ca quan ban hanh
T L 1 0 Toan quée K vie midn Bl Vit 0 [ o cins @) )
Técme =2 n rion Trson v QD) n
Quan Iy he théng PHusng Diér Qun / Huyé: [ tonos @) 28
@ Quén Iy ndi dung
3 Xa Sin Thau [ Hosioa @) )
4 1316 Xa Mudng Nne Quin / Huyd m, ]

- Hé thong hién thi man thém méi dia ban
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Thém diaban

Ma dia ban*

Tén tiéng Viét

Ma dia ban cha *

Higu lufc tif ¥

Chon ngay hiéu Iyc tu =]

Méta:

Cap dia ban *
Chon cap dia ban

Tén viét tat+

This ty hién thi*
1
Hiéu Idc dén

Chen ngay higu lyc dén

Budce 3. Nhap thong tin dia ban
Ngudi dung nhép cac trudong thong tin:

+ Ma dia ban

+ Cap dia ban

+ Tén tiéng viét

+ Tén viét tit

+ M4 dia ban cha (Néu khéng c6 nhap 00)
+ Thtr ty hién thi

+ Hiéu luc tur

+ Hiéu lyc dén (Néu co)

+ M5 ta (Néu co)

Buéc 4. Luu thong tin thém méi dia ban

- Nguoi dung thuc hién chon “Luu” dé thém mai dia ban

Thém dia ban

Ma dia ban *
i

Tén tiéng Vit *
Tinh Dién Bién

Ma dia ban cha*
00

Higu Iy tir+
01/12/2025

Mota:

Cép dia ban*
Tinh / Thanh pho
Ten vist tét*
DB
Ths tyf hién thi*
1
Hiéu Iyc dén:

=] Chon ngay hiéu Iyc dén
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C.

Hé théng thyc hién tao mdi co quan ban hanh va hién thi trén man danh sach

&) CsDL QG vé Phip Lujt

® Quan ly van ban

(I 880 cdo theo logi van ban Quan ly dia ban
88 Quan Iy danh myc

Tim kiém dja ban
Nguai ky

Cép dia ban Trang thal
Chic danh p =

Ca quan ban hanh
©ia ban
Nganh

Cép cd quan ban hanh

str e Tén tiéng Viét Ten vidt it chitér Dutmg din dja ban c4 it dun
Logi vin ban 2 . 2 £

Trang Thal Higu Ly -1 n Tinh Dién Bién Tinh / Thanh phé

T4 Chic 1 1312 hudng Dién Bién Phy Quén / Huyén ‘

& Quan Iy hé théng 2 B8t Tinh dién bié paien Tw/n/eet

@ Quan 1y ndi dung

Trudng hop khong mudn tao co quan ban hanh, chon “Huy” tai man Thém méi dé
dung tao dia ban

Chinh svwra dia ban

Budc 1. Chon dia ban can chinh stra tai man danh sach

Nguoi dung chon dja ban va nhan button Chinh stra L4

&) cspLQG vé Phép Lujt @ phuongmar

® Quan ly van ban

[Ib Béo céo theo logi vin ban Quan ly dia ban

83 Quan 1y danh myc

Nguesi ky

Chilc danh

Tim kiém dja ban

Cép dia ban Trang thal

Ca quan ban hanh

ia ban

Nganh

Cdp co quan ban hanh

T ™ Tén tiéng Viét Ten vidt tht n n dia ban o ™
PO s . én tidng Vit en viét i uét Duong din dia bar cip S dung a0 tée
Trang Thél Hgu Ly [ 59 n Tinh Dién Bién Tink | Thanh phé / o
yocnle P00 ORn Sptarh Hu [ tosoo @ s 8
& Quan Iy hé théng 2 B8t Tinh dién biés Daien TWm/sat zls

@ Quén Iy ndi dung
e Lol P ™ s 8

Heé thdng hién thi man chinh sira thong tin dia ban

Gl

@ phucngst

3 3

Thao tac
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Stfa dia ban X

M3 dia ban * Cép dia ban

1 Tinh / Thanh phé
Tén tigng Viét+ Tén viét tat

Tinh Dién Bién
M3 dia ban cha * Thi tuf hién thi+

00 4
Higu Iytc tir * Hiéu Itc gén:

01/07/2025 £ | 01/01/3000 =]
Mota:

7

Budéc 3. Nhap thong tin chinh stra va chon “Luu”
- Nguoi dung thuc hién diéu chinh thong tin co quan ban hanh tai cac trudng dit liéu
- Chon “Luu” dé luu thong tin cdp nhat co quan ban hanh

d. Xoa dia ban

Buéc 1. Chon dia ban can xéa tai man danh sach

- Nguoi ding chon dia ban va nhan button x6a

) csDL QG vé Phip Lujt £ @ phuongmar

B Quan Iy van ban

(I Bdo cdo theo logl van bin Quan ly dia ban

83 Quan 1y danh myc
Tim kiém dia ban
Nguél ky

Tukhoa Cép dia ban Trang thai
Chite danh 2 ad

Cd quan ban hanh

=3 6
Bja ban

Nganh
Danh sich dia ban g
Cép co quan ban hanh
Logi vin bdn STT Ma Tén tiéng Viét Tén viét tat Chi tiét Buing din dia ban cép Sit dung Thao tac
o Tl el 1 0 ol | M Tinh Bién Bién Tion / Thanpes QIO ‘®
Té Chite 1 0327 Phuéng Bi¢n Bn Phi Qusn /Huyen (D) Zls
£ ukaiyhé ihiag 2 oat ° o ECITED T
@ Quan Iy ndi dung :
1 123 n 9 [_towons @) ]

- Hg thong hién thi man x4c nhan xda
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Xac nhan xoa

Ban c6 chic chan mudn xda dia ban "Tinh Dién
Bién" khéng?

Huy

Budce 2. Xac nhan x6a

- Nguoi ding chon “Pdng y” dé xac nhan x6a dia ban
- Truong hop khong x6a, chon “Thoat”

Luu y: Dia ban da duoc str dung trong cac van ban s¢ khong dugc phép xda
5.5. Nganh
a. Tra ciru danh sach nganh

Buéec 1. Truy cap chirc ning “Nganh”

- Vao menu Quéan ly danh muc — Chon Danh muc “Nganh”

- Hé thong hién thi man danh sach nganh trén hé thong

£J CSDL QG vé Phap Lujt A @ phuongmal
B Quéan Iy vin bén Trang ch Bién tip van ban , Quan ly danh m Nganh
840 céo theo Ioal vin bin Quan ly nganh
88 Quan Iy danh myc
Tim kiém
Nguai ky Té khoa Trang thai sis dyng
Chic danh jtes
Ca quan ban hanh m Olibnns

Dija ban

Danh sich nganh 4 Thimma
Nganh

Cép co quan ban hanh

ST Tén tiéng Viét Ton tiéng Anh Ma Tén viét tht Nhomnganh  Ngayhigulyctis O 'd;“ ©  Manganhcha  Thuty hién thi S dyng Thao tc
Logl véin ban
Trang Thal Higu Lyc 1 Anninhaucgis An ninh quéc ga ANGG Ngann 09/M/2025 invaiid Date )
T4 Chic
; a ' ar
% Quan Iy hé théng
@) Quan Iy ndl dung o B Nganh /2025 d z 0
“ a0 cu
Buu na BCVI BCVT Naaeh ) YT ) I

Buwéc 2. Tim kiém theo bd loc

- Nguoi ding nhap thong tin tra ctru dé thue hién tim kiém:
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+ Tim kiém theo tir khéa: Tim theo tén tiéng Viét, tiéng anh, ma
+ Trang thai st dung
- Chon button “Tim kiém”

- Hé thong tra danh sach nganh theo diéu kién tim kiém trong bo loc
b. Thém moi Nganh
Buéec 1. Truy cap chirc ning “Nganh”

- Vao menu Quan ly danh muc — Chon Danh muc “Nganh”

- Hé théng hién thi man danh sach nganh trén hé thong

&) csDL QG vé Phap Lujt ® o @ rhuongmvat
© Quan Iy viin ban Trang ch Bién tap van ban / Quan ly danh muc

(I B4o cdo theo logi van ban Quan ly nganh

88 Quan Iy danh myc

Nguéi ky
Chic danh

Dia ban

"

Cép co quan ban hanh

sTT Tén tiéng Viét Tn tiéng Anh Ma Tén vidt tit Nhom nganh Thao't
Logl van bén
Trang Thal Higu Lyc ‘8
Té Chac
T @z anoneevApnEEN .. ngashso - Ngamn 111212025 a Host dbng ]
£ Quan Iy hé théng
@ Quan Iy ni dung : din o 092025 a 1 ra |
edicvadiote - ngamst - Ngam 1272025 d 28
oot 300 @) s 8
Hostdtng @) s ®
8 a [ tostaing @) fa

Budc 2. Chon “Thém méi”

- Nguoi dung chon “Thém moi” trén man danh sach Nganh
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£ CsDL QG vé Phap Lujt

) Quén Iy viin bén Trang.chil / Bié

140 c40 theo loal van ban Quan ly nganh
83 Quan Iy danh myc
Tim kiém
NORAKY T khoa

Chic danh

Cd quan ban hanh

Trang thai si dung

Y

Dja ban
Danh sich nganh
Nganh
2] jay higu
S0 06 ghmeboe iy str Tin g Vi Ton g Anh wa Tenvéttit weomogeon  Nosyhgumets  MYPRINE s o oty
Logl van ban
Trang Thai Higu Lyc 1 Anninhquéc gia An ninh quéc gia NQG Ngan oyt invaiid D 1 )
Té Chic
) it ganh_SO Ngan nn2r202s invatd D ]
3) Quan Iy hé théng
@ Quan Iy ndi dung st e ) - DSGoTERD Noa Invata Date s 8
ngan Ngan invaiid D s u
Xay dung ngar Nga 1242025 Invasid Dat 3 s @
Buu chi théng Bur théng 8CVT BC Ngan! 07; ovoy 3 [ hostaing @) |
7 2
H¢ thong hién thi man thém moi nganh
Thém mdéi nganh X
Ma Ma nganh cha:
Tén tiéng Viét Tén viét tat:
Tén tiéng Anh* Thi ty hién thi *
1
SUr dung:
Hoatding @
Mata:
o

Bude 3. Nhap thong tin nganh

Nguoi dung nhap céac truong thong tin:

+ Ma

+ M4 nganh cha (Néu c6)
+ Tén tiéng viét

+ Tén tiéng anh

+ Tén viét tat (Néu c0)

+ Thtt tu hién thi
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+ Trang thai st dung
+MB5 ta (Néu co)

Budc 4. Luu thong tin thém méi nganh

- Nguodi ding thuc hién chon “Luu” dé thém mdi nganh

Thém mdi nganh X
Ma * Ma nganh cha:

ANGG A DAN 56, GIA BINH, TRE EM, BINH BANG GICI
Tén tiéng Vigt * Tén viét tat:

An ninh quéc gia

Tén tiéng Anh* Thi tu hién thj*
[ hlalional security 1

Sl dung:

Mo ta:

- H¢ théng thuc hién tao mdi nganh va hién thi trén man danh sach nganh

@ csoL QG ve Phip Lujt @ rhuongmar

® Quan Iy van ban

i tap van ban

Trngchy / Bién 1
(I Béo céo theo logi van bén Quan ly nganh

28 Quan Iy danh myc
Tim kidm
Ngudi ky Tukhoa Trang thal si dung
Chitc danh fre

Bia ban

4 Thomm
Nganh o et

Cép co quan ban hanh

stT Tén tiéng Viet Tén tiéng Anh ma Tenviétst  Nnomnghnn  Nosyhieuiets  MOVIEUNE i ey mhatyhidat St dung Thaotse
Logi van ban
ADANSG, GIA
Trang Thal Hidu Lyc 1 An ninh quéc gia An ninh quéc gia ANQG - Nganh 09/11/2025 InvalidDate  DINM, TRE EM, 1 s 8
BINH DANG GIOI
Té Chic
X 20 e nganh_S0 Nganh 11212025 invalid Date )
{& Quén Iy h théng ong
@ Quin i ndi dung 5 Dinsgadanubem bion Dinsd,gadentdembioh Lo ! .
v, : 0SGOTEEDG o 0 "
B o Ngan v 4 Dt P
Ngah 1222025 invala Date A

- Trudng hop khong mudn tao nganh, chon “Huy” dé ding tao nganh

c. Chinh sira nganh

Budc 1. Chon nganh can chinh sira tai man danh sach

- Nguoi dung chon nganh va nhan button Chinh stra z
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§) CsDL QG vé Phip Lujt

[ Quan 1y van ban Trang chi / Bién thp vanban / Quén Iy danh muc / Nganh
[Ib Béo céo theo logl vin ban Quan ly nganh
23 Quan Iy danh myc
Tim kiém
Ngusi ky T khda Trang thai sif dung

Chitc danh

™
Ca quan ban hanh m G umma

Dija ban
i Danh sich nganh m
Ciecsam teatect s Ten g Vit Ton g Ann " Tvkit  émnginn  Noiyhgubes MPTIRNE ny uwmnel sue Thaoréc
Logl van bin
ADANSO, GIA
Trang Thal Hidu Lyc 1 ( gla An ANGG - Nganh ] 09/11/2025 Invalid Date DINH, TRE EM, 1 [ Hosians @) @
BINH DANG GIOH
T6 Chuc
pats nn. Hogt GOng
1y hé théng o A d [ tostaino @) ]
@ Quan Iy ndl dung ;“q‘q-m‘ d L o S g m, DSGDTEBDG Ng ¥ 4 /s n
Kdm s o ‘n
’ 9
~n ~A A . N\ 2 2 ~ . hY
- Hg thong hién thi man chinh stra thong tin nganh
Chinh stfa nganh X
Ma # Ma nganh cha:
ANQG A DAN 56, GIA DINH, TRE EM, BINH DANG GIGH
Tén tiéng Viét * Tén viét tat:
An ninh quéc gia
Tén tiéng Anh * Thf tu hién thi *
An ninh quéc gia 1
Sif dung:
Mé ta:

Budéc 3. Nhap thong tin chinh sira va chon “Luu”

- Nguoi dung thuc hién diéu chinh thong tin nganh tai cac trudng dit liéu
- Chon “Luu” dé Iuvu thong tin cap nhat nganh

d. Xoa nganh

Budc 1. Chon nganh cin xéa tai man danh sach

- Nguoi ding chon nganh va nhan button x6a
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) csDL QG v Phip Lujt @ rhuongnun

[ Quan 1y van ban

[Ib Béo céo theo logl vin ban Quan ly nganh

23 Quan Iy danh myc
Tim kiém

Ngudsi k. T kiia Trang thal si dung

Chitc danh

Ca quan ban hanh m G umma

Oja ban

Danh sich nganh
Nganh

Cép co quan ban hanh

o sy i o | ek e bl I bl i ot
Loslvinbin
ADANSO, GIA
S ' =4 = ANGG : Nganh 0NV025  walidDse O, TREEM, 1 -«-TTED P @
BINH DANG GIOH
Té Chuc
4o . h ; e )
1y hé théng
= 00 i, o A 4, e o, o,
@ Guin 1y ndi dung . 3 ) DSGOTERDG v : ) .
ing gic dAng gids E 9 O L
i . s A0

- Hg thong hién thi man x4c nhan xda

Xac nhan xoa

Ban c6 chac chan x6a nganh "An ninh quéc
gia" khong?

Béng y

Budc 2. Xac nhan xéa

- Nguoi ding chon “Pdng y” dé xac nhan x6a nganh
- Truong hop khong xda, chon “Thoat”

Luu y: Nganh da duoc stir dung trong cac van ban sé khong dugc phép xdéa
e. Cdp nhdt trang thai nganh
Budce 1. Chon nganh can cap nhat trang thai

Nguoi dung thyce hién nhép thong tin trén bd loc dé tra ctru nganh can cap nhat trang thai
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G0

J CSDL QG vé Phap Lujt

© Quin iy vin bén

40 c40 theo loal van ban
Quan Iy danh myc
Nguéi ky
Chic danh
Ca quan ban hanh
Bla ban
Nganh
Cép co quan ban hanh
Logl van ban
Trang Thai Higu Lyc
T4 Chue

%) Quan Iy hé théng

@ Quan Iy ndi dung

Irangchy © Bién tdp van ban / Quan ly danh muc / Nganh
Quan ly nganh
Tim kiém
Tukns Trang théi sit dung
[an e ] e

Danh sich nganh

STT Tén tiéng Vigt

1 Anninhquéc gia An ninh quéc gia

2 Anninn-Trity

Quéc phang, an ninh va trit ty
an toan xa hoi

Budc 2. Chuyén dbi trang thai

) CSDL QG v& Phap Lujt
B Quédn Iy vn ban
Ib B4o cio theo loai van ban
82 Quan Iy danh myc

Ngudi ky

Chic danh

Ca quan ban hanh

Bja ban

Nganh

Cép co quan ban hanh

Logl van ban

Trang Thai Higu Lyc

T4 Chue

%) Quan Iy hé théng

@) Quan Iy ndi dung

Tén tiéng Anh

ma Tén viét tét Nnomnganh  Ngay higu e tis
ANGG Nganh 09/1/2025
nganh.200 Nganh nn2/2025
Ngann nn2r2025

Ngay hidu lyc
aén

Invalid Date

Invalid Date

Invalid Date

Trang.shil / Bién tép vanbsn / Quany danhmuc / Ngdoh
Quan Iy nganh
Tim kiém
Tuknds Trang thsi st dung
(ot ) e
Danh sich nganh
Nasy higu
st Toniog Vi Ton éng Ann wa Tonviéttst Nmomngann  Ngyhisuicrs MO TN
I[ oc gia ANQG Nganh 09/11/2025 Iw} Date
2 Annion-Trtw nganh.200 Noaan nn2i2025 Invasid Date
s Quéc phong,aninh va ity 20 - - R

an toan xa hoi

Budc 3. Xac nhan chuyén d6i trang thai nganh

Xac nhan thay doi trang thai

Ban c6 muén doi trang thai cta nganh "An ninh
quéc gia" khong?

@ o

a

4+ Thémma

Manganhcha  Thirty hién thi St dyng Thao tac
ADAN 50, GIA
o, TRE EM, 1 A
BINH DANG GI0I
A
o )
@ phuongmar
Manganhcha  Thi ty hién thi Sit dyng Thao tac
ADAN S0, GiA
DINH, TRE EM, 1 s 8
BINH DANG GI0I
61 z
68 zu

- Chon déng y: Xac nhan chuyén trang thai. H¢ théng thuc hién cdp nhat trang thai

nganh
- Chon “Thoat”: Hily xac nhan chuyén trang thai
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5.6. Cap co quan ban hanh

a. Tra cteu danh sdch cdp co quan ban hanh

Buéc 1. Truy cip chirc ning “Cap co quan ban hanh”

- Vao menu Quan Iy danh muc — Chon Danh muc “Cip co quan ban hanh”

- Hé thong hién thi man danh sach Cap co quan ban hanh trén hé thong

&) CSDL QG vé Phap Lujt

© Quan Iy van ban g
[Ib Béo céo theo logl vén ban Ngudi ky
82 Quan 1y danh myc
Tim kiém
Ngui ky
Chic danh
Co quan ban hanh
Dia ban
e Danh sich ngusi ky
Cép co quan ban hanh STT Tén tiéng Vigt Tén tiéng Ash
Logl viin ban
Trang Thai Hidu Lyc
Té Chic
© Quan Iy hy théng

@ Quan Iy ndi dung

Buéc 2. Tim kiém theo b loc

- Nguoi ding nhap thong tin tra ctru dé thuc hién tim kiém:

Tirkhoa Ca quan ban hanh

+ Tim kiém theo tir khoa: Tim theo tén tiéng Viét, tiéng anh, ma
+ Co quan ban hanh: Chon trong danh sach

+ Trang thai st dung
- Chon button “ Tim kiém”

© 5 © @ puongwtr

- Hé thong tra danh sach Cap co quan ban hanh theo diéu kién tim kiém trong bo loc

b. Thém méi Cip co quan ban hanh

Buéc 1. Truy cip chire ning “Cip co quan ban hanh”

- Vao menu Quan Iy danh mue — Chon Danh muyc “Cap co quan ban hanh”

- Hé thong hién thi man danh sach Cap co quan ban hanh trén hé thong
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&) CSDL QG vé Phap Ludt

[® Quan 1y van ban

Nausi ky

(b Bso cdo theo logl van ban
83 Quan ly danh myc
Tim kiém
oy Tiknoa

Chdc danh
€ quan ban hanh

Bla ban

Danh sich ngui ky
Nganh

Cép coquan ban hanh sTT Tén tidng Vigt
Logl véin ban Xudn Hoa

Trang Thal Higu Lyc

T4 Chic

) Quan 1y hi théng

@ Quan ty ndi dung

Budc 2. Chon “Thém méi”

chi / Bién thp vinban / Quan iy danh myc / Noudi ky

@ vhuongmt

Ca quan ban hanh Trang thai sif dung

Tétca Tétca

Tén tidng Anh Caquan ban hanh Ty i th Trang thai Thaotse
Nguyen Xusn Hoa 01 dbng thém phan TAND 16 cao ‘'
VAN PHONG CHINH PHU s n
VAN PHONG CHINM PHU zn
VAN PHONG CHINH PHO . A
Bach Thi Minh Huyen [ PAL ]

- Nguoi ding chon “Thém méi” trén man danh sach Cap co quan ban hanh

) csDL QG ve Phap Luat

[ Quén 1y van ban Trangchy / Bién thp vinban / Quén ly danh
I Béo cdo theo ol vén ban Ngudi ky
83 Quan Iy danh myc
Tim kiém
g Tiknsa

Chdc danh
Cd quan ban hanh

Bla ban
Danh sich ngui ky
Nganh

Cép coquan ban hanh ST Tan tiéng Vigt

Logl véin ban 1 Nguyén Xudn Hoa

Trang Thal Higu Lyc
Acleen Carro

T4 Chic

& Quan Iy hy théng

@ Quan Iy ndi dung

s Bach Thi Minh Huyén

9 @ phuongma

Ca quan ban hanh Trang thai s
Tétca
Tén tiéng Anh Ca quan ban hanh Tht ty hién thi Trang thai Thaotic

Nguyen Xuan Hoa

zn
[ hosaes @) P
[ hon s @) P

cn

z 0

- Heé thong hién thi man thém méi Cap co quan ban hanh

Thém ngudi ky

Tén tiéng Viét+

Cao quan ban hanh

Trang thai sif dung:

Tén tiéng Anh #

Thi ty hién thj *

1

Buéc 3. Nhap thong tin Cap co quan ban hanh
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Nguoi dung nhap céac truong thong tin:

+ Tén tiéng viét

+ Tén tiéng anh
+Co quan ban hanh
+ Tha ty hién thi

+ Trang thai st dung

- Cap nhat “M5 ta” néu co
Buérc 4. Luwru thong tin thém méi Cép co quan ban hanh

- Nguoi dung thyc hién chon “Luu” dé thém méi Cép co quan ban hanh
F h|

Thém ngudi ky X
Tén tieng Viét * Tén tiéng Anh +
Nguyén Xuan Hoa MNguyen Xuan Hoa
Cd quan ban hanh# Thi ty hién thi =
Héi ddng thdm phan TAND t8i cao 1
Mota:

Trang thai sif dyung: 0/ 2000

[\ s

- Haé théng thue hién tao m&i Cap co quan ban hanh va hién thi trén man danh sach

CAp co quan ban hanh

@ csDL QG ve Phap Lujt Q @ phuongmar

[ Quan Iy van ban

chil / Bién tap van bin

(I B4o cao theo loai van ban Ngui ky

88 Quan Iy danh myc
Tim ki
Noutt k) T c jan ban hanl Trang dung
Chic danh Tétca Téea
Ca quan ban hanh m O tmma
Bia ban
Danh sich nguéi ky Thém mai
Nganh gt
Cép cd quan ban hanh STT Tén tidng Vigt Tén tiéng Anh € quan ban hanh Tha ty hién thi Trang thai Thao tac
Logivinbin 1 Nouyén Xuln Hoa Nguyen Xuan Hoa o1 abng thim phan TAND t6i cao 1 P
Trang Théi Higu Liic
CHINH PH z 8
T8 Chic
[ honan @) s m
{& Quan Iy hé théng
= zu
@ Quén Iy ndi dung
Z 0
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- Trudng hop khong mudn tao Cip co quan ban hanh, chon “Huy” dé dirng tao Cap

co quan ban hanh

¢. Chinh sira Cip co quan ban hanh

Budc 1. Chon Cép co quan ban hanh can chinh stra tai man danh sach

- Nguoi ding chon Cip co quan ban hanh va nhan button Chinh sira

£J CSDL QG vé Phap Lujt ®a @ phuongneat

[ Quan 1y vin ban v Tra0g.chil / Bién t3p vén ban / Quin i danh muc / NaUBLKY

(I B4o céo theo loal van ban Ngudi ky

88 Quan Iy danh myc

Noudt ky T khoa Co Tran ung
Chuc danh dtca dtca
Dla ban
Danh sach nguai ky Th
— 9 + Thém mdi
C4p ca quan ban hanh ST Tén tidng Vit Tan tiéng Anh Ca quan ban hanh Thit ty hién thi Trang théi Thao tée
Logl van ban [ ) Nouydn Xub Hos Nouyen Xusn Hoa 101 8éng thim phén TAND t6i cao ] '
Trang Théi Higu Lyc
T8 Chic
cn
{& Quén Iy hé théng
= cn
@ Quan Iy ndl dung
Bach Thi Minh Huyén Bach Thi Minh Huyen 6 ra |
Bom-bang Xu-0-bi-6 : cn

- Hé thdng hién thi man chinh sira thong tin Cip co quan ban hanh

r l
Sla ngudi ky X
Tén tiéng Vigt * Tén tiéng Anh *

Nguyén Xuan Hoa MNguyen Xuan Hoa
Cd quan ban hanh* Thit ty hién thi *
Hoi dong tham phan TAND toi cao 1
Mo ta:

Trang thai sif dung: 0/ 2000

Budc 3. Nhap thong tin chinh sira va chon “Luu”

- Nguoi ding thuc hién diéu chinh thong tin Cap co quan ban hanh tai cac truong
dir licu
- Chon “Luu” dé luu thong tin cip nhat Cp co quan ban hanh

d. Xéa Cip co quan ban hanh



HUONG DAN SUDUNG

Gl

Buéc 1. Chon Cép co quan ban hanh cin xéa tai man danh sich

- Nguoi ding chon Cép co quan ban hanh va nhin button x6a

@ csDL QG ve Phap Lujt
[® Quan Iy vin ban a0g.chi
[y Bao cdo theo loal van ban Ngudi ky
88 Quan Iy danh myc
AR, Tuknoa
Chic danh
Ca quan ban hanh
Bia ban
Nganh

Cép ca quan ban hanh STT

Bién t4p van ban | Quén ty danh muc / NougLky

Tan tiéng Anh Ca quan ban hanh

Logl van ban [| Nauydn Xuln Hoa

Nguyen Xuan Hoa Hgi abng thim phan TAND t8i cao

Trang Théi Higu Lic

Té Chic

{2 Quan Iy hé théng

© Quan Iy ndi dung

PHONG CHINH PHU

- Hg thong hién thi man x4c nhan xda

Buéc 2. Xac nhan xda

Xac nhan xoa

Ban c6 chac mudn xéa "Nguyén Xuan Hoa"?

Trang thai

£
8
2
O

- Nguoi dung chon “Ddng y” dé xac nhin x6a Cap co quan ban hanh
- Truong hop khong xo6a, chon “Thoat”

[ ——

.
- To

+ Thém mdi
Thao
P

©

tac
Z 8

Luu y: Cip co quan ban hanh d duoc st dung trong cic vin ban s& khong dugce phép

x0a

e. Cdp nhit trang thdi Cip co quan ban hanh

Budc 1. Chon Cép co quan ban hanh can cap nhat trang thai

Nguoi dung thyc hién nhap thong tin trén bd loc dé tra ciru Cap co quan ban hanh can

cap nhat trang thai
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CSDL QG vé Phip Lujt

3 Quén Iy van ban

Bdo céo

van ban

0}

38 Quan Iy danh myc
Nguai ky
c anh
Co quan ban hanh
Dja ban
Nganh

quan ban hanh

Quén Iy h théng

Quan Iy ngi dung

CSDL QG vé Phap Luat
® Quan iy van b

i VN ban

Ca quan ban han

Dja ban

Trang Thal Hidu Lyc
Té Chitc
Quén Iy h§ théng

Qua

Trang.chi / Bién tap van ban / Quanly danhmuc / NOUaLky
Nguai ky
Tim kiém )
o , TR il
[xmnm4 ] Titch Tétca (3)
7
Danh sich nguai ky +
STT Tén tiéng Viét Tén tiéng Anh Ca quan ban hanh Thit ty hién thi Trang thii 9) Thao téc
[ ' Nguyén Xuln Hoa Nauyen Xuan Hoa 101 9éng thim phan TAND 18] cao 1 [ o oo @) zu ]
2 801 Xusn Hos Bui Xuan Hoa 0 [ orano @) )
3 Trén Xudn Hoa Tran Xuan Hoa 2839 Wost D )
@ shuongnen
Trang.chi / Biéntp vanban / Quanly danh muc / Noudiky
Tim kiém
Tirknoa Co quan ban hanh Trang thai sif dung
(uanred ) ke Tétca
Danh sich ngudi ky
sTT Tén tiéng Viét Tén tiéng Anh Co quan ban hanh Thit ty hidn thi Trang thai Thao te
) Naupkn Xsdn Hoa Wauyen XuanHoa 01 6ng him i TAND 10 . )
2 8 Xuda Hoa Bui Xuan Hoa 9 [ o ins @) s
3 Trdn Xusn Hob Tran Xuan Hoa 2639 )

Budc 3. Xac nhan chuyén doi trang thai Cap co quan ban hanh

Xéc nhan thay dbi trang thai

Ban c6 muén ddi trang thai cia "Nguyén Xuan

Hoa" khong?

- Chon d@)ng y: Xac nhan chuyén trang thai. H¢ théng thyc hién cap nhat trang thai

Cép co quan ban hanh

- Chon “Thoat”: Hily xac nhan chuyén trang thai

5.7.

Loai van ban
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a. Tra cvu danh sach Loai vin ban

Budc 1. Truy cap chirc ning “Loai van ban”
- Vao menu Quan ly danh muc — Chon Danh muc “Loai van ban”
- Hg thong hién thi man danh sach Loai van ban trén h¢ thong

& cspL QG vé Phap Luit © 8 @ @ phuongmar
@ Quén 1y van ban

(I Béo céo theo logi van ban Ngudi ky

88 Quan ty danh myc

Ngudi ky

Chdc danh

Ca quan ban hanh G mm

Dia ban
Danh sach ngudi ky 1
Cép coquan ban hanh sTT Tén tidng Vist Tén tiéng Anh Caquan ban hanh Tha ty hién thi Trang thai Thao tic
Losivin bdn c
Trang Théi Hidu Lyc
mu aoeg ) Z 0
T4 Chac
a0
an 1y hd théng
s a0
© Quan ly ndi dung D
ol Z 0

Bwéc 2. Tim kiém theo bd loc

- Nguoi ding nhap thong tin tra ctru dé thue hién tim kiém:
+ Tim kiém theo tir khéa: Tim theo tén tiéng Viét, tiéng anh, ma
+ Co quan ban hanh: Chon trong danh sach
+ Trang thai st dung
- Chon button “Tim kiém”
- H¢ théng tra danh sach Loai van ban theo diéu kién tim kiém trong bo loc

b. Thém maoi Loai van bdan
Buéec 1. Truy cap chirc nang “Loai van ban”

- Vao menu Quan ly danh muc — Chon Danh muc “Loai van ban”

- H¢ théng hién thi man danh sach Loai vin ban trén hé théng
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G0

&) CSDL QG vé Phap Ludt

® Quan 1y van ban Trang chi / Bién thp vinban / Quén I danh my
840 c4o theo logl vén ban Nguai ky
S Quan ly danh myc
Tim kiém
oy Tiknoa

Chac danh
Ca quan ban hanh

Blaban

Danh sich ngusi ky

Nganh

Cép coquan ban hanh ST Tan tiéng Vigt

Logl véin ban

Nguyén Xudn Hoa

Trang Thal Higu Lyc

T4 Chic

5} Quan Iy hi théng

3 Quan Iy ndi dung

Budc 2. Chon “Thém méi”

Ca quan ban hanh

Tétca

Tén tiéng Anh

Ca quan ban hanh

VAN PHONG CHINH PHU

VAN PHONG CHINH PHU

Th ty hién thi

@ vhuongmt

Trang thai sif dung

Tétca

Trang thii Thao tac

Wout d0eg s .
[ onaws @) ]
[ osians @) zn
@D zn

- Nguoi dung chon “Thém mdi” trén man danh sach Loai van ban

) csDL QG ve Phap Luat

[® Quan Iy vén ban Trang.chi / Bién thp vinbin / Quén Iy dank
840 c40 theo loal vén ban Ngudi ky
3 Quén Iy danh myc
Tim kiém
b pich) Tiknsa

Chac danh
Ca quan ban hanh

Bla ban

Danh sich ngui ky
Nganh

Cép coquan ban hanh STT

Logl véin ban 5

Nguyén Xudn Hoa

Trang Thal Higu Lyc

Acleen Carro

T4 Chic

5} Quan Iy ho théng

@ Quan Iy ndi dung

s Bach Thi Minh Huyén

Tan tiéng Vigt

Ca quan ban hanh

Tétca

Tén tiéng Anh

Nguyen Xuan Hoa

Bach Thi Minh Hu

Ca quan ban hanh

VAN P

- Hg thong hién thi man thém mdi Loai van ban

Thém ngudi ky

Tén tiéng Viét+

Cao quan ban hanh

Trang thai sif dung:

Budc 3. Nhap thong tin Loai van ban

Tén tiéng Anh #

Thi ty hién thj *

4 TAND 16

9 @ phuongma

Trang thai sis dung

Tht ty hién thi Trang thai

Thaotic

Wowt a0 L
[ onaws @) A
[ hosaes @) 20
[ hon s @) zn
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Nguoi dung nhap céac truong thong tin:

+ Tén tiéng viét

+ Tén tiéng anh

+Co quan ban hanh

+ Tha ty hién thi

+ Trang thai st dung

+ Mo ta (Néu co)

Budc 4. Luu thong tin thém méi Loai van ban

Nguoi dung thyc hién chon “Luu” dé thém mai Loai van ban

g a |
Thém ngudi ky X
Tén tiéng Viét + Tén tiéng Anh *

Nguyén Xuan Hoa Nguyen Xuan Hoa
Cd guan ban hanh+ Thit tu hién thi *
Héi déng tham phan TAND t5i cao 1
Mo ta:

Trang thai sif dung:

k

4

H¢ thong thuc hién tao mad1 Loai van ban va hién thi trén man danh sach Loai van

ban

&) csDL QG vé Phap Lujt

[® Quan Iy van ban v Trang.chi / Bién tp vén ban | Quén ty danh muc / Naudl

Nautsi ky

[y Bao céo theo logi van ban
88 Quan Iy danh myc
Ngudi ky
Chuc danh
Ca quan ban hanh
Bia ban
Nganh
Cép co quan ban hanh ST
Loal vn ban 1
Trang Théi Higu Lyc
T8 Chae
{8 Quan Iy hé théng

@ Quén Iy ndl dung

Danh sich ngudi ky

Tén tiéng Vigt

Nguyén Xudn Hoa

Tén tiéng Anh

Nguyen Xuan Hoa

Co quan ban hanh

Hi déng thim phan TAND ti cao

@ rhuoromat

o - To -
—

«@ITHD a0
A0
an
[ Vo ooms @) P
P
Pl

Truong hop khong mudn tao Loai vin ban, chon “Huy” dé dimg tao Loai vin ban
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c. Chinh sira Loai van ban

Budc 1. Chon Loai van ban can chinh stra tai man danh sach

- Nguoi ding chon Loai vin ban va nhan button Chinh stra

) csDL QG ve Phap Luat Q @ phuongmar

@ Quan Iy vin ban

[y Bao cdo theo loal van ban Ngudi ky

88 Quan Iy danh myc
Tim kiém
Nk Tis khda Trang # ung
Chuc danh Tétca it ca
olaban
o Danh sich ngudl iy
Cép co quan ban hanh STT Tén tidng Viét Tén tiéng Anh Ca quan ban hinh Thil ty hién thi Trang thai Thao tac
Trang Théi Hidu Lic
T8 Chic
[ hostao @) Zn
{ Quan Iy hé théng
= s Ao Van Th Ao Van Thinn VAN PHONG CHINH PHU 4 .
@ Quén ly ndl dung > i T L]
. . a0
B 9 Zn
‘ 5
¢ thong hién thi man chinh stra thong tin Loai van ba
- Hé¢ thong hién thi man chinh stra thong tin Loai van ban
-
Sita ngudi ky X
Tén tiéng Viet * Tén tiéng Anh *
\Iguyén Xudn Hoa Nguyen Xuan Hoa
Cd guan ban hanh* Th ty hién thi *
Héi déng tham phan TAND t6i cao 1
M6 ta:

Trang thai sif dung: 0 /2000

Budce 3. Nhap thong tin chinh sira va chon “Luu”

- Nguoi ding thuc hién diéu chinh thong tin Loai vin ban tai cac truong dir lidu
- Chon “Luu” dé luu théng tin cip nhat Loai vin ban

d. Xoa Loai vin ban

Budéc 1. Chon Loai van ban can x6a tai man danh sach

- Nguoi dung chon Loai van ban va nhan button xo6a
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&) csDL QG veé Phap Lujt

@ phuongmar
@ Quan iy vinban Trang.chi / Bién t4p vin ban / Quén iy danh muc / Naualky
40 c4o theo loal van ban Nguai ky
88 Quan Iy danh myc
Tim kiém
Nk, T khoa c banh

Chc danh

Ca quan ban hanh O imma

la ban
Danh sich nguéi ky Thém mdi
Nganh +
Cép co quan ban hanh STT Tén tiéng Viét Tén tiéng Anh Cd quan ban hanh Thil ty hién thi Trang thai Thao tac
Logl vin bén [ 1 Nauyén Xusn Hoa Nauyen Xuan Hoa Woi déng thim phin TAND t6i cao ] 1 P2 @
Trang Thai Higu Lisc
VAN PHONG CHINH PHU 1 cn
T8 Chic
an
{2 Quan Iy hé théng
@ Quén Iy nl dung D
[ Bach Thi A P
Bam-bang Pl

- Hg thong hién thi man x4c nhan x6a

Xac nhan xoa

Ban c6 chac mudn xéa "Nguyén Xuan Hoa"?

Thoat Béng y

Budc 2. Xac nhan xéa

- Nguoi ding chon “Pdng y” dé xac nhan x6a Loai van ban
- Truong hop khong xda, chon “Thoét”

Luu y: Loai van ban da dugc stir dung trong cac van ban sé khong dugc phép xo6a
e. Cdp nhdt trang thai Logi van bdn
Budc 1. Chon Loai van ban can cap nhat trang thai

Nguoi dung thuc hién nhap thong tin trén bo loc dé tra ctru Loai van ban cin cap nhat
trang thai
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CSDL QG vé Phip Lujt

3 Quén by var
Bdo céo
38 Quan Iy danh myc
Nguai ky
anh
Co quan ban hanh
Dja ban
Nganh

quan ban hanh

Quén Iy h théng

Quan Iy ngi dung

CSDL QG vé Phap Luat
® Quén 1y van bn

van ban

Trang.chil

Ngudi ky

Bién tp vanban / Quan Iy danh muc

NauaLky

Budc 3. Xac nhan chuyén doi trang thai Loai van ban

Xéc nhan thay dbi trang thai

Ban c6 muén ddi trang thai cia "Nguyén Xuan

Hoa" khong?

Tim ki o)
o , T i
[xuannca ] Tétca Tétea ©,
7
Danh sich ngui ky
STT Tan tiéng Vit Tén tiéng Anh Ca quan ban hanh Thil tu hidn thi Trang thii ©)_Thaouc
[ ) Nouybn Xuin Hoa Nauyen Xuan Hos Hoi 8éng thém phén TAND 161 cs0 , P @) 7 ]
2 Bt Xuta Hoa Bui Xuan Hoa o «—TTED 8
3 Trdn Xudn Hod Tran Xusn Hos 2839 Host D )
@ puonorst
Trana.chil / Biéntap vanban / Quanly danh muc / NouaLky
Nguai ky
Tim kidm
Tuknoa Co quan ban hanh Trang thal sit dung
[mzn nod ] Téeh Tétca
Danh sach ngudi ky
ST Tén tiéng Viat Tén tiéng Anh Ca quan ban hanh Thit tu hidn thi Trang théi Thao tée
) [ Nouyen Xusn Hos i g e g TAND 161 c20 ) )
2 B0 Xusn Hoo Bui Xusn Hoa ™ P horaim @) P
s Tré Xu Hob H—— 2830 )

Loai van ban

- Chon “Thoat”: Hily xac nhan chuyén trang thai

5.8.

Trang thai hiéu luc

Chon d@)ng y: Xac nhan chuyén trang thai. H¢ théng thyc hién cap nhat trang thai
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a. Tra cvu danh sach Trang thai hiéu luc

Buéec 1. Truy cap chirc nang “Trang thai hiéu luc”
- Vao menu Quéan ly danh muc — Chon Danh myc “Trang thai hiéu luc
- H¢ théng hién thi man danh sach Trang thai hi¢u lyc trén hé théng

& cspL QG vé Phap Luit © 8 @ @ phuongmar
@ Quén 1y van ban

(I Béo céo theo logi van ban Ngudi ky

88 Quan ty danh myc

Ngudi ky

Chdc danh

Ca quan ban hanh G mm

Dia ban
Danh sach ngudi ky 1
Cép coquan ban hanh sTT Tén tidng Vist Tén tiéng Anh Caquan ban hanh Tha ty hién thi Trang thai Thao tic
Losivin bdn c
Trang Théi Hidu Lyc
mu aoeg ) Z 0
T4 Chac
a0
an 1y hd théng
s a0
© Quan ly ndi dung D
ol Z 0

Bwéc 2. Tim kiém theo bd loc

- Nguoi ding nhap thong tin tra ctru dé thue hién tim kiém:
+ Tim kiém theo tir khéa: Tim theo tén tiéng Viét, tiéng anh, ma
+ Co quan ban hanh: Chon trong danh sach
+ Trang thai st dung
- Chon button “ Tim kiém”
- H¢ théng trd danh sach Trang thai hi¢u luc theo diéu kién tim kiém trong bo loc

b. Thém maoi Trang thai hiéu luc
Buéec 1. Truy cap chirc ning “Trang thai hiéu luc”

- Vao menu Quan ly danh muc — Chon Danh muc “Trang thai hi€u luc”

- H¢ théng hién thi man danh sach Trang thai hi¢u luc trén hé théng
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G0

&) CSDL QG vé Phap Ludt

[® Quan 1y van ban

chi / Bién thp vinban / Quan iy danh myc / Noudi ky

Ngudi

[Ih B#o céo theo logl van ban ky
88 Quan ty danh myc
Tim kiém
N Tiknoa 0 quan ban hanh

Chdc danh

Tétca
Ca quan ban hanh

Blaban
Danh sich ngusi ky
Nganh

Cép co quan ban hanh Tan tiéng Vigt Tén tiéng Anh

Logl véin ban Xudn Hoa

Trang Thal Higu Lyc

T4 Chic

) Quan 1y hi théng

@ Quan ty ndi dung

Budc 2. Chon “Thém méi”

) csDL QG ve Phap Luat

[® Quan 1y van ban Tras

hG / Biénthp vinbin / Qusnly danhr Noudik
I Béo cdo theo ol vén ban Ngudi ky
83 Quan Iy danh myc
Tim kiém

b pich) Tiknsa Ca quan ban hanh

Chac danh Tétca

Ca quan ban hanh

Bla ban

Danh sich ngudi ky

Nganh

Cép co quan ban hanh sTT Tén tidng Vit Ton tiéng Anh

Logi véin ban 1 Nguydn Xudn Hos Nguyen Xuan Hoa

Trang Thél Higu Lyc

Acieen Carro
T Chuc
3 Anna
& Quan Iy hy théng
h Ao Van Thinh
@ Quan 1y ndi dung
s Bach Thi Minh Huyén

@ vhuongmt

Trang thai sif dung

Tétca

>
Coquan ban hanh Tha ty ik thi Trang tha Thaotée

a6ng thém phan TAND t6i cao s @

VAN PHONG CHINH PHU s n

VAN PHONG CHiNM PHO s

VAN PHONG CHINH PHU . zn

Nguoi dung chon “Thém moi” trén man danh sadch Trang thai hi¢u luc

9 @ phuongma

Trang thai s

Ca quan ban hanh Tha ty hién thi Trang thai

zn
[ hosaes @) P
[ hon s @) P

cn

z 0

H¢ théng hién thi man thém ma&i Trang thai hiéu luc

Thém ngudi ky

Tén tiéng Viét+

Cao quan ban hanh

Trang thai sif dung:

Bude 3. Nhap thong tin Trang thai hi¢u lue

Tén tiéng Anh #

Thi ty hién thj *

1
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Nguoi dung nhap céac truong thong tin:
+ Tén tiéng viét
+ Tén tiéng anh
+Co quan ban hanh
+ Tha ty hién thi

+ Trang thai st dung

- Cap nhat “Mo ta” néu cod

Budc 4. Luu thong tin thém méi Trang thai hiéu luc

- Nguoi dung thuc hién chon “Luu” dé thém méi Trang thai hiéu luc

P
Thém ngudi ky

Tén tieng Viét *
Nguyén Xuan Hoa

Cd quan ban hanh*

Héi ddng thdm phan TAND t8i cao

Mota:

Trang thai sif dung:

h

- H¢ théng thuc hién tao mai Trang théi hi€u lyc va hién thi trén man danh sach

Trang thai hiu lyc

&) CsDL QG vé Phap Lujt

[ Quan iy vin bn Trang.chy / Bién tap vin ban / Quén 1y danh m
(b Bao céo theo loal van ban Ngudi ky
n Iy danh myc
Ngudl ky
Chic danh
Ca quan ban hanh
la ban
Nganh Danh sich nguéi ky
Cép ca quan ban hanh sTT Ten tiéng Viét Tén tiéng Anh
Logi viin i 1 Nguyén Xuln Hoa Nguyen Xuan Hoa
Trang Thai Higu Lisc
T4 Chie
{2 Quan Iy hé théng

@ Quén Iy nl dung

Tén tiéng Anh +
Mguyen Xuan Hoa
Thi ty hién thi =

1

Ca quan ban hanh

Hi @éng thim phan TAND t6i cao

s

Y-
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- Truong hop khong mudn tao Trang thai hi¢u luc, chon “Huy” dé durng Trang thai

hiéu luc

c. Chinh swa Trang thai hiéu luc

Budc 1. Chon Trang thai hiéu luc can chinh stra tai man danh sach

- Nguoi dung chon Trang thai hiéu lyc va nhan button Chinh stra

@ csDL QG vé Phap Lujt

[ Quan 1y vin ban v Tra0g.chil / Bién t3p vén ban / Quin i danh muc / NaUBLKY

(I B4o céo theo loal van ban Ngudi ky
88 Quan Iy danh myc
Nouttky Tirkhoa
Chuc danh
Co quan ban hanh
Bia ban
Danh sich ngudi ky
Nganh

Cép ca quan ban hanh STT

Tan tiéng Anh

Ca quan ban hanh Tht ty hidn thi

Logl van ban [ 1 Nauydn Xuln Hoa

Nguyen Xuan Hoa

Trang Théi Higu Lic
T8 Chic
{& Quén Iy hé théng

@ Quan Iy ngl dung

- Hé thong hién thi man chinh stra théng tin Trang thai higu Iyc

Sifa ngudi ky

Tén tiéng Vigt*
Nguyén Xuin Hoa
Cd quan ban hanh+
Ha&i déng thadm phan TAND téi cao

Mb ta:

Trang thai sif dung:

Tén tiéng Anh
MNguyen Xuan Hoa
Thit tuf hién thi *

1

Budc 3. Nhap thong tin chinh stra va chon “Luu”

-

- Nguoi dung thuc hién diéu chinh thong tin Trang thai hi€u lyc tai cac truong dir

licu

- Chon “Luu” dé luu thong tin cap nhat Trang thai hiéu lyc

d. Xoa Trang thdi hiéu luc
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Budc 1. Chon Trang thai h

icu

luc can x6a tai man danh sach

- Nguoi dung chon Trang thai hiéu lyc va nhén button x6a

@ csDL QG ve Phap Lujt
[® Quan Iy vin ban a0g.chi
[y Bao cdo theo loal van ban Ngudi ky
88 Quan Iy danh myc
AR, Tuknoa
Chic danh
Ca quan ban hanh
Bia ban
Nganh

Cép ca quan ban hanh STT

Bién t4p van ban | Quén ty danh muc / NougLky

Ca quan ban hanh Th ty hidn thi

Logl van ban [| Nauydn Xuln Hoa

Hgi abng thim phan TAND t8i cao 1

Trang Théi Higu Lic

Té Chic

{2 Quan Iy hé théng

© Quan Iy ndi dung

- Hg thong hién thi man x4c nhan xda

Buéc 2. Xac nhan xda

PHONG CHINH PHU

Xac nhan xoa

Thoat

Ban c6 chac mudn xéa "Nguyén Xuan Hoa"?

Béng y

Trang thai

£
8
2
O

- Nguoi dung chon “Ddng y” dé xac nhin x6a Trang thai hiéu luc

- Truong hop khong xo6a, chon “Thoat”

[ ——

.
- To

+ Thém mdi
Thao
P

©

tac
Z 8

Luu y: Trang thai hi¢u luc da dugc sir dung trong cac van ban s€ khong dugc phép xo6a

e. Cap nhdt trang thai Trang thai hiéu luc

Budc 1. Chon Trang thai hiéu luc can cap nhat trang thai

Nguoi dung thyce hién nhap thong tin trén bo loc dé tra ctru Trang thai hiéu luc can cap

nhat trang thai
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CSDL QG vé Phip Lujt

3 Quén by var
Bdo céo
38 Quan Iy danh myc
Nguai ky
anh
Co quan ban hanh
Dja ban
Nganh

quan ban hanh

Quén Iy h théng

Quan Iy ngi dung

CSDL QG vé Phap Luat
® Quén 1y van bn

van ban

Trang.chil

Ngudi ky

Bién tp vanban / Quan Iy danh muc

NauaLky

Budc 3. Xac nhan chuyén doi trang thai Trang thai hiéu luc

Xéc nhan thay dbi trang thai

Ban c6 muén ddi trang thai cia "Nguyén Xuan

Hoa" khong?

Tim ki o)
o , T i
[xuannca ] Tétca Tétea ©,
7
Danh sich ngui ky
STT Tan tiéng Vit Tén tiéng Anh Ca quan ban hanh Thil tu hidn thi Trang thii ©)_Thaouc
[ ) Nouybn Xuin Hoa Nauyen Xuan Hos Hoi 8éng thém phén TAND 161 cs0 , P @) 7 ]
2 Bt Xuta Hoa Bui Xuan Hoa o «—TTED 8
3 Trdn Xudn Hod Tran Xusn Hos 2839 Host D )
@ puonorst
Trana.chil / Biéntap vanban / Quanly danh muc / NouaLky
Nguai ky
Tim kidm
Tuknoa Co quan ban hanh Trang thal sit dung
[mzn nod ] Téeh Tétca
Danh sach ngudi ky
ST Tén tiéng Viat Tén tiéng Anh Ca quan ban hanh Thit tu hidn thi Trang théi Thao tée
) [ Nouyen Xusn Hos i g e g TAND 161 c20 ) )
2 B0 Xusn Hoo Bui Xusn Hoa ™ P horaim @) P
s Tré Xu Hob H—— 2830 )

Trang thai hiu lyc
- Chon “Thoat”: Hily xac nhan chuyén trang thai

5.9.

To chwe

Chon d@)ng y: Xac nhan chuyén trang thai. H¢ théng thyc hién cap nhat trang thai
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a. Tra cieu danh sach Té chirc

Budée 1. Truy cip chirc ning “Té chirc”
- Vao menu Quén Iy danh muc — Chon Danh muyc “Té chirc”
- Hé thong hién thi man danh sach T6 chirc trén hé thong

& cspL QG vé Phap Luit © 8 @ @ phuongmar
@ Quén 1y van ban

(I Béo céo theo logi van ban Ngudi ky

88 Quan ty danh myc

Ngudi ky

Chdc danh

Ca quan ban hanh G mm

Dia ban
Danh sach ngudi ky 1
Cép coquan ban hanh sTT Tén tidng Vist Tén tiéng Anh Caquan ban hanh Tha ty hién thi Trang thai Thao tic
Losivin bdn c
Trang Théi Hidu Lyc
mu aoeg ) Z 0
T4 Chac
a0
an 1y hd théng
s a0
© Quan ly ndi dung D
ol Z 0

Bwéc 2. Tim kiém theo bd loc

- Nguoi ding nhap thong tin tra ctru dé thue hién tim kiém:
+ Tim kiém theo tir khéa: Tim theo tén tiéng Viét, tiéng anh, ma
+ Co quan ban hanh: Chon trong danh sach
+ Trang thai st dung
- Chon button “ Tim kiém”
- Hé¢ théng tra danh sach T chuc theo diéu kién tim kiém trong bo loc

b. Thém méi Té chirc
Buéc 1. Truy cip chitc ning “Té chic”

- Vao menu Quéan ly danh muc — Chon Danh muc “T6 chuc”

- H¢ théng hién thi man danh sach T6 chirc trén hé théng
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@ vhuongmt

&) CSDL QG vé Phap Lujt

® Quan 1y van ban Trang chi / Bién thp vin bin anh myc / Noudi ky
840 c4o theo logl vén ban Nguai ky
S Quén ly danh myc
Tim kiém
Noudi ky Hivide Ca quan ban hanh Trang thai st dung
Chac danh Tétca Tétcs

Bia ban

Danh sich ngui ky

Nganh

Cép coquan ban hanh

Logl véin ban

Trang Thal Higu Lyc

ST Tan tiéng Vigt

1 Nguyén Xudn Hoa

Acleen Carro

Tén tiéng Anh

Nguyen Xuan Hoa

Ca quan ban hanh

Hai abng thém phan TAND 16i cao

NG CHINH PHU

Th ty hién thi

Thao tac
Z 8

0

Té Chic
3 Anna Lindsteat
Quan 1y hi théng

D
VAN PHONG CHiNH PHO 2 ‘'
D

CHINH PHU :

zn

@ Quan ty ndi dung

Hiyin 6 z 0

Bach Thi M

s Bach Thi Minh Hu;

Budc 2. Chon “Thém méi”
- Nguoi ding chon “Thém méi” trén man danh sach Té chirc

@ pruonsrr

) csDL QG ve Phap Luat

Quén ly van ban Trang chi / Bién thp viin ban Quan ly danh mu Noudi ky
840 cdo theo log vén bén Ngusi ky
Quin 1y danh mye
Tim kiém
st iy Tu khoa Ca quan ban hanh Trang thai su dung

T

Chdc danh

Cd quan ban hanh

Pla ban

Danh sich ngui ky
Nganh

Thaotic

Cép co quan ban hanh ST Tht ty hién thi Trang thai

[ on oo @) s ®
[ osag @] Z 0
i PHU 2 s n

[ osiaons @) z 0

Tan tiéng Vigt Tén tiéng Anh Ca quan ban hanh

Logl vén ban ' Hoi abng thém phan TAND ¢

Nguyén Xudn Hoa Nguyen Xuan Hoa

Trang Thal Higu Lyc

ONG CHINH

T4 Chic
VAN PH

3 Anna Lindstedt
Quan Iy hé théng
Ao Van Thinh

VAN PHONG CHINH PHU 4

Quan 1y ndi dung

Bach Thi Minh

- Hé théng hién thi man thém méi T6 chirc

Thém ngudi ky X

Tén tiéng Viét+ Tén tiéng Anh #

Co quan ban hanh * Thi ty hién thj *

=18

Trang thai sif dung:

Buwéc 3. Nhap thong tin To chirc
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Gl

Nguoi dung nhap céac truong thong tin:

+ Tén tiéng viét

+ Tén tiéng anh
+Co quan ban hanh
+ Tha ty hién thi

+ Trang thai st dung

Cap nhat “M5 ta” néu c6
Buéc 4. Luu thong tin thém méi T6 chirc

Nguoi dung thyc hién chon “Luu” dé thém méi T6 chire

P
Thém ngudi ky

Tén tieng Viét * Tén tiéng Anh +

Nguyén Xuan Hoa MNguyen Xuan Hoa
Cd quan ban hanh# Thi ty hién thi =
Héi ddng thdm phan TAND t8i cao 1
Mota:

Trang thai sif dung:

h

Hé théng thuc hién tao m&i T6 chic va hién thi trén man danh sach T6 chire

&) csDL QG vé Phap Lujt

[ Quan Iy van ban v Trang.chi / Bién thp vn ban | Quén ty danh muc / Nougl
Iy B4o céo theo loai van ban Ngui ky
88 Quén Iy danh myc
Tim k
Ngui ky Tun Ca quan ban hanh Trang thai sit dung
Chuc danh T8t
Ca quan ban hanh
©la ban
Danh sich ngu@i ky
Nganh
Cép cd quan ban hanh stT Ten tiéng Viét Tén tiéng Anh ©0 quan ban hanh Tha ty hién thi Trang thai
Logl vén ban 1 Nouyén Xuln Hoa Nguyen Xuan Hoa o1 86ng thim phan TAND t6i c0 1 [ Hostons @)
Trang Théi Higu Lyc
T8 Chic
£ Quén Iy hé théng
@ Quén Iy ndl dung
Bac 8
Bam

Truong hop khong mudn tao To chirc, chon “Huy” dé dirng T6 chirc

c. Chinh swa To churc

@ rhuoromat

o - To -
—
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Budc 1. Chon T6 chirc can chinh stra tai man danh sach

- Nguoi dung chon T6 chirc va nhan button Chinh sira

@ csDL QG v Phap Luat o @ phuongnuat
[® Quan Iy van ban v Tra0g.chil / Bién tap vnban | Quanly danh muc / NOUGLKY

[y Bao cdo theo logi vén ban Ngudi ky

88 Quan Iy danh myc

Ngudi ky
Chic danh rca deca
Bla ban
Nganh Danh sich ngui ky
Cép c quan ban hanh STT Tén tiéng Anh Ca quan ban hanh Thi ty hién thi Trang thai Thao tac
Logl van ban [ 1 Nauyen Xuan Hoa Hai déng thim phan TAND t6i cao ] 1
Trang Thai Higu Lc AN PHONG CHINH PHI 1 [ tost song @) Z 8
T8 Chic
[ tonoo @) 23
{2 Quén Iy hé théng
© Quén Iy ndl dung £\
8 " Pl
Ll
7 9 5
A A <R . \ 2 5 A . A J
- Hg thong hién thi man chinh stra thong tin T6 chirc
-
Sufa ngudi ky X
Tén tiéng Vit * Tén tiéng Anh*
Nguyén Xuin Hoa MNguyen Xuan Hoa
Cd quan ban hanh * Thit tyf hién thj *
Hoi GSng tham phan TAND téi cao 1
Mo ta:

Trang thai sif dung: 0/ 200

Budéc 3. Nhap thong tin chinh stra va chon “Luu”

- Ngudi dung thue hién diéu chinh thong tin T chirc tai cac trudng dir liéu.
- Chon “Luu” dé luu thong tin cdp nhat Tb chire.

d. Xéa Té chirc

Buéc 1. Chon To chirc cin x6a tai man danh sich

- Ngudi ding chon T6 chirc va nhan button x6a
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@ csDL QG ve Phip Lujt @ phuongmat
[® Quan Iy vin ban Trang.chil / Bién tap vanban / Quén ty danh muc / NoUGLEY
[y Béo céo theo loal van ban Nguai ky
n Iy danh myc
Tim k
oLy Tis kns: Ca quan ban hanh Trang t dung
Chic danh Tétca Tétca
Caquan ban hanh O tmma
la ban
Danh sich nguéi ky Thém mdi
Nganh +
Cép co quan ban hanh STT Tén tiéng Vigt Tén tiéng Anh Cd quan ban hanh Thil ty hién thi Trang thai Thao tac
Logl vin bén [ 1 Nauyén Xusn Hoa Nauyen Xuan Hoa Woi déng thim phin TAND t6i cao ] 1 P2 @
Trang Théi Higu Lyc
T8 Chic
2 D cn
£ Quén Iy hé théng
_ . Ao Van Thinn Ao Van Trion VAN PHONG CHINH PHU B s n
@ Quén Iy ngi dung . D
[ Bach Thi A P
[ ] zu

- Hg thong hién thi man x4c nhan x6a

Xac nhan xoa

Ban c6 chac mudn xéa "Nguyén Xuan Hoa"?

Thoat Béng y

Budc 2. Xac nhan xéa

- Nguoi ding chon “Pdng y” dé xac nhan xo6a To chiic
- Truong hop khong xda, chon “Thoét”

Luu ¥: T6 chirc d3 duoc sir dung trong cac vin ban sé khong duoc phép x6a
e. Cdp nhit trang thdi Té chirc
Budc 1. Chon Té chirc can cap nhat trang thai

Nguoi dung thuc hién nhap thong tin trén bo loc dé tra ctru TH chire can cap nhat trang
thai
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CSDL QG vé Phip Lujt

3 Quén Iy van ban

B4o céo th

0ai van ban

(O]

38 Quén Iy danh muc

Nguai ky

Co quan ban hanh

Dja ban

quan ban hanh
1 ban

Higu Lyc

Quén Iy h théng

Quan Iy ngi dung

Trang.chil

Ngudi ky

Bién tp vanban / Quan Iy danh muc

NauaLky

@ phongmst

Budc 2. Chuyén dbi trang thai

CSDL QG vé Phap Luat
D Quan iy van ban

840 fogi van bén
2 Quan Iy danh mic

Nguai ky

Cog

Dja ban

Cép co quan ban hanh
Logl van ban

Trang Thal Hidu Lyc
TécC

Quén Iy hé théng

Quén Iy ndi dung

Tim kidim o)
o , T i
[xuannca ] Tétca Tétea ©,
v
Danh sich nguai ky .
sTT Tan tiéng Viét Tén tiéng Anh Co quan ban hanh Thit ty hidn thi Trang thii ©) e
[ ) Nouybn Xuin Hoa Nauyen Xuan Hos Hoi 8éng thém phén TAND 161 cs0 1 P @) 7 ]
2 Bt Xuta Hoa Bui Xuan Hoa o «—TTED 8
3 Trdn Xuan Hoa Tran Xuan Hoa 2830 Host D s
@ puonorst
Trana.chi / Biént3p van ban / Quan by danh muc / NQudLky
Ngudi ky
Tim kidm
Tiknoa Co quan ban hanh Trang thal sif dung
[mzn nod ] Téeh Tétca
Danh sich ngudi ky m
sTT Tan tiéng Viét Tén tiéng Anh Caquan ban hanh Thit ty i thi Trang thai Thaotéc
) [ Nouyen Xusn Hos 01 6ng him i TAND 10 ) )
2 B0 Xusn Hoo Bui Xusn Hoa ™ P horaim @) P
s Trin Xun Hob Tran Xuan Hoa 28390 )

Budc 3. Xac nhan chuyén d6i trang thai T6 chirc

Ban c6 muén ddi trang thai cia "Nguyén Xuan

Xéc nhan thay dbi trang thai

Hoa" khong?

- Chon d@)ng y: Xac nhan chuyén trang thai. H¢ théng thyc hién cap nhat trang thai
T chuc
- Chon “Thoat”: Hly x4c nhan chuyén trang thai
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II. QUAN TRI HE THONG BIEN TAP

1. Giéi thiéu
Chtrc nang quan tri Hé thong Bién tap thudc phan mém Co sé dit liéu qudc gia
vé phép luat duoc xay dung nham hd tro can bd quan tri hé thong trong viéc:
e Quan ly tai khoan, thong tin ngudi ding, quyén thao tac ctia nguoi dung trén hé
thong
o Theo ddi va quan 1y log trén hé thong
2. Déi twong sir dung

e Canbo quan tri h¢ thong

3. Ding nhip hé théng

Buérc 1. Truy cAp man login vao hé thong bién tip

Dang nhap hé théng

\\\\\\\\\\\\\\\\

Quén mat khau?
B6 Tu Phip Vigt Mom
Chao muing trd lai

Dang nhap dé truy cap hé théng Bl Tiéngviet R Tie

Nguoi dung nhép cac truong thong tin dang nhap hé théng theo tai khoan da duoc cap:
e Taikhoan

e Matkhau.

Budc 2. Chon "Diang nhap".



HUONG DAN SUDUNG

Dang nhap hé théng

Tai khoan #

R phuongnv41
Mat khau *

a .

Ghi nhd tai khoan Quén mat khau?

Dang nhap

Hé thong cho phép truy cap vao hé thong khi nguoi dung nhap dang thong tin tai khoan
dang nhap

@ csDL QG vé Phip Lujt
© ©ing nhip thanh cong

® Quan 1y van ban

Tni hi /Dashboard QTHT
(I Bso céo theo logi van ban Dashboard QTHT

88 Quan ly danh myc

Loai van ban € quan ban hanh Linh vy Trang thai van ban
1y hé théng
Tét ¢
@ Quan 1y ndi dung
Trang thdi biée tip Thai gian.
Titca

Q Tim kiém - L e

o 0 673 8.145

$6 lugt truy cap van ban theo nhom Ty 1& van ban cé higu Iy theo thai han

Mty eap

Gl
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4. Quin ly h¢ thong

4.1. Quan ly vai tro

- Muc dich: Thiét 1ap va quan 1y cac vai trd cho phép ngudi dung thuc hién cac chic
nang trén hé thong

a. Tra ciru danh sdach vai tro
Budc 1. Truy cap chirc nang “Vai tro”

- Vao menu Quaén ly hé thong — Chon Danh muc “Vai tro”

- Hé¢ théng hién thi man danh sach Vai tro trén hé théng

@ cspL QG ve Phip Lujt 0 @ @ pwongmar
® Quan Iy van ban Trang chy / Bién tp van ban / Quén Iy hé

[Ih Béo céo theo logi viin ban Quan ly vai trd

88 Quan Iy danh myc

G Hé théng Ma vai tro Tén vai tro Quyén thao tac
{ Quén Iy h¢ théng

Quan Iy vai trd

=3 e
Quan Iy chilc niing

Quén trj tai khoan nguoi d...
Danh sach vai trd + Thimme

Quén ly thong tin ngudl d.
STT Hé thé Ma vai tro Tén vai tro Quyén thao tc Ngusi tao Ngay tao Thao tac
Nh3t ky hé théng = . .

Nhjt ky the vy Gt lich

@ Quan Iy ndi dung v 22 Hé théng Bién tap

Buéc 2. Tim kiém theo bd loc

- Nguoi dung nhap thong tin tra ctru dé thue hién tim kiém:
+ Ma vai tro
+ Tén vai tro
+ Quyén thao tac
- Chon button “Tim kiém”: Hé thé)ng tra danh sach Vai tro theo diéu kién tim kiém
trong bd loc
- Chon “Lam lai”: X6a b0 loc da nhap

b. Thém moi Vai tro

Buéec 1. Truy cap chirc nang “Vai tro”

- Vao menu Quan Iy hé théng — Chon chirc ning “Vai tro”
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Budéce 2. Chon “Thém méi”

- Nguoi dung chon “Thém mai” trén man danh sach Vai tro

@ cspLQG ve Phap Lust

[ Quan Iy van ban Trang chi / Bién thp vanban / Quénly hé b

[Ih Bao céo theo logi van ban Quan ly vai trd
88 Quan Iy danh myc
& Quén Iy hé théng

Quan Iy val tro

Quén Iy chic ning

Quén trj tai khoan ngudi d...
Danh sach vai trd
Quén ly thdng tin ngudl d.

Nh3t ky hé théng

Nhjt ky the vy Gt lich

() Quan Iy ndi dung 22 H& théng

- Haé théng hién thi man thém méi ngudi ky

Thém mdi vai tro

Hé thong *

Ma vai tro # Quyén thao tac *
NGi bé

Ma vai tro cha: Tén vai tro*

Budc 3. Nhap thong tin vai tro
Nguodi dung nhap céc truong thong tin:

+ Hé thong
+ Ma vai tro
+ Quyén thao tac

+ Tén vai tro

Budce 4. Luu thong tin thém mdéi vai tro

STT Hé théng Ma vaitro Tén vai tro Quyén thao tic Nguss tao Ngéy tao

4
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- Nguoi ding thuc hién chon “Luu” dé thém méi vai tro. Hé thng thuc hién tao

moi vai tro va hién thi trén man danh sach vai tro
Thém mdi vai trd

Hé thong *

Hé thong Bién tap

Ma vai tro * Quyén thao tac
BT1 NGi bg

Ma vai trd cha: Tén vai tré #
Chon ma vai tro cha [ gién tap_8Tq|

=)

- Truodng hop khong mudn tao ngudi ky, chon “Huy” dé dimg tao vai tro.

c. Chinh swa vai tro

Budc 1. Chon vai tro can chinh stra tai man danh sach

I~

- Nguoi dung chon vai trd va nhin button Chinh sira

Trang.chy / Biéntap vanban / Quan iy héthéng / Quanly vaitro

Quan ly vai trd

Hé théng: Ma vai tro: Ten vai tro:

Danh sach vai tro

STT Hé thong Ma vai tro Tén vai tro Quyén thao tac Ngusi tao

2 [ Hé théng Bién tap FPT Vai trd cho Can b FPT . Khéng gidi han accounttest J
22 Hé thdng Bién tap cTv Vai tro CTV hd trg ra soa... Khéng gidi han accounttest

23 He thdng Bién tap NVNLO2 Nhan vién nhap ligu dy an N6i bo testqtht000043
24 Hé thong Bién tap CBNCO1 Can bo nghién clu Noi bd testqtht000043
25 Hé thong Bién tap KDVO1 Kiém duyét vién Cap cha con testqtht000043
26 Hé thong Bién tap NVSTO1 Nhan vién soan thao Noi bd testqtht000043
27 Hé thong Bién tap QTVBPLO1 Quan tri van ban phap luat Noi bd testqtht000043

Hiénthi 2127 ©

- Hé théng hién thi man chinh sira thong tin vai tro

Quyén thao tac:

Ngay tao

17/10/2025

17/10/2025

09/10/2025

08/10/2025

08/10/2025

08/10/2025

08/10/2025
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G0

Cép nhét vai tro

Hé théng *

Ma vai tro

cav

Ma vai trd cha :

Ngusi tao:

accounttest

Ngudi ¢ap nhat:

thuynvi4

Quyén thao tac *

Khéng gidi han

Tén vai tro*

Vai trd CTV hé tro ra soét dif liéu

Ngay tao:

17/10/2025

Ngay cap nhat:

19/11/2025

Budce 3. Nhap thong tin chinh sira va chon “Luu”

- Nguoi dung thuc hién diéu chinh thong tin vai tro tai cac truong dit liéu

- Chon “Luu” dé luu thong tin cip nhat vai tro

d. Xoavaitro

Buéc 1. Chon vai trd can x6a tai man danh sach

- Nguoi dung chon vai tro va nhan button x6a

Trang.chi / Biéntap vanban / Quan Iy héthdng / Quan Iy vaitro
Quan ly vai trd
Hé théng: Ma vai tro Tén vai tro:
Danh sach vai tro
STT Hé théng Ma vai tro Tén vai tro Quyén thao tac Ngusi tao
2 [ He théng Bién tap FPT Vai tr cho Can b FPT . Khong gidi han accounttest ]
22 Hé théng Bién tap cv Vaitr CTV hd trg ra soa... Khéng gidi han accounttest
23 He thdng Bién tap NVNLO2 Nhan vién nhap ligu dy &n NGi bo testqtht000043
24 Hé thdng Bién tap CBNCO1 Can b nghién ciiu NGi b3 testqtht000043
25 H thdng Bién tap KDVO1 Kiém duyét vien Cép cha con testqtht000043
2 H thdng Bién tap NVSTO1 Nhan vién soan thao NGi b3 testqtht000043
27 He thdng Bién tap QTVBPLOY Quan tri van ban phap luat NGi bd testqtht000043
Hiénthi 21-27 ©

- Hg thong hién thi man x4c nhan x6a

Quyén thao tac:

Ngay tao

17/10/2025

17/10/2025

09/10/2025

08/10/2025

08/10/2025

08/10/2025

08/10/2025

Thao tac
oF 3
©@ 2 1A

© 2 W R

°
N
L]
b

<) 1 3 10/trang
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G0

Xac nhan xoéa

Ban co chac chin mudn x6a nhom quyén nay?

Thoat

Budce 2. Xac nhan x6a

- Nguoi ding chon “Pdéng y” dé xac nhin xda vai trd
- Truong hop khong xda, chon “Thoat”

e. Xem thong tin vai tro
- Nguoi dung chon vai tro can xem

r

Trang.chu / Biéntap vanban / Quan iy héthéng / Quanly vaitro

Quan ly vai trd

Hé théng: Ma vaitro: Tén vai tro: Quyén thao tac:

n hé théng

Danh sach vai tro

STT Hé théng Ma vai tro Tén vai tro Quyén thao téc Ngusi tao Ngay tao
2 [ He thong Bién tap FPT Vai tro cho Can bd FPT r. Knong gidi han accounttest ] 17/10/2025
22 Hé thong Bién tap ctv Vaitro CTV hd trg ra soa... Khong gidi han accounttest 17/10/2025
23 He thong Bién tap NVNLO2 Nhan vién nhap liéu dy an N6i bo testqtht000043 09/10/2025
24 He théng Bién tap CBNCO1 Can bd nghién cuu NGi b3 testqtht000043 08/10/2025
25 He théng Bién tap KDVO1 Kiém duyét vien Cép cha con testqtht000043 08/10/2025
2 He théng Bién tap NVSTO1 Nhan vién soan thao NGi b3 testqtht000043 08/10/2025
27 Hé théng Bién tap QTVBPLOl Quan tri van ban phap luat NGi b3 testqtht000043 08/10/2025

Hiénthi 21-27

- Hg¢ théng hién thi thong tin vai tro

hon quyén thao tac

Thao tac

4 |

hY
-

N
-

N
-

N
-

N
-

N
-

3

=3 ey

+ Thémmdi

10 /trang
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Xem chi tiét vai tro

Hé théng *
He thong Bien tap

Ma vai tro +

FPT

Ma vai trd cha:

Ngudi tac:

accounttest

Ngudi cap nhat:

accounttest1

Phdn quyén vai tro

Quyén thao tac *

Tén vai tro *

Vai trd cho Can bd FPT ra soat dir liéu

Ngay tao:

17/10/2025

Ngay cap nhat:

1071172025

Budc 1. Chon vai tro can phin quyén tai man danh sach

Trangchil / Biéntap vanban / Quan Iy hé théng

He théng:

STT

21

22

23

24

25

26

Quan ly vai trd

Danh sach vai tro

Quan 1y vaitro

Tén vai tro:

Budc 2. Thiét 1ap quyén chirc ning cho vai tro

Quyén thao tac:

Hé théng Tén vai tro Quyén thao tic Ngudi tao Ngay tao

[ He théng Bién tap FPT Vai trd cho Can b FPT . Khong gidi han accounttest ] 17/10/2025
Hé théng Bién tap cv Vaitrd CTV hé trg ra soa... Khéng gidi han accounttest 17/10/2025

He thdng Bién tap NVNLO2 Nhan vién nhap ligu dy 4n NGi bo testqtht000043 09/10/2025

He thdng Bién tap CBNCO1 Can bd nghién ciiu N&i bd testqtht000043 08/10/2025

He thdng Bién tap KDVO1 Kiém duyét vien Cép cha con testqtht000043 08/10/2025

He thdng Bién tap NVSTO1 Nhan vién soan thao NGi bd testqtht000043 08/10/2025

Heé thdng Bién tap QTVBPLOY Quan tri van ban phap luat NGi bo testqtht000043 08/10/2025

X Huy

Muc dich: Thiét 1ap cac chic ning ngudi ding c6 thé thao tac trén hé thong khi
nguoi dung co tai khoan gin voi vai trd c6 chic ning twong Ung.
Cac budc thuc hién

Thao tac

Nguoi dung chon cac chirc nang can thiét 1ap cho vai tro va chon “Luu” dé cap nhat

thong tin phan quyenf chirc nang

+ Thémmei
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Phan quyén vai trd X

Hé thong: Ma vaitro:

g Bién tap FPT

Phéan quyén chifc nang

4 Fy 'y r rury ? - y '
= Kni bd chon quyén cha: tat ca quyén con sé Auge bd chon

=] Quan Iy théng tin nguai dung
Man hinh quan Iy danh muc ca nhan
=] Tim kiém
Pentest-timkiem

=] Bién tap van ban

a

Quan Iy van ban

SN ]

®
<]

Quan Iy thong bdo

2]
a

Bao cdo theo loai van ban

2]
a

Quén Iy danh muc

@

Quén Iy hé théng

4.2. Quan ly tai khodn nguoi dung
- Muc dich: Thiét 1ap tai khoan dugc phép truy cap vao hé théng

a. Tra ciru danh sdach tai khodn nguwoi dung

Budce 1. Truy cap chire nang “Quaén trj tai khoin nguwoi dung”

- Vao menu Quan ly hé thong — Chon chtic nang “Quan tri tai khoan nguoi
dung”
- Hé thdng hién thi man danh sach tai khoan trén hé thong

@ csoL QG ve Phap Luat a @ phuongmia
® Quan Iy van ban Trang.chy / Biéntép vanban / Quanly héthéng / Quan tri 13l khoan naudl d
[y Bao cao theo logi van ban Quan tri tai khoan ngudi ding

88 Quan Iy danh myc

{& Quan Iy hé théng

Quén Iy val tro
Quén Iy chic néng
Quén trf tai khoan ngudi d.

T
Quén Iy thdng tin ngudl d.

Nhit ky hé théng
Danh sach tai khoan ngudi diing + mammo [MECNE

Nh3t ky tac vy a3t lich

sTT Tén nguoi ding Tén tal khoan Ngudi tao Trang thai Thao téc

(@ Quén Iy ngi dung

1

Buéc 2. Tim kiém theo bd loc

- Nguoi ding nhap thong tin tra ctru dé thyc hién tim kiém:
+ Tén tai khoan
+ Vai tro nguoi dung
+ Tén nguoi dung
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- Chon button “Tim kiém”: Hé thong tra danh sach tai khoan theo diéu kién tim

kiém trong bo loc
- Chon “Lam lai”: X6a b0 loc da nhap

b. Thém moi tai khodn

Budce 1. Truy cip chire nang “Quaén tri tai khoin ngudi dung”

Buéc 2. Chon “Thém méi”

- Nguoi dung chon “Thém mdi1” trén man danh sach tai khoan

£ CSDL QG vé Phép Luat

[ Quan Iy van ban Trana.chy / Bién tép vanban / Quanly hé théng / Quaniri1al khoan naudl ding
[Ib Béo céo theo logi van ban
88 Quan Iy danh myc

én tai khoan Vai tro nguéi ding
{& Quan Iy hé théng

Quén 1y vai trd
Quén Iy chic nang

Quén tr] tai khoan ngudi ...
Quén 1Y théng tin ngud d.

N3t ky hé thdng
Danh sach tai khoan ngudi diing

N3t ky tac vy a3t lich

STT Tén ngudl ding Tén tai khoin
(@ Quén Iy ngi dung

1

- Hé thong hién thi man thém méi tai khoan

Thém mdi tai khoan ngudi dung

Tai khoan # Tén hién thi*

Théng tin ngudi ding * Vai tré ngudi dung *

M3&t khau khdi tao :

Quyén dir ligu *

2 & @ pruongmar

]

Budc 3. Nhap thong tin tai khoan
Nguoi dung nhap céac truong thong tin:

+ Tai khoan: Dung dé dang nhap hé thong
+Tén hién thi

+ Mat khau khéi tao
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+ Thong tin nguot dung

+ Vai tro nguoi dung

+ Quyén dir liéu: Khong gi6i han/ Cha con/ Noi bd

Buéc 4. Luu thong tin thém mdéi tai khoan
- Nguoi dung thyc hién chon “Luu” dé thém méi tai khoan. Hé théng thuc hién tao

moi tai khoan va hién thi trén man danh sach tai khoan

F 3
Thém mdi tai khoan ngudi diing
Tai khoan * Tén hién thi * Mat khau khdi tao: ‘
Bientap_HN Bién Tap Ha Noi
Thong tin ngudi ding * Vai tro ngudi dung * Quyén di liéu *
Bién Tap Can bb bién tap IN6i bd } |

- - |
4

- Truong hop khong mudn tao tai khoan, chon “Huy”.

c. Chinh sira tai khoan

Budc 1. Chon tai khoan céan chinh sira tai man danh sach

I~

- Nguoi dung chon tai khoan va nhan button Chinh sira

Trang chi / Biéntap vanban / Quan Iy hé théng / Quan tr tai khoan nguoi ding

Quan tri tai khoan ngudi dung

Tén tai khoan: Vai tro nguai ding: Ten nguai diing:

Trang thai:

Titca

=3
Danh séch tai khoan ngudi diing @ Knoi phuc mat khéu

STT Tén nguei dung Tén tai khoan Ngusi tao Trang thai Thao tac

1 [Dwng Mai MaiDTH phuongnv41 Pang hoat déng ] a@i & C
2 pentest-01-1 pentest-011 cus_user Dang hogt déng e suaC
3 pentest-01 pentest-01 admin Dang hogt déng e suaC
4 penpen0l penpen system Dang hoat déng e szu & C
5 Chuchoama3 Chuchoama3 thinvg Bang hoat dong @ ’su8C

- Hg¢ théng hién thi man chinh sta thong tin tai khoan
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Cap nhat tai khoan ngudi ding

Tai khoan * Tén hién thi * Mat khau khdi tao:
MaiDTH Duong Mai

Théng tin ngusi dung * Vai tro ngudi dung * Quyen dif liéu *
Mai Vai tro OP x Cap cha con

Budc 3. Nhap thong tin chinh sira va chon “Luu”

- Nguoi dung thuc hién diéu chinh thong tin tai khoan tai cac truong dir liéu
- Chon “Luu” dé luu thong tin cap nhat tai khoan

d. Xoa tai khoan

Buwéc 1. Chon tai khoan cin x6a tai man danh sich

- Nguoi dung chon vai tro va nhan button x6a

Trang chii / Biéntap vinban / Quan Iy hé théng / Quan tri tai khodn ngui ding

Quan tri tai khoan ngudi diing

Tén tai khoan Vai tré ngudi ding : Tén ngudi diing:

Trang thai:

Tatca

Danh sach tai khoan ngudi dung € Knoiphuc mat khdu

STT Tén ngudi ding Tén tai khoan Ngudi tao Trang thai Thao tac

1 (Duﬂng Mai MaiDTH phuongnval Bang hoat déng ] o g C
2 pentest-01-1 pentest-011 cus_user Bang hoat déng ® 2 @8 C
3 pentest-01 pentest-01 admin Dang hoat déng o 2w 8 C
4 penpen01 penpen system Pang hoat ddng o 288 C
5 Chuchoama3 Chuchoama3 thinvg Dang hoat dong o z|wa8lC

- Hg thong hién thi man x4c nhan x6a

y
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Buéc 2. Xac nhan xda

Xac nhan xoa

Thoat

Ban c6 chac chan mudn xéa tai khoan ngudi
dung nay?

Bong ¥

- Ngudi ding chon “Pdong y”” dé xac nhan xoa tai khoan
- Truong hop khong xda, chon “Thoat”

e. Xem thong tin tai khodn

- Nguoi dung chon tai khoan can xem

Trang chi / Biéntap vanban / Quan Iy hé théng / Quan tr tai khoan ngudi ding

Quan tri tai khoan ngusi diing

Ten tai khoan:

Vai trd ngudi ding:

tro

Tén ngudi diing :

Trang thai:
Titca
Danh sach tai khoan nguéi diing
STT Ténngudi ding Tén tai khoan Ngudi tao Trang thai

1 (Dm‘mg Mai MaiDTH phuongnvdl Dang hoat déng ]
2 pentest-01-1 pentest-011 cus_user Dang hoat déng
3 pentest-01 pentest-01 admin Dang hoat déng
4 penpen01 penpen system Dang hoat déng
5 Chuchoama3 Chuchoama3 thinvg Dang hoat déng

- Hé thong hién thi thong tin tai khoan d thiét lap

m
@ woisnue matkniu

Thao tac
iBC
DIALIENS
CIPALIENS
oz/ulalc

e 2w aC
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Xem chi tiét tai khoan ngudi ding

Tai khoan:

MaiDTH

Trang thai:

Bang hoat déng

Ngudi cap nhat:

system

Ténnhan sy:

Mai

Gidi tinh:

NI
Email :
maidth@gmail.com

Dia chi:

Quan tri vién:

f. Khoa tai khoan

Tén hién thi:

Duang Mai

Nguditao:

phuongnva1

Ma nhén su:

maidth

Tén viét tat:

Ngay sinh:

Chuic vu:

Ma ta:

Ngay tao:

Buéc 1. Chon tai khoin cin khéa tai man danh sach

- Nguoi dung chon tai khoan can khoa va nhan button khoa

Trang chi / Biéntap vanban / Quan Iy hé théng / Quan tri tai khoan ngudi dung

Quan tri tai khoan ngudi dung

Tén tai khoan

Trang thai:

Titca

Danh sach tai khoan ngudi dung

Vai trd ngudi diing:

Tén nguai diing:

STT Ténngudi ding Tén tai khoan Ngudi tao Trang thai
1 [Dm‘mg Mai MaiDTH phuongnval Dang hoat dong
2 pentest-01-1 pentest-011 cus_user Dang hoat dong
3 pentest-01 pentest-01 admin Dang hoat dong
4 penpen01 penpen system Dang hoat dong
5 Chuchoama3 Chuchoama3 thinvg Dang hoat déng

- Hg thong hién thi man x4c nhan x6a

X Huy

m O tommn
@ Knoipnue matkhdu

Thao tac

4w aC

© 2 aC

B L
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Ban c6 chac chdn muén khoa tai khoan ngudi
dung nay?

Buéc 2. Xac nhan khéa

Xac nhan khoa

Béng y

- Nguoi dung chon “Ddéng y” dé xac nhan khoa tai khoan. Tai khoan khong dugc

phép truy cép vao hé thong

- Truong hop khong xo6a, chon “Thoat”

g. Khéi phuc mdt khdu
Buéc 1. Chon tai khoan can khéi phuc mat khau tai man danh sich

- Nguoi dung chon tai khoan can khoi phuc mat khau va nhan button Khoi phuc

Trang chi / Biéntap vanban / Quan Iy hé théng

Quan tri tai khoan ngudi ding

Tén tai khoan:

Trang thai:

Titca

Danh sich tai khoan ngudi diing

sTT

1

2

Quan tri tai khoan ngudi dung

Vai trd ngudi ding:

Tén nguai ding:

Tén nguai ding Tén tai khoan Ngudi tac Trang théi
[Dlmng Mai MaiDTH phuongnva1 Pang hoat dang
pentest-01-1 pentest-011 cus_user Bang hogt déng
pentest-01 pentest-01 admin Bang hogt déng
penpen01 penpen system Bang hogt déng
Chuchoama3 Chuchoama2 thinvg Dang hoat déng

- Hg thong hién thi man x4c nhan x6a

D G
@ Knoiphuc mit khiu

Thao tac
@ﬁiB
o zuacC
o zuacC
o zsaBcC

e sn8C
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Xac nhan khdi phuc mat khau

Ban c6 chac chan mudn khoi phuc mat khau tai
khoan ngudi dung nay?

Thoat Bdng y

Buwéc 2. X4c nhin khéi phuc mat khéau

- Nguoi dung chon “Ddng y” dé x4c nhan khoi phuc mat khau cho tai khoan tai
khoan.
- Truong hop khong xo6a, chon “Thoat”

4.3. Quan ly thong tin nguoi dung
a. Tra ciru danh sach Thong tin ngwoi dung
Budce 1. Truy cip chire nang “Théng tin nguoi dung”
- Vao menu Quén ly hé théng — Chon Danh myc “Thong tin nguwdi dung”

- Hé thong hién thi man danh sach Thong tin ngudi dung trén hé thong

@ csDL QG vé Phip Lujt @ phuongnuan

[ Quan Iy van ban

[y Béo céo theo loai vén ban Quan ly théng tin ngudi ding

88 Quén Iy danh myc

M8 cd nhin Hovatén $6 aién thosi Emai

& Quan Iy hy théng
Quén Iy vai tro
Quén ly chic ning fch Tétca N
Quén trf tai khodn ngudl d.

o mm

Qudn ly thng tin ngui d...
Nh3t ky hé théng
Nht ky thc vy ajt lich

_ sTT Ma ca nhan Ho vatén Tén viét tat Gidi tinh Ngay sioh S6 dién thoai Email Vitri cong viéc Dia chi Thao tac
@ Quan Iy nl dung

Buwéc 2. Tim kiém theo bd loc
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- Nguoi ding nhap thong tin tra ctru dé thue hién tim kiém:
+ Ma ca nhan
+ Ho va tén
+ S dién thoai
+ Email
+ Nguoi tao
+ Trang thai
+ Tai khoan admin
+ Chon don vi
- Chon button “Tim kiém”: Hé thong tra danh sach Thong tin ngudi dung theo diéu
kién tim kiém trong bo loc
- Chon “Lam lai”: X6a b0 loc da nhap

b. Thém maoi Thong tin nguwoi dung
Budce 1. Truy cap chire ndng “Quaén ly thong tin nguwdi dung”

- Vao menu Quan Iy hé thng — Chon chtrc ning “Quén 1y théng tin ngudi

dung”
Budc 2. Chon “Thém méi”

- Nguoi dung chon “Thém méi” trén man danh sach thong tin ngudi dung

&) csDL QG vé Phip Lujt @ phuongnuat
@ Quan ly van ban 3 vik
[y Béo cdo theo loai vén ban Quan ly théng tin ngudi dung
88 Quan ly danh myc
M3 c4 nhin Hovatén $6 @ién thosi Emai
& Quan Iy h§ théng
Quan Iy vai trd
Nguds tao Trang thai Tai khoan Admin Chon don vi
Quén Iy chic ning Ta
Quén trf tai khodn ngudi
o mm
Quan Iy théng tin ngud d... —
L] Danh sach thong tin ngudi diing
| —
Nhjt ky tac vy djt lich
_ ST Ma canhan Hovatn Tén viét tat Gioi tinh Ngay sinh 6 dién thosi Email Vitri céng vic Diachi Thao tac
@ Quin Iy ngl dung
LongNTH2 LA |
oz &
Nam m 1 a oz
ez
LA |
\ 1 y o’ ®
Nar oz

- Hé thong hién thi man thém mé&i Théng tin ngwoi ding
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Thém méi thdng tin ca nhan X
Théng tin ca nhan

M3 ca nhan * Ho vatén+ Tén viét tit:

Email * S0 dien thoai: Gigi tinh :

Biachi: Ngay sinh: Kich hoat: Tai khoan admin :

Thong tin to chirc

Td chuc * Tit ngay: Dén ngay :

Chitc danh: Mé ta:

Buée 3. Nhap thong tin Thong tin nguwoi dung

Nguoi dung nhap céac truong thong tin:

+ Ma ca nhan

+ Ho va tén

+ Tén viét tat (Néu co)
+ Email

+ 86 dién thoai (Néu co)
+ Gi6i tinh (Néu co)

+ Pia chi (Néu co)

+ Ngay sinh (Néu c6)

+ Kich hoat

+ Tai khoan admin

+ T4 chtrc

+ Chirc danh Néu co)

+ Tir ngay dén ngay (Néu cb)
+ Mo ta (Néu co)

Budc 4. Luu thong tin thém méi Thong tin ngwdi dung

i
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- Nguodi dung thyc hién chon “Luu” dé thém méi Thong tin ngudi ding. Hé thong

thuc hién tao m&i Thong tin ngudi ding va hién thi trén man danh sach Thong tin

nguoi dung
Thém mdi thong tin ca nhan
Thong tin ca nhan

Ma ca nhan *

GD_BNV

Email ¥

maidth1611@gmail.com

Dia chi:

nha vuon 1, khu d6 thi tong cuc 5, yén xa
Thong tin té chitc

To chuc *

BO Noi vu

Chuc danh:

Giam doc

Ho va tén*

Duong Mai

S6 dién thoai:

0971522610

Ngay sinh:

Ti ngay:

Mo ta:

Tén viét tat:
Gidi tinh :

Kich hoat: Tai khoan admin:

(_©

Pénngay:

- Trudng hop khong mudn tao ngudi ky, chon “Huy” dé dimg tao Thong tin ngudi

dung.

c. Chinh swa Thong tin nguwoi dung

Budc 1. Chon Thong tin ngudi ding can chinh sira tai man danh sach

- Nguoi ding chon Thong tin ngudi ding va nhan button Chinh stra
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Trang chu / Biéntap vanban / Quanly héthéng / Quan Iy thng tin ngudi ding

Quan ly théng tin ngui ding

Ma ca nhan: Hovatén: S6 dién thoai: Email:
Ngudi tao: Trang thai: Tai khoan Admin: Chon don vi:
Tatca Tatca Titca
Danh sach théng tin ngudi ding
STT Ma ca nhan Hovatén Teén viét tat Gidi tinh Ngay sinh S6 dién thoai Email Vi tri cong viec Dia chi
27 [meuavzs hieudv26 hieudv26 Nam 01/01/2000 hieudv26@fpt.com hieudv26 ] hieudv26
22 LongNTH2 LongNTH2 Nit Invalid Date 1234
23 HieuDV26 HieuDV26 Nit Invalid Date 1234
24 P002 Céng tac vién 01 cTv-01 Nam 20/05/1995 vana@example.com Diéu tra vien 123 Budng Lé Lgi, Ha Noi
25 ctv20 ctv20 ctv20 Nam 01/01/2000 ctv20@fpt.com ctv20 ctv20
26 ctvig ctvig ctvig Nam 01/01/2000 ctvig@fpt.com ctvig ctvig

- Hé théng hién thi man chinh sira thong tin Thong tin ngudi ding

Cap nhét thong tin ¢a nhan
Théng tin ca nhan

Ma ca nhan +

hieudv26

Email ¥

hieudv26@fpt.com

Dia chi:

hieudv26

Théng tin té chic

Té chic*

BNVZ2

Chitc danh:

hieudv26

Ho va tén*
hieudv26

S6 dién thoai:

Ngay sinh:

01/01/2000

Tir ngay:

Mb ta:

Budéc 3. Nhap thong tin chinh stra va chon “Luu”

Tén viét tit:

hieudv26

Gidi tinh:

Male

Kich hoat: Tai khoan admin:

a o

Dén ngay:

> -~
+ Thém méi

Thao tac

- Nguoi dung thyc hién diéu chinh thong tin Thong tin ngudi ding tai cac trudng dit

licu

- Chon “Luu” dé luu thong tin cap nhat Thong tin nguoi ding

d. Xoa Thong tin nguwoi dung

Buéc 1. Chon Théng tin ngudi diing cin xéa tai man danh sach

- Nguodi ding chon Théng tin ngudi ding va nhan button x6a
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Trang.chi / Bién tap vanban / Quan Iy hé théng / Quan ly thong tin nguési ding

Quan ly théng tin ngui ding

Ma ca nhan: Hovateén: S6 dién thoai: Email:
Ngui tao: Trang thai: Tai khoan Admin: Chon don vi:
Tétca Tétca Tétca
Danh sach théng tin ngudi ding
STT Ma ca nhan Hovatén Tén viét tit Gidi tinh Ngay sinh S6 dién thoai Email Vi tri cong viéc Bia chi Thao tac
7 ( hieudv26 hieudv26 hieudv26 Nam 01/01/2000 hieudv26@fpt.com hieudv26 j hieudv26 o g@
22 LongNTH2 LongNTH2 N Invalid Date 1234 °o sz
23 HieuDV26 HieuDV26 N Invalid Date 1234 oz
24 P002 Cong tac vién 01 CTV-01 Nam 20/05/1995 vana@example.com Diéu tra vién 123 Budng L& Lgi, Ha Noi oz
25 ctv20 ctv20 ctv20 Nam 01/01/2000 ctv20@fpt.com ctv20 ctv20 IPA]
26 ctvig ctvig ctvig Nam 01/01/2000 ctvio@fpt.com ctvig ctvig oz u
r 2
H¢ thong hién thi man xac nhan x6a
|

Xac nhan xoa

Ban c6 chac chan muén x6a ca nhan nay?

Thoat

Buéc 2. Xac nhan xda

- Nguoi dung chon “Ddng ¥ dé xac nhan x6a Thong tin ngudi ding
- Truong hop khong xda, chon “Thoat”

e. Xem Thong tin nguwoi dung
- Nguoi ding chon Thong tin ngudi ding can xem
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Trang chu / Biéntap vanban / Quanly héthéng / Quan Iy thng tin ngudi ding

Quan ly théng tin ngui ding

Ma ca nhan: Hovatén: S6 dién thoai:
Ngudi tao: Trang thai: Tai khoan Admin:
Tatca Tatca
Danh sach théng tin ngudi ding
STT Ma ca nhan Hovatén Teén viét tat Gidi tinh Ngay sinh S6 dién thoai Email Vi tri cong viec
27 ( hieudv26 hieudv26 hieudv26 Nam 01/01/2000 hieudv26@fpt.com hieudv26 ]
22 LongNTH2 LongNTH2 Nit Invalid Date
23 HieuDV26 HieuDV26 Nit Invalid Date
24 P002 Céng tac vién 01 cTv-01 Nam 20/05/1995 vana@example.com Diéu tra vien
25 ctv20 ctv20 ctv20 Nam 01/01/2000 ctv20@fpt.com ctv20
26 ctvig ctvig ctvig Nam 01/01/2000 ctvig@fpt.com ctvig

- Hé thong hién thi thong tin Thong tin nguoi ding

Xem chitiét thong tin ca nhan
Thong tin ca nhan

M& cé nhan +

hieudv26

Email +

hieudv26@fpt.com

Dia chi:

hieudv26
Thong tin ta chife

T6 chic*

BNV2

Chic danh:

Ngudi tao:

accounttest1

4.4. Nhat ky hé théng

Ho va tén+

hieudv26

56 dién thoai:

Ngay sinh:

Tir ngay :

01/01/2000

Mo ta:

a. Tra ciru danh sdch Nhit ky hé thong

Ngay tao:

2025-11-19 13:40:54

Buéc 1. Truy cip chire niing “Nhat ky hé thong”

- Vao menu Quaén Iy hé¢ thong — Chon Danh myc “Nhat ky hé thong”
- Hé thong hién thi man danh sach Nhat ky hé théng dung trén hé thong

Email:

Chon dan vi:

Tatca

Bia chi

hieudv26

1234

1234

123 Budng Lé Lai, Ha Noi

ctv20

ctvig

Tén viét tat:

hieudv26

Gidi tinh:

Male

> -~
+ Thém méi

Thao tac

©)

o

Kich hoat: Tai khoan admin :

O] L]

Denngay:

N

N

L\

LY
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HUONG DAN SUDUNG

Gl

&) CsDL QG vé Phap Lujt

[ Quan Iy van ban ang ch i6n tap van b
(b Bdo c4o theo logl vin ban Quan ly Logging
88 Quén Iy danh myc
) Quan Iy hé thény A
ynemens 1100,996 47,758 053,238
Quan Iy vai trd
Quén Iy chic ndng Tim kiém Log
Quén trf tai khodn ngudi d.
Tirknoa HTTP Status Tingay
Quan Iy théng tin nguei d...
Nhjt ky hi théng

@ Quan Iy ndl dung

......

Buwéc 2. Tim kiém theo bd loc

- Nguoi ding nhap thong tin tra ctru dé thue hién tim kiém:
+ Tu khoa: Nhiap ma log, ma ca nhan, Ho tén
+ Trang thai HTTP
+ T ngay/ Dén ngay

o @ @ phuongmar

732ms

Bén ng:
B e 'R C
Thei gian
Request Hanh dony
thuc hién lequest Body lar ong

- Chon button “Tim kiém”: Hé théng tra danh sach Nhat ky hé théng theo diéu kién

tim kiém trong bo loc
- Chon “Lam lai”: X6a b0 loc da nhap

b. Xéa Nhit ky h¢ thong
Buéc 1. Chon Nhit ky hé thong cin x6a tai man danh sich

- Nguoi ding chon Nhat ky hé thong va nhan button x6a

& csDLQG vE Phip Lujt
[ Quan Iy van ban rang chy "
(b Bdo c4o theo logi van ban Quan ly Logging
83 Quén Iy danh myc
& Quén Iy hé thény o
SoReLY ¢ 1100,996 47,758 53,238
Quén Iy vai trd
Quan ly chic nng Tim kiém Log
Quén trf tai khoan ngud d.
Tuknoa HTTP Status Tingay
Quén Iy thang tin ngud d...

Nht ky b thdng

o
Nh3t ky tac vy a3t lich 7t

(@ Quan Iy ndl dung

e e e e - e
.

\ & @ phuongmer

732ms

o
o | (RN ©
—
||
thuc hién a v. 9
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HUONG DAN SUDUNG

- Hg thong hién thi man xac nhan x6a thanh cong va x6a log trén man danh sach

c. Xem Nhit ky hé thong
- Nguoi ding chon Nhat ky hé thong can xem

@ cspL QG vé Phip Lujt

8 @ puonomer

® Quan Iy van ban v Teana chd

Bién t3p van bin / Quan Iy hé théng

Quan ly Logging

{Ib Bdo céo theo logi vin ban
2 Quan Iy danh muyc
& Quan Iy hé théng )
100,996 47,758 (053,238 732ms
Quan Iy vai trd
Quén ly chitc nang Tim kiém Log
Quén trf tai khoan ngus d.
Tirknoa HTTP Status Tisnghy én ngay

Quén 1 thang tin ngud d.

Nhat ky hé théng

Nhat ky tac vy dat lich

@ Quan Iy ndi dung

urTe Thei gian
STT Method  URL 1P Address Ngues gol Thos gian bit b Thai gian két thic

Request Bod,
Status. thuc hién oz v

Hanh dong

System Account

i 4122.22:720 b 10.136.84.57  System Account 3112/2025 18:10:10

System

- Haé thong hién thi thong tin Thong tin ngudi ding

® ChitiétLog - bf7e06d5-dbad-4def-adb8-52b25ee30b7a X

Thong tin cd ban

ID
HTTP Status 200 HTTP Method GET
URL http://10.14.122.22:7200/api/qtdc/qtht/logging/a4 c6f6al-bb91-4105-acdd-c7e32c99ecae

O Thoéng tin thai gian

Thdi gian bat dau

Thai gian thuc hién

31/12/2025 18:16:58

31/12/2025 18:16:58

Thai gian két thic

£ Théng tin ngudi dung

Ngudi goi phuongnv4l IP Address 10.15.6.11

Trinh duyét 2 Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/143.0.0.0 Safari/537.36

=1 Noi dung

Request Body | JSON 45B  [] Xem day du Response Body | JSON 107 B Xem day du

{ C6f6a1-bb91-4105-acdd-C7e32cs%ecas"} {"success":true, "statusCode": 200, "message” :"OK", "messageCode” :

tal"i1}

‘'data”:null, "to

Bong
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I1I. RA SOAT DU LIEU

1. Quan ly giao viéc

Muc dich:

a. Cap nhat ban ghi

Vao menu Ra soat dit liéu — Chon Quan ly giao vi¢c — Tim kiém — Thao tac cap nhat

ban ghi — Nhép thong tin — Luu

§J) CSDL QG vé Phép Luat

[ Quan 1y van ban
88 Quan Iy danh myc
} Quén Iy hé théng
@ Ra soét dd ligu
Quan Iy glao viéc

Kiém tra dir ligu

b. Giao viéc

Vao menu Ra soét dir liéu — Chon Quan ly giao vi¢c

Trangchl / Biéntapvanban / Rasoatdil idu / Quan Iy giao viée

Quan ly giao viéc

Titkhoa

Can b OP:

Danh sach giao viéc

Ma

184549

184836

184749

184658

Tiéu dé van ban

Théng tu s6 18/2025/TT-BVHT...

Nghi quyét 6 31/2025/NQ-HON.
Nghj quyét 6 31/2025/NQ-HON.

Nghi quyét s6 36/2025/NQ-HON.

Xem chi tiét giao viéc

Tiéu dé van ban: Thong tu 56 18/2025/TT-BVHTTDL B4 bé mot s6 van
bin quy pham phap lut thudc thim quyén ciia BS trudng B4 Viin héa. Thé

thao va Du lich
M3 van ban: 184549

Loai vn ban: Thang tu

Cén bd OP

oP_P (OP_P)

Lich st giao viéc

STT Ngudsi thyc hién

thuynvid

thuynvi4

thuynvid

thuynvid

thuynvi4

Loai van ban Trang thai higu lyc: Trang thai kiém tra
Titca Tétca
Can b RV Ca quan bién tip Ma van ban
Tétca
Loai van ban Coquanbiéntdp  Trang thai hiéu luc Ngui tao Canbo OP Canbs RV
Théng tu B3 Van héa, Thét... Chua co higu ic oP_P RV_user
Hi dng nhan da...  Con higu lyc oP_p phuongnti1e
Hoi ddng nhan da...  Con hidu lyc op_p RV.P
Hoi ddng nhan da...  Con hiéu lyc oP.p RV_P

Thai gian giao

27/01/2026 15:02:51

26/01/2026 14:50:11

26/01/2026 14:11:20

26/01/2026 14:09:27

26/01/2026 14:08:03

Trang thai higu lyfe: Chua c6 hidu luc

Ca quan bién tp: 86 Van héa, Thé thao va Du lich

Trang thai:

Cénbd RV

rv_user (rv_user2)

Cén b OP

ctvo3

phuongnval

phuongnval

ctvi7

w17

Can b RV
RV_user
RV_user
phuongntié
RV_user
phuongntig

nhiéu van ban — Thao tac Giao viéc — Xac nhan

~

~

N

— Tim kiém — Tich chon 1 hoac
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@ @ phuongnwar

&) csDL QG ve Phép Luat

® Quan Iy van ban S o~
Quan ly giao viéc

88 Quén ly danh muc

£ Quan Iy hé théng Tirknéa Loai vin ban Trang thai higu Iyc Trang tha kiém tra
~ PR Tatca Tatca
© Ra soét dit ligu
7 . Canbo OP Canbo RV Ca quan bién ty Ma van ban
Quan Iy giao viéc q P
Tétca

Kiém tra d0 ligu

3 mm
Danh sach giao viéc I Giso vide

3 chon 1 mu
. Tiéu dé van ban Loai vén ban Coquanbiéntip  Trang thai hidu yc Ngudi tao Canbj OP Cén bo RV Trang thai kiémtra  Téc vy

Ma
184549 Thong tu 5 18/2025/TT-BVHT...  Théngtu B Vanhos, Thét.. Chuacohibulyc - opp RV_user = z
184838  Nghi quyét s6 31/2025/NQ-HDN. Hol déng nhan da...  Con hidu lue oP_P phuongntie ’
184749 Nghi quyét s6 31/2025/NQ-HEN. Hoi dbng nhan da..  Con higu uc oPP RV_P 2

184658 Ngh quyét s6 36/2025/NG-HON... - H6l déng nhan db...  Con higu e opp RVP [ opsic nvin ] .

2. Kiém tra dit liéu

Muc dich: Thyc hién ra soat, di chiéu va kiém tra tinh déy du, chinh xac cua cac van ban
tir hé thong cii, nhim bao dam chat lwvong dit liéu trude khi cong b chinh thirc 1én hé théng
khai thac va st dung

a. Tim kiem
Thuyc hién tim ki€ém van ban theo Tim ki€ém co ban: Nhap s6 va tén van ban.

7 5+
&) csDL QG ve Phap Luat © 4 8 @ phuongmat -
[ Quénly van ban Trangchy / Biéntapvanban / Rasodtdilliéu / Kiém tra di liéy

88 Quan Iy danh muc Kiém tra dit liéu

{8 Quan Iy hé théng

© Ra sodt da iéu

Kiém tra d@f ligu
Cong bé toan bd
S n ban Co quan ban hanh oal van ban h Hidu lyc Trang thai Canbd C Can bd RV

8 B3 Van h Théng 112/20: h RY tir chéi P R z 0
w. H T 09/12/202: h pr Zz 0
n Hi 8bng nhan dan T 0/12/20: Conh op. RV_P z 0

Tim kiém ning cao chon Icon — Nhép cac trudng thong tin — Ap dung
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b. Tw choi van ban

Vao menu Ra soat dit liéu — Chon Kiém tra dit liéu — Tim kiém — Thao tac Cap nhat

ban ghi —Cén b ra soat — Chon Tir chdi — Nhép 1y do — Dong y

CSDL QG vé Phap Luat
Quan Iy van ban

Quan Iy danh myc

Quén I hé théng

Ré soét dd ligu

Quan Iy giao viéc

Kiém tra di ligu

) CSDL QG ve Phap Lujt
®

Quén Iy vén ban

Quan Iy danh myc

Ra soét dd ligu
Quan Iy giao viéc

Kiém tra di ligu

Trangchi / Bién tip van ban
Kiém tra df liéu

Téres (R

S6 viin ban

18/2025/TT-
BVHTTOL

31/2025/NQ-
HOND

31/2025/NQ-
HEND

36/2025/NQ-
HDND

This document is digitally signed.
Some signatures couldn't be verified.

Ra soatdiliéu / Kiém tra dil liby

o

Co quan ban hanh Logi vin ban Ngdy ban hanh

B6 Van hoa, Thé thao ...  Théng tu nN12/2025
Hoi déng nhan dan Tin. 09/12/2025
Hoi abng nhan dan Tin... - 10/12/2025
Hol déng nhan dan Tin... - 09122025
ST 1 of 3 REs

View signatures
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Higu Iy

Trang thi Trang thai tra lai

chaconibuive  (CEEED

Cén higu lyc

Cén higu Iyc

Cén higu lyc

S8 higu+ Logi van bans
NQ-HOND
Tén van bin/ Trich yéu«
Nohi quyét s5 36 sy dinh co ché

cBng céng trén dia bin tinh Ninh Binh

Caquan bién tip+

Cén Tha

Ngby 6 higu luc toan bo +

0017202

Tinh trang higu W+

Con higu e

Théng tin cd quan ban hanh
€0 quan ban hanh » Chic danh
Hol 0dag nhin dén Tinh Cyc trudng

B3 loc nang cao

Tén van ban

S6 van ban

Ca quan ban hanh

Ngay ban hanh

Loal van ban

Trang thai kiém tra

Can bo OP

Cénbs RV

Tinh trang higu Iye

Nagay hét hiu e

Co quan bién tap.

© X0 gidy Kién toc Wy

Cén b OP

oP_p

Cng b todn by

Wl Cép nhat ban ghi

RV_user
phuongntié z o0
RV.P Z 0
RV.P 2z 0

PR

@ pruonomat

Kioh ph tha gom, vin chuyén,xl1j chdt th rin sinh hoat, réc thi

Nghy hét higu luc toan bd

Unh vyc s

it rha nudc X

Nguasi ky »

L8 Quéc Chinh

S
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Xac nhan

Ban c6 chic chan tif chdi van ban khéng?

Ly do tif chdi *

c. Tiur choi toan bg

Vao menu Ra soat dit 1iéu — Chon Kiém tra dit liéu — Chon Thao tac Tir chéi toan bo

— Nhap 1y do — Péng ¥

) CSDL QG vé Phap Ludt ) @ phuongnvat

[ Quan 1y van ban Trang.chy / Biént3pvanban / R soatddliéu / Kiémira di liy
88 Quan Iy danh muc Kiém tra di liéu

Quan Iy hé thng

Ra sodt dit ligu

Quén Iy giao viéc

Kiém tra d0 ligu

6 van ban Ca quan ban haoh Loai van ban Ngay ban hanh Higu lyc Trang thai Trangthaitralai  CanbdOP Canbg RV Téc vy
B :;:iii:r BG Vanhoa, Théthao ...  Théng t 112/2025 Chua c6 higu luc oP_p RV_user 2z 0
o :gi%zsm@ Hol 6dng nhan dan Tin... - 0911212025 Con higu lye Chea sty opPP phuongntiie z e
. igiﬁfsmo' Hoi 8éng nhan dan Tin... - 10/12/2025 Con higu Iy Chua i Iy OP_P RV_P -l
b i‘ziizsmo Hoi adng nhan dan Tin... - Con higu e oP.P RV.P z e
u v:oolsgzzmcr - - 0912/2022 ::' hiduletoln ey oP_user! z e

a. Cong bo toan b
Vao menu Ra soat dir liéu — Chon Kiém tra dir liéu — Chon Thao tac Cong bd toan bd

— —DPdngy

J CSDL QG v Phép Ludt
[ Quén Iy vén ban = s o
(5] i Trangchl / Bién tap van ban / Ra soatdi liéu / Kiém tra dil lidy
88 Quan ly danh myc Kiém tra dif liéu
Quan Iy hé thdng
Tites QEEE)  Croxéconan (EEED
Ra soat dd lidu e —

Quan Iy giao viéc

Kiém tra d0r ligu

S8 van ban Co quan ban hanh Loal van ban Ngay ban hanh Higu e Trang thai Trangthditralai  CanboOP Cén b RV Tac vy
8 :/’iii;’:” BG Vanhoa, Théthao ...  Théng 112/2025 Chua c6 higu luc or_p RV_user z 0
w ig:%w”o' Hoi adng nhan dan Tin... - 0912/2025 Con higu lyc G ) opp phuongnt’e z e
w ig:unzsmo' Hoi ddng nhan dan Tin... - 10/12/2025 Con higu vc Chan b oP_P RV.P z e
., A HOl abng nhan dn Tin... - 0911212025 Con higu Iue op.p RVP z e
u 60/2022/NQ~ . N 09112/2022 Hét hiéu luc toan Gl OP_user! L z e

HOND b6




